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00 3KcnepTHO KOMUCCHH

I. O0mume nonoxxeHus
1.1. Tlonoxenue 06 sxcnepTHOM Komuccuu (nanee - [lonoxenne) pa3paboTaHo B COOTBETCTBUHU C
noAnyHkToM 9 myHkra 6 IlomoxxeHus o denepalbHOM ApXMBHOM areHTCTBE, YTBEPKACHHOTO
Vkazom Ilpesunenta Poccuiickoit ®enepanmu ot 22 wutons 2016 . Ne 293 (Cobpanue
3akoHoaarenscTBa Poccuiickoit denepariu, 2016, Ne 26, ct.4034).
1.2. DkcneprHas komuccusi (manee - OK) co3maercs B HENAX OpPraHW3alldd W IIPOBEICHUS
METOJMYECKON M  MpaKkTU4YeCKoM paboThl MO  O3KCIEpTU3e I[EHHOCTH JOKYMEHTOB,
00pa30BaBIINXCS B IEATEIILHOCTH OPraHU3allHH.
1.3. OK sBisieTcs coBelIATEeIbHBIM OPraHOM TIPU PYKOBOAMTENE OpraHu3aluu, CO3aeTCs
MPUKA30M OpraHu3aluu U JCUCTBYeT HAa OCHOBAHUU IOJIOKEHUS, pa3pabOTaHHOIO HAa OCHOBE
[TonosxeHusi, yTBEp>KJICHHOTO PYKOBOJAUTEIEM OPraHU3aI1H.
1.4. Ilepconanbhsiii coctaB DK onpenensercs NpuKazoM PyKOBOIUTENSI OpraHU3aluu.
B cocraB DK BximouaroTcs: mpezacenareib KOMHUCCHH, CEKpeTapb KOMHCCHH, MPEACTaBUTEIU
CIIY>KOBI JI€TIOTIPOU3BOJICTBA U APXMBA, OCHOBHBIX CTPYKTYPHBIX MOApA3eNIeHuH OpraHu3aluy,
rOCYyIapCTBEHHOTO WJIM MYHUIIMIAIBHOTO AapXWBa, HCTOUYHHUKOM KOMILJIEKTOBAHUS KOTOPOTO
BBICTYIIAeT Opranu3anus (10 COTIaCOBAHUIO).
[Ipencenarenem DK HazHauaeTcs OJUH U3 3aMECTUTENEH PYKOBOAUTENS OPraHU3allHu.
1.5. B cBoeii pabote DK pykoBoacTByeTcs:
- ®enepanbabiM 3akoHOM OT 22.10.2004 Ne 125-®3 "O6 apxuBHOM jene B Poccuiickoi
Oenepanun" (CobOpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 2004, Ne 43, c1.4169;
2006, Ne 50, c1.5280; 2007, Ne 49, c1.6079; 2008, Ne 20, c1.2253; 2010, Ne 19, c1.2291, Ne 31,
cT.4196; 2013, Ne 7, c1.611; 2014, Ne 40, ¢1.5320; 2015, Ne 48, c1.6723; 2016, Ne 10, c1.1317, Ne
22, c¢1.3097; 2017, Ne 25, ¢1.3596; 2018, Ne 1, c1.19);
- npuka3oM PocapxuBa ot 11.04.2018 Ne 43 «O06 yTBepXkJe€HUH NMPUMEPHOTO MOJOXKEHHs 00
AKCIIEPTHOM KOMUCCUU OPTaHU3ALNI;
- npuka3oM Pocapxusa ot 31.07.2023 Ne 77 «O6 yrBepxaenuu [IpaBun opranusanuu XpaHeHus,
KOMILJIEKTOBAHUS, y4eTa M HCIIONb30BaHUS JOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoit
®denepanvu U IpYruX apXMBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYITpaBICHUS.



II. ®ynkuuu OK.
2.1. DKcriepTHast KOMUCCHS OCYIIECTBISIET CIICAYIOLINE (DYyHKITUH:
2.1.1. Opranmu3yer eXeroaHblii 0TOOp Jes, 0Opa3yIoMIUXCs B ACATCILHOCTH OpPTaHHU3AIMH, IS
XpaHEHUS U YHUUTOKEHHUSI.
2.1.2. PaccmarpuBaeT ¥ MPUHUMAET PEIICHUS O COTJIACOBAHUH:
a) onucel JieN MOCTOSIHHOTO XpaHEHUs yIIPaBJIEHYECKOW U MHBIX BUAOB JOKYMEHTALINY;
0) mepeyHss TPOEKTOB/OOBEKTOB, MPOOIEM/TEM, HAyYHO-TEXHUYECKAs JJOKYMCHTAIHs TI0
KOTOPBIM MOJISKUT IEepeade Ha MOCTOSHHOE XPAHEHUE;
B) OMMCEMN eI IO IUYHOMY COCTaBY;
I) onuceil 1en BpeMeHHbIX (cBbliie 10 JeT) CpOKOB XpaHEeHus;
71) HOMEHKJIATYypbl JeJl OpraHu3aluy;
€) aKTOB O BBIJCJICHUHU K YHUUTOKEHUIO JOKYMEHTOB, HE MOJIEKAIUX XPAaHEHUIO;
) aKToB 00 yTpare JOKYMEHTOB;
3) aKTOB O HEMCIPAaBUMOM IMOBPEKICHUH APXUBHBIX TOKYMEHTOB;
M) TMpeIoKeHUH 00 yCTaHOBIEHUM (M3MEHEHHWH) CPOKOB XpaHEHHs JOKYMEHTOB, HeE
MIPETYCMOTPEHHBIX (IIPEIYCMOTPEHHBIX) MEPEUHSIMU TUIOBBIX APXHUBHBIX JIOKYMEHTOB, a TAK¥Ke
MEpPEeYHsIMU JJOKYMEHTOB, OOpa3yloluxcs B Ipolecce AESITeIbHOCTH (elepalbHbIX OPraHoB
TOCYJapCTBEHHOM BIJIACTH, HHBIX TOCYIApCTBEHHBIX OpraHoB Poccuiickorn ®enepanuu u
MOJIBEIOMCTBEHHBIX UM OpraHU3aluii, ¢ yKa3aHHEM CPOKOB HMX XpaHEHMs, C MOCIEAYIOLINM
npeacrtasiieHneM ux Ha coracoanue L[DIIK mpu Pocapxuse.
K) MPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB M METOJUYECKHX JAOKYMEHTOB OpraHM3alMH IO
JIeIONIPOU3BOICTBY U apXUBHOMY JIETY.
2.1.3. Ob6ecrieunBaeT COBMECTHO CO CTPYKTYPHBIM  TIOJpa3[elieHHeM OpraHu3aluu,
OCYIIECTBIISIONIUM XpaHEHHE, KOMIUIEKTOBAaHHUE, YUeT U MCIOIb30BaHUE apXUBHBIX JOKYMEHTOB
(mamee - apxuB opraHuzainuu) npeactaBieHue Ha yrBepkaenue OIIK cormacoBanHbix DK
OTHCEeN Jiesl TOCTOSIHHOTO XPaHEHHUs YIPaBJIEHYECKOW M MHBIX BUJOB JOKYMEHTAIMH, IEpEeUHe
MPOEKTOB, TpoOieM (TeM), HAyYHO-TEXHUYECKOW TOKyMEHTAIlMH, TOJUIeKAIIed mepeaade Ha
MOCTOSIHHOE XpaHEHHUE.
2.1.4. ObGecrieunBaeT COBMECTHO C apXMBOM OPraHHW3allud TMPEACTABICHUE Ha COTNIACOBAaHUE
OIIK wnmu  rocymapcTBEHHOTO (MYHHMIIMIQIBHOTO) apXwWiBa, B Cllydae HAJACICHUS €ro
COOTBETCTBYIOIIMMH TOJHOMOYHUSMH, coracoBaHHble DK omucu gen mo JUYHOMY COCTaBy,
HOMEHKJIATypy JeJ OpraHu3aIii.
2.1.5. OGecneunBaeT COBMECTHO C apXMBOM OpraHU3allMU MPEJCTAaBICHHWE Ha COIVIaCOBaHUE
OIIK akrtoB 00 yTpare AOKYMEHTOB, aKTOB O HEUCIIPAaBUMBIX IOBPEXKJICHUSX aPXUBHBIX
JOKYMEHTOB.
2.1.6. CoBMECTHO C apXMBOM OpTraHU3aIlMH, CIYKOOU JIEIOMPOU3BOJICTBA U KAIPOBOM CIIYKOOM
OpraHusyer Juisi paOOTHUKOB OpraHU3alMU KOHCYIBTAIIMU 110 BOIIPOCaM pabOThl ¢ JOKYMEHTaMH,
OKa3bIBa€T UM METOJIMYECKYIO MOMOIIb, YYaCTBYET B MOATOTOBKE M MPOBEACHUU MEPOIPHUSITHIA
IO MOBBIIICHUIO WX KBAJIU(DUKALIUU.

III. ITpaBa OK.
3.1. OK umeert npaso:
3.1.1. JlaBaTh peKOMEHAALUU CTPYKTYPHBIM NOAPA3AEICHUAM U OTAEIbHBIM pPaOOTHHKAM
OpraHu3alMM [0 BOIpocaM pa3pabOTKM HOMEHKJIATyp Jel U (OpMUpOBAaHUSA Jel B
JEIONPOU3BOACTBE, DJKCIEPTU3bl IEHHOCTH JOKYMEHTOB, pO3bICKA HENOCTAIOUIUX  AEI
MIOCTOSIHHOTO CpOKa XpaHEHUs W Jell MO JMYHOMY COCTaBy, YNOPSIOYEHHS U OGOPMIICHHS
JOKYMEHTOB JUIs IIEpElaul B apXUB OpraHHU3aLiH.
3.1.2. 3ampamnBarh y pyKOBOAUTENEH CTPYKTYPHBIX MOAPA3ICIICHUN:
a) NHUCbMEHHBbIE OOBSCHEHUs O MPUYMHAX yTparhl, MOPYM MJIM HECAHKLUHOHUPOBAHHOTO
YHUYTOKEHHSI IOKYMEHTOB IOCTOSTHHOTO M BpeMEHHBIX (cBble 10 J1eT) CpOKOB XpaHEHUs!, B TOM
qKClie JOKYMEHTOB I10 JUYHOMY COCTaBY;
0) TmpemIoKeHUS U 3aKJIIOYEHUs,, HEOOXOJUMble ISl ONpEAETCeHUS CPOKOB XpaHEHHs
JOKYMEHTOB.
3.1.3. 3acnymnBaTh Ha CBOMX 3aC€IaHUAX PYKOBOAMUTEIEH CTPYKTYPHBIX MOAPA3ACICHUN O XO/€
MIOJITOTOBKM JIOKYMEHTOB K Iepefade Ha XpaHEHHE B apXUB OpraHu3aluH, 00 YCIOBHUSX



XpaHEHUsT W O0ecleueHUs] COXPAaHHOCTH JOKYMEHTOB, B TOM uucie ApxuBHOro (onnaa
Poccniickon ®denepanuu, 0 IPUYUHAX YTPATHI JOKYMEHTOB.

3.1.4. ITpurnamare Ha 3acenanus DK B kauecTBe KOHCYIBTAHTOB M SKCIEPTOB IPEACTABUTENEH
HAyYHBIX, OOLIECTBEHHBIX U UHBIX OpTaHU3aIUH.

3.1.5. He mnpuHuUMare K pacCMOTPEHHMIO U BO3BpallaTh Ha J0PA0OTKY JOKYMEHTHI,
MOJITOTOBJICHHBIE C HAPYIICHHEM IPaBWJI OPraHU3alMU XPAHEHUsS, KOMIUIEKTOBAHH, ydeTa U
WCTIOJIb30BaHUS JOKYMEHTOB.

3.1.6. UudopmMupoBaTh pyKOBOACTBO OPraHU3AIHMHU IO BOIIPOCAM, OTHOCSIIUMCS K KOMIICTCHITHH
OK.

I'V. Opranmzanus pa6otsr OK.
4.1. OK B3aumogeiictByer ¢ coorBercTByomei OIIK apXxuBHOro yupexiaeHus, a Takke C
COOTBETCTBYIOILIUM IOCYAapCTBEHHBIM (MYHULIUIIAJIbHBIM) aPXUBOM.
4.2. Bonpocsl, oTHOCsIIMECS K KoMIieTeHIIMM DK, paccMaTrpuBaroTcs Ha €€ 3acelaHusX, KOTOpbIe
MIPOBOASTCA 10 Mepe HeoOxoaumocTu. Bee 3acenanus DK npoTokoaupyroTcs.
4.3. 3acemannie DK U NpUHATHIE PEIICHUs] CUMUTAIOTCS MPABOMOYHBIMHU, €CIM Ha 3aceJaHuu
MIPUCYTCTBYET OoJiee TOJIOBUHBI €€ COCTaBA.
4.4 Pemienust DK mpuHUMAIOTCS MO KaKJIOMY BOMPOCY (IOKYMEHTY) OTIEJIbHO OOJIBIIMHCTBOM
roJ0COB MIPUCYTCTBYIOIIMX Ha 3aCE€JaHUM YIEHOB koMuccuu. [1pu pa3aeneHuu roiocoB NopoBHY
pelenre npuHuMaeT npeacenarens JK.
[IpaBo pemaromero rosoca umeroT Tonbko wieHbl OK. IlpumiameHHple KOHCYIbTaHTHI W
AKCIEPTHI UMEIOT MTPABO COBELATENLHOTO rOJI0Ca.
4.5.. Benenue aenonpousBoactsa OK Bosmaraercs Ha cekperaps OK.
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