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1. O6ume nonoxenus.

HNucTpykuust 1o BeneHuto aenoBoil nokymeHtanuu B MBOY «KenezHonopoxxHeHCKas
COII wumenu I'puropenko b.®.» (mamee — Illkonma) pa3paGoTaHbl B COOTBETCTBHH CO
CJIeIYIOLIMMH HOPMATUBHBIMU JOKYMEHTAMM:

- ®denepanpublit 3aK0H 0T 29.12.2012 Ne 273-d3 «O6 o6pazoBanuu B Poccuiickoit
denepanuny;

- ®enepanbHbiii 3ak0H OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX TaHHBIX);

- 3akon Pecryomuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6 o6pa3oBanuu B
Pecryonuke Kpeimy;

- npuka3 @DenepaJibHOrO areHTCTBa IO TEXHUYECKOMY pEryJIUpPOBAHHUIO H
METPOJIOTUM MMUHHUCTEPCTBA TPOMBIIUIEHHOCTH M ToproBiu Pocculickoit ®enepauuu o1
08.12.2016 No 2004-ct «0O0 yTBepXJEHUUM HAIMOHATBHOTO CcTaHaapTa Poccuiickoii
Oenepanuny;

- npuka3 @DenepaJibHOrO areHTCTBa IO TEXHUYECKOMY pEryJIUpPOBAHHUIO H
METPOJOTUM MHUHUCTEPCTBA MNPOMBINIJIEHHOCTH W ToproBiu Poccuiickonn @enepanuu OT
14.05.2018 Ne 244-ct «O0 yTBep>KACHIUH U3MEHEHHS K HAIlMOHAJIBHOMY cTaHaapTy Poccuiickoii
Oenepanuny;

- npuka3 @DenepanbHoro apxuBHOro areHtcrsa ot 20.12.2019 r. Ne 236 «O06
yTBepkaeHUU [lepeuHss TUMOBBIX YMPaBIEHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIoIIUXCcs B
Mpolecce AEATeIbHOCTU TOCYAAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIPABJICHUS W
OpraHu3aluii, C yKka3aHuEM CPOKOB X XPaHECHHUS;

- npuka3 Munucrepcrsa npocsemernss CCCP ot 30.12.1980 N 176 «O BBenenun
B nieictBue [lepeunsi JOKyMEHTOB co cpokamu xpaHeHuss MunucrepctBa npocsemenuss CCCP,
OpPraHoOB, YUPEKIECHUN, OpraHU3alil CUCTEMBI IPOCBEIICHUS.

WNHcTpykius ycTaHAaBIMBAIOT 00Iue TpeOOBaHUS K BEACHUIO JEIOBOM JOKYMEHTAlUU B
MBOY «Keneznonopoxuenckass COLL umenu I'puropenko b.D.»

[Mpumenenne WHTCPYKIMU JOIDKHO CIOCOOCTBOBAThH (POPMHPOBAHUIO OQHUIMATHHO-
JIEJIOBOTO CTHJISL JIOKYMEHTOB, COKpAIEHUIO 3aTpaT Tpyla U CPEICTB B MPOIECCE CO3TaHUs



JIOKYMEHTOB.
WHCTpyKIMs pacIpOCTPaHSIOTCS Ha OPraHU3alnio paboThl ¢ TOKYMEHTaMU HE3aBHCHMO OT BHJIA
HOCHUTEII, B TOM WYHCJIE OJJICKTPOHHBIMU JIOKyMEHTaMH, BKJIIOYasi MOJTOTOBKY, 00padoTKy,
XpaHEHHUE M UCTIOJIb30BaHUE JOKYMEHTOB, OCYIIECTBIISIEMBIX C MPUMEHEHHEM MH(POPMAIIOHHBIX
TEXHOJIOTHH.

OcobenHocTr paboTHI ¢ JOKYMEHTAMH, COJEPKAIMUMU KOH(DUICHITMATEHYIO HHPOPMAITUIO
(cmy'keOHYI0 W HHYIO TaiiHy, NEpCOHAIBHBIC JAHHBIC), PETYIUPYIOTCS CHEIHATbHBIMU
HOPMATUBHBIMH aKTaMd (MHCTPYKIMSMH, TOJIOKCHUSMHU, TMPABUIAMHU), YTBEPKIACMBIMH
pykoBoautesneM [Ikounsl.

OTBETCTBEHHOCTh 3a OpraHU3alllui0 M cocTosiHue naenonpousBoicTBa B Illkose Hecer
PYKOBOJUTEIb, KOTOPBIN:

- pa3pabarbiBaeT U yrBepKaaeT MHCTPYKIMIO MO JEIONPOU3BOACTBY M1 HOMEHKIIATYPY T
00pa30BaTeNIbHOM OpraHu3aluy;

- KOHTPOJHUPYET coOto/leHne TpeOOBaHWUW  YTBEPXKIEHHOW B  00Opa3oBaTeIbHOM
opranmu3anuu MHCTPYKIIUK 1O BEJACHUIO JICIIOBOM JOKYMEHTAIUH;

- MPOBOJUT MPOBEPKY COCTOSIHUS JIETIOTPOU3BO/ICTBA;

- o0OecreuynBaeT METOJIUYECKOE PYKOBOJCTBO, MHCTPYKTaXX M KOHTPOJIb 3a COOJIIOJIEHUEM
YCTaHOBJICHHOTO TIOPSAJIKA pabOTHI C JOKYMEHTAMU;

- HHAIIUUPYET MOBBINICHUE KBATM(UKAMKA PAOOTHUKOB IT0 BOTIPOCAM JICJION POU3BOJICTBA;

- YAOCTOBEPSIET MOIMUCKHIO U MEYaThIO0 IOKYMEHTHI.

HemnocpenctBenno Bemer aemompousBojacTBo B Illkone cexperaph (manee — cekpeTapsb),
KOTOPBIM Ha3Ha4aeTcs NMpruKa3oM pykoBojutens [IKobr.

CekpeTtapb B COOTBETCTBHH C BO3JIO)KEHHBIMH Ha HETO 3aJ]a4aMHu:

- OCYIIECTBIISIET PETUCTPALIUIO U YUET TIOKYMEHTOB;

- OpraHu3yeT JOKYMEHT0000POT, (GOPMHUPOBAHUE JIEN, NX XPAHEHHUE;

- OCYIIECTBIISIET TEKYIINI KOHTPOJIb 32 CBOEBPEMEHHBIM PACCMOTPEHUEM U MPOXOKICHUEM
nokyMeHTOB LlIkossr;

- ol0ecneynBaeT COOJIOICHUE €IWHBIX TPeOOBaHWI TIO TOATOTOBKE JTOKYMEHTOB |
OpraHu3aiuy padoThl C HUMU B YCIOBHSIX 3JIEKTPOHHOTO JOKYMEHTO000POTa;

- o0o6maetr nHpopmaIuo 06 o0beMax TOKyMEHTO000POTa;
- opraHuszyer (OpMHpPOBaHME U XpaHEHHE JOKYMEHTAllMOHHOro (oHga U ero
UCII0JIb30BaHUE.

[Ilkona BmpaBe MPUMEHSATh B CBOCH JEATEIBHOCTH 3JEKTPOHHBIM JTOKYMEHTOOOOPOT,
KOTOPBIM MpeaycMaTpUBaeT CO3JaHUE, MOJANUCAHUE, UCTIOIb30BaHUE U XPAaHEHUE JTOKYMEHTOB,
CBS3aHHBIX C JESITEIBbHOCTbIO 0O0pa30BaTEIbHOM OpraHu3alii, B JJIEKTPOHHOM Buae 0e3
nyOonupoBaHuss Ha  OyMaXHOM  HocuTene. PemieHne 0  BBEICHHH  DJIEKTPOHHOTO
JOKYMEHTOOOOpOTa U TOPSAJOK €ro OCYHIECTBJICHHS YTBEPXKIAIOTCS 00pa3oBaTeNbHOM
OpraHM3aIieil Mo COrIaCOBaHUIO C €€ YUPEIUTEIIEM.

Bes nenoBas goKyMeHTanMsi XpaHUTCS B CIEHUAIBHO OOOPYIOBAaHHBIX IMOMEIICHUSX,
mkadax wunm ceidax c coOmonenuem TtpeboBanuit dDenepanpbHoro 3akoHa Poccuiickoit
®enepanuu ot 27.07.2006 No 152-D3 «O nepcoHaIbHBIX JaHHBIXY.

PaGoTtath ¢ JOKyMEeHTaMU BHE CITy’K€OHBIX TOMEIIEHUH 3ampeniaeTcs.

2. JIOKyMeHTBI 00pa30BaTeIbHOI Opranu3amum.

PYKOBOI[I/ITCJ'IL Ixoael wan JIMIO, HMCIIOJIHAIOLIICS €T0 065{38.HHOCTI/I, HU30aCT NPUKA3LI,
HHCTPYKI WU, IIpaBHJIa, IIOJIOKCHU, 00s13aTCIbHEIC JJI UCITIOJTHCHU S BCEMHA pa6OTHI/IKaMI/I.

Xon O6cy)K,Z[CHI/I}I BOIIPOCOB Ha 3aCCIaHUAX KOJUICTHAJIBHBIX OpraHoB, COBCTOB,
coGpaHm{x, COBCIHIAHUAX U PCIICHUA, IPUHUMACMbBIC Ha HUX, (bHKCI/Ipy}OTCH B IIPOTOKOJIAX.

I[J'IH OCYIICCTBJICHHUA OIICPATHBHBIX CBsI3€EH C APYTUMH OpraHu3alvidaMi U TIpaKJaHaMn
HCIIOJIb3YIOTCS TaKHE (I)OpMBI, KakK nmucbMa, (I)aKCBI, TCIJICTpAMMBI, Teﬂe(I)OHOl"paMMLI.

I[J'IH OCYIICCTBJICHUA NTpHUEMA, YBOJIbHCHUS, IICPEMCIICHUA pa6OTHI/IKOB, MpeaoCTaBJICHUA



UM OTIIYCKOB Oq)OpMJISIIOTCSI TPYAOBBIC JOTOBOPLI, IMIPHUKA3BLI IO JIMYHOMY COCTABY, 3asABJICHUA,
TPYAOBBIC KHHUXKH, JIUYHBIC KAPTOUYKHA U [P.

YueOHo-negarornyeckas J0KyMeHTanus.
VYuebHass AOKyMEHTAIMsi — 3TO KOJMYECTBEHHAas M KadeCTBEHHAs XapaKTCPUCTUKH
COCTOSIHUSI Y4€OHOW, METOJMUECKOM M BOCTIUTATENILHON pabOThl 00pa30BaTeIbHOM OPTaHU3aIHH.
[Temarorndyeckue paOOTHHKK TIPH peau3alliid OCHOBHBIX OO0IIE00pa30BaTECILHBIX
pOrpamMM OCYIIECTBIISIOT TOATOTOBKY CIEAYIOUIeH TOKyMeHTanuu (mpuka3 MuHUCTEpPCTBA
npocsemenus: Poccuiickoii @eneparmu ot 21.07.2022 No 582 «OO0 yTBEp»X AEHUH TEpEUHS
JOKYMEHTAIMH, IOJrOTOBKA KOTOPOW OCYIIECTBISIETCS IMENaroTMYeCKUMH pabOTHUKAMHU TIpU
peanu3aii OCHOBHBIX 00II€00pa30BaTEIbHBIX TPOTPAMMY):
- pabouasi mporpamMma y4eOHOTO TpeaMeTa, y4eOHOro Kypca (B TOM YHCIIE€ BHEYPOUHOU
JESITEIbHOCTH), Y4EOHOTO MOJTYIIS;
- )KypHaJI y4eTa yclieBaeMOCTH;
- JKypHall ~ BHEYPOYHOW  JEATENbHOCTH (I  TeJarorudeckux  pabOTHUKOB,
OCYIIECTBIISIONINX BHEYPOUHYIO JICATEIHHOCTD);
- TUTaH BOCTIMTATEIBHON PalbOTHI (IS MeAarormyeckux pabOTHUKOB, OCYIIECTBIISIONINX
(YHKIMU KJIACCHOTO PYKOBOJUTEIS);
- XapakTepucTHKa Ha oOydaromerocs (1o 3ampocy).
[IkoNbHBIE TOKYMEHTHI JOJDKHBI O(OPMIISITBCS CBOEBPEMEHHO, YETKO, pa30opumBo, 0e3
MOJJYMCTOK, TIOMAapOK, BBI3BIBAIOIINX COMHEHHUE B MIPABUIILHOCTH BHECCHHBIX JIAHHBIX.
3anucu B JOKYMEHTAaX JIOJKHBI TIPOU3BOIUTHCS MIAPUKOBOM PYUKOM YEPHOTO IIBETA.
OmmbKa, MOMyIIEHHAs B TEKCTE WM IH(POBBIX ITAHHBIX JOKYMEHTA, HCIIPABISETCS
CIEYIONTUM 00pa30oM: OMKMOOYHBIE CJIOBA WU U(MPHI 3a4E€PKUBAIOTCS TaK, YTOOBI MOXKHO OBLIO
MPOYECTh 3aUEPKHYTOE, a CBEPXY, JINOO psAIOM, JIMOO Ha MOJSAX MUIIYTCS YTOUHEHHBIE JaHHbBIE.
Bce BHeceHHBIE HCIpaBICHUS JOJDKHBI OBITH OTOBOPEHBI M 3aBEPEHbl MOIMHUCIMH JIUI,
0(pOpPMUBIIMX JOKYMEHT. 3a JOCTOBEPHOCTb CBEACHUN, COAEpKAIIUXCA B JIOKYMEHTax,
Hajuexailee Ux o(opMieHHE HECYT OTBETCTBEHHOCTb JOJKHOCTHBIE JUIA, IOANKCABIINE
JOKYMEHT.
B cocraB nokymenToB LIIkosbl BXOAST:
- OpraHu3alUOHHbIE JOKYMEHTHI;
-yCTaB OpraHu3aIui;
- JIOTOBOD C YUpeIUTeNeM;
- MOJIOKEHUS O TOJIpa3AeNeHUsIX (IPU HATUYUN);
- IPaBOYCTaHABJIMBAIOIINE TOKYMEHTHI,
- IOJDKHOCTHBIE HHCTPYKIIUU COTPYAHUKOB;
- KOJUIEKTHUBHBIN JOTOBOD;
- IITAaTHOE PaCIUCaHUE;
- IpaBUJIa BHYTPEHHETO TPYAOBOTO PAaCIoOpsIKa U Jp.
PacriopsinuTenbHbIE TOKYMEHTHI:
- IPUKA3bI;
- pacropsbKeHus;
- UHCTPYKIIMH H JIp.
WHpopmaliMioHHO-CIPaBOYHbIE IOKYMEHTHI:
- IPOTOKOJIBI;
- TIJIaHBI;
- OTYETHI;
- CIIPaBKH U JIp.
Bce kHurm um KypHaibel, Kotopble Beayrcss B Illkone Ha OyMakKHBIX HOCHTENSIX,
MOCTPAHUYHO MPOHYMEPOBBIBAIOTCS, MPOIIHYPOBBIBAIOTCS M MOMHCHIBAIOTCS PYKOBOAUTENIEM.
[Tonmuch pykoBOIUTENS 3aBEpsETCS MeYaThio 00pa30BaTeIbHON OpraHu3alum.



3. IIpaBuia opopMiIeHHs JOKYMEHTOB

OcHoBHbIe TPeGoBaHUs 10 0GOPMIICHUIO TOKYMEHTOB.

JIOKyMEHTBI MOTYT CO3[aBaThbCsi Ha OyMa)XKHOM HOCHTENE M B DIJIEKTPOHHOH (opme ¢
COOIIIOJICHHEM YCTAaHOBJICHHBIX MPaBUII 0(hOPMIICHHUS TOKYMEHTOB.

[Ipn co3maHum TOKyMEHTa Ha ABYX M 0OoJjiee CTpaHUIaX BTOPYIO U IOCIEAYIOLIUE
CTpaHULbl HyMEPYIOT.

JlomryckaeTcsi co3laHue JOKYMEHTOB Ha JIMIIEBOW M 0OOpOTHOW cTopoHax jmcra. [lpu
JIBYCTOPOHHEM CO3/IaHUU JIOKYMEHTOB IIMpUHA JIEBOTO IOJS HA JIMIIEBOH CTOPOHE JIMCTAa U
MIPABOTO IOJISI HA 00OPOTHON CTOPOHE JIMCTA JOJDKHBI OBITh PABHBI.

[IpennmoyTuTenbHBIMHA TAPHUTYPAMH U pa3MepaMu MpU(PTOB Ui PEKBU3UTOB JIOKYMEHTA
saBistrotest Ne 12,13,14.

[Ipu cocraBinennn TabauL JOMYCKAETCS UCIOJIb30BaHUE MIPU(PTOB MEHBIIUX Pa3MEPOB.

AO3aIHbIM OTCTYI TEKCTa J0KyMeHTa - 1,25 cm.

3aroJIOBKM pa3/ieoB W TOJPA3/Ie]OB TEYaTaloTcsi C  ab3alHbIM OTCTYNIOM WA
HEHTPUPYIOTCS 1O IIMPUHE TEKCTA.

MHOTrOCTpOYHBIE PEKBHU3UTHI II€YATAIOTCS Yepe3 OJMH MEXKCTPOUYHBIA HWHTEpBAJ,
COCTaBHBIE YAaCTH PEKBU3UTOB OTAEISIOTCS JOMOJHUTEIbHBIM HHTEPBAJIOM.

TekcT nokymeHTa nevaraercs yepe3 1-1,5 MeXCTpOUHBIX HHTEpBaa.

NuTepBan Mexay OykBaMu B CJI0Bax - OOBIYHBIN.

WHuTepBan Mexay cioBaMu - OJIMH MPOOel.

TexcT noKkyMeHTa BBIpaBHHBAETCS MO HIMPUHE JHCTa (10 FPaHULIAM JIEBOTO U MPABOTO
MoJIeH TOKyMEHTA).

HopmaTuBHBIMH aKTamMHM OpraHu3ali MOXET ObITh MPEIyCMOTPEHO BBIJEICHUE
PEKBU3UTOB «apecaT», «3arojloBOK K TEKCTy» WIH <«IOAMHCh», a TaKKe OTAEIbHBIX
(hparMeHTOB TEKCTa MOJIY>KUPHBIM HIPUPTOM.

TekcT moKyMeHTa NOJKEH ObITh M3JIOKEH KPaTKo, TPaMOTHO, MOHSTHO M OOBEKTUBHO,
0e3 MOBTOPEHUH U YyHOTPEOICHHS CJIOB U 000POTOB, KOTOPHIE HE HECYT CMBICJIOBOM HArpy3KH, U
JOJIKEH KacaThCsl TOTO BOIIPOCa, KOTOPbIH copMylupoBaH B 3arojoBKe K TEKCTy. TekcT
JOKyMeHTa oQopmisieTcss B BUJE CIUIOUIHOTO CBS3HOIO TEKCTa WM TaOMUIbL, WIW IyTEM
coueTaHus 3TUX Gopm.

TeKcThI CI0XKHBIX U OOJIBLINX [0 00bEMY JOKYMEHTOB (JIOKIa/bl, OTYETHI U T.J.) ACTSATCS
Ha pas3felibl, MOApa3/ieibl, MyHKThI, HOAMYHKTHI. [IyHKTBI U MOAMYHKTHl B TEKCTE HYMEPYIOTCS
apabckumu 1udpamMu ¢ TOUKOM.

[Tpumep -

1.

1.1.

2.

2.1.

JIoKyMeHTBI, KaK MpaBuiio, opopMIISIIOTCS Ha OllaHkax oOpa3oBaTENbHON OpraHHU3alIii,
MMEIOT YCTAaHOBJICHHBI KOMILJIEKC OO0S3aTeIbHBIX PEKBU3UTOB W CTAOWJIBHBIA MOPSIAOK HX
PacrosioKeHusl.

bnaHky KaXJIOro BHJA HU3rOTABJIMBAIOTCS Ha OCHOBE YIJIOBOTO WM MPOAOJIBHOTO
pa3MelleHus] peKBU3UTOB.

PexBM3UTHI 3arojioBKa pa3MeIaloTCsl HEHTPUPYEMbIM (Hayalao M KOHEI KaKJOH CTPOKH
PEKBU3UTA PABHO YAAJECHBI OT I'PAHUIL] 30HbI PACIIOJIOKEHUS PEKBU3UTOB) MM YIIIOBBIM (KaX1ast
CTpOKa PEKBU3UTA HAYMHAETCS OT JIEBOM I'PAHHUIIbI 30HBI PACIIOI0KEHUS PEKBU3UTOB) CLIOCOOOM.

Jlnist u3roToBIIeHHs OJAHKOB MCIIOJIB3YIOTCS TUCThI Oymaru ¢opmara A4 (210 x 297 mm) u
A5 (210 x 148 MuniuMeTpos).

Kaxplif muct nokymenrta, oopMIIeHHBIH Kak Ha OJaHKe, Tak U 0e3 Hero, J0JIKEH UMETh
I10JIS1 HE MEHEE, MM

nesoe - 20;



mpasoe - 10;
BepxHee - 20;
Hmwxkaee - 20.
JloKyMeHTBI JUINTENbHBIX (CBbIIE 10 J€T) CPOKOB XpaHEHUS I0JIKHBI UMETh JIEBOE TI0JIE HE
MmeHee 30 M.

OdopmiieHre peKBU3UTOB IOKYMEHTOB.

ABTOp I0KYMEHTOB.

HaumenoBanue IlIkosbl yka3zpiBaeTcs B TOYHOM COOTBETCTBUHU € ycTaBOM. COKpaIlleHHOE
HAaMMCHOBAaHHUEC ITIOMCIIACTCA 1104 IIOJIHBIM HAMMCHOBAHHUEM B CKOOKax.

HaumeHnoBanue CTPYKTYpHOTO TMOApa3/eNieHnus — aBTOpa JOKYMEHTa HCIOJIb3yeTCs B
OnaHkax muceM M OJlaHKax KOHKPETHBIX BHUIAOB AOKYMCHTOB W YKa3bIBACTCA IIOJ IOJHBIM H
COKpalll€HHbBIM HAUMCHOBAHHUAMU 06p2130BaTeJ'II>HOI71 OpraHru3alnu.

HaumenoBanue n0DKHOCTH JHIla — aBTOpa JOKYMEHTa MCIOJb3yeTcs B OlaHKax
JOJDKHOCTHBIX JIMI] M pacriojiaraeTcs 1noji HAMMEeHOBaHUEM 00pa30BaTeIbHON OpraHU3aIliH.

HanmenoBanme JOJDKHOCTHU JIMIa — aBTOpa AOKYMCHTA YKa3bIBACTCA B COOTBCTCTBHUHU C
HAaNMMCHOBAHUEM, ITPUBCACHHLIM B pacriopAaUuTCIIbHOM JOKYMCHTE O HA3HAYCHHUU HA JOJDKHOCTD.

CnpaBouHble 1aHHbIE 00 00pa30BaTeIbHOI OPraHU3alMH.

CnpaBouHble JaHHBIE 00 OpraHU3AIMKM yKAa3bIBAIOTCS B OJIaHKaX MHUCEM W BKIIFOYAOT:
aapec, Homep TenedoHa, ¢pakc, aapec dIESKTPOHHOM TMOoUTHI, ceTeBor anapec, a takxke OKIIO,
OI'PH, MHH u KIIIT opranu3zammu.

HanmeHoBaHMe BH/IAa T0KYMEHTA.

HaunmenoBanue Buaa ITOKymMeHTa, coctaBiieHHOTO IlIkoio#, MODKHO OBITH OMpEeneieHo
yCTaBOM (TIOJIOKEHUEM) M JIOJDKHO COOTBETCTBOBAaTh HAWMEHOBAHUSIM BHJOB JIOKYMEHTOB,
npeaycmotrpeHHbiM  OKVY/I: akT, copaBka, 3amucka, CBOJKA, OT3bIB, MPOTOKOJ, CIHUCOK,
W3BelIeHne W Jp. PacnopsauTenbHble JOKYMEHTHl OPraHM3alliy W3AI0TCS CO CIEIYIOIIUMU
Ha3BaHUSMH: TIPUKA3, PACTIOPsHKEHUE.

HanmeHnoBaHue Bua M pa3HOBUAHOCTH JOKYMEHTA HE YKa3bIBAETCS B MHUChMaX.

HaumeHnoBanue BuJa JOKYMEHTA II€4aTaeTcsl MPOMHMCHBIMU OyKBaMU IOTYKHUPHBIM
mpudTOM.

Jara noxkymenra.

Jlata noKyMeHTa COOTBETCTBYET JlaTe MOAMKUCAaHUs (YTBEPKICHHS) TOKYMEHTA WK J1aTe
cOOBITHSI, 3aQUKCUPOBAHHOTO B IOKYMEHTE:
apabckumu mudpamu, pasaeneHHbIME Toukoi: 05.06.2021; cnoBecHO-ITUGPOBBIM CIIOCOOOM: 5
utons 2021 r.

B Tekcrax MOKYMEHTOB, COJEpAIlMX CCHUIKM Ha HOPMATHUBHBIE MPABOBBIE aKThHI, U
JOKYMEHTOB, COJAEpKAIllUX CBeIeHUs (UHAHCOBOTO XapakTepa, MIPHUMEHSETCS CJIOBECHO
1UpoBO crocod ykazaHus naT 6e3 MPOCTaBICHUS HYIs B 0003HaUEHUU JTHS MecsIa, eClu
OH COJePXKHT oiHY Idpy: 3 ampens 2021 rona.

Paspemiaercst mpuMEHATH CIOBO «T0/» B COKPAILIEHHOM BapHaHTE «I»: 1
utons 2021 r.

I'pu¢ orpanuyenns 10cTyna K 10KyMeEHTY.

[IpocTaBnsiercss B NpaBOM BEpXHEM YINIy MEPBOrO JIUCTa JOKYMEHTa (IPOeKTa
JOKYMEHTa, COMPOBOJUTEIBHOTO MHUChbMa K JOKYMEHTY) Ha TpaHUIE BEPXHEro MoJsi Mpu
HAIMYUU B JIOKYMEHTe WH(GOPMAaIlMU, JOCTYN K KOTOPOH OrpaHUYeH B COOTBETCTBUU C
3akoHonarenbcTBOM  Poccuiickori  ®epepanmu. B cocraB pekBU3MTA  BKIIKOYAETCS



OrpaHUYMTENbHAs HaAmuch: «/ma cioyxeOHoro monb3oBanus», «KoHpuaeHnnanbHOY,
«HepCOHaJIBHbIC JAaHHBIC» WUJIW OP.
IIpumep -

IlepconajibHbIe JaHHBIE
pPadOTHUKOB
k3. Ne 1

MyHuuunaabHoe 010/:KeTHOe 001eo0pa3oBaTe/ibHOe Yupexaenue «Llkona Ne 1»
(MBOY Ulkoaa Ne 1)
LleHTp A0NOTHUTETHLHOT0 00Pa30BaAHUSA
IMPUKA3

Bce BUAbI FpI/I(i)OB OrpaHUYCHHUA JOCTYIIA K JOKYMCHTAM 3aKpCIUIAIOTCSA B JIOKAJIbHBIX
aKTax 00pa30BaTeIbHOW OpPraHU3aIUH.

PerncrpanuoHHbIii HOMep T0KyMeHTA.

Peructpanmonnsiii Homep — uudpoBoe uaM OykBeHHO-IM(poBOe 0003HAYEHHE,
IMpHUCBAMBAECMOC JOKYMCHTY ITIPH €0 PErucTpanuu.

PGFI/ICTpaHI/ISI AOKYMCHTA NPOBOJUTCA IMOCJIC €0 MOAITNCAHNA UKW YTBECPKICHUA.

JIns BHYTpEHHMX JOKYMEHTOB — IPHUKA30B, IMIPOTOKOJIOB — 3TO MOPSAKOBBIM HOMEpP B
npenenax KajleHAapHOTO Troja/ y4eOHOro rojaa Mo KakIOMY BHUIY WM Pa3sHOBUAHOCTH
JOKYMEHTOB. B mpukazax perucTpalioHHBIA HOMEpP MOXKET JOTMOJHATHCA OyKBEHHBIM
MH/IEKCOM, 0003HAYaIOIIUM Pa3HOBUIHOCTH.

JU1s MCXO AKX JOKYMEHTOB PErMCTPALIMOHHBIM HOMEP COCTOUT 3!

1) nopsAKOBOro HOMEpa B IIpeiesiaXx MacCuBa OTIIPABIIAEMON KOPPECIIOHICHIINN;

2) WHAEKCa JieJia B COOTBETCTBUU ¢ HOMEHKJIaTypoit aen [Ikombl.

PervcrpaninoHHblii HOMEp JOKYMEHTa, COCTABIEHHOTO COBMECTHO IBYMs M OoJiee
OpraHu3alUsIMM, COCTOMT U3 PETUCTPALMOHHBIX HOMEPOB JIOKYMEHTOB KaXAOH M3 ITHUX
OpraHu3alyii, IPOCTABISEMbIX Ye€pe3 KOCYIO YEPTY B MOPSIIKE YKa3aHUs aBTOPOB B JJOKYMEHTE.

CcbuiIka HA perucTPpaAuMOHHbIIN HOMEP M ATy I0KYMEHTA.

Ccbulka Ha perucTpaliOHHBIM HOMEp M JaTy JOKyYMEHTa BKIIOYaeT B ceds
pErucTpaloHHbII HOMEP U 1aTy JOKYMEHTA, Ha KOTOPBIi 10JIKeH ObITh JaH OTBET.

Ccbuika Ha HOMEpP W JaTy JOKYMEHTa HCIOJIb3yeTcs Npu OQOPMIICHHUH IIHCEM,
SBJIIOIIUXCSI OTBETAMH Ha TMOCTYNHUBIIEE MUCHMO (3ampoc, mpockOdy u np.). CBeneHus B
PEKBHU3UT MEPEHOCATCS C MOCTYMHMBIIETO JOKYMEHTAa M COOTBETCTBYIOT PETUCTPALMOHHOMY
HOMEpPY U JaTe MOCTYNHUBIIETO JOKYMEHTA.

OrpannuurenpHas OTMETKa Ui AAHHOTO PEKBU3UTA IPOCTABISIETCS B JIEBOW 4acTU
OJlaHKa MUChMa TOJI PEKBU3UTOM «JIaTa» U «PErHCTPAIMOHHBIN HOMEDP JTOKYMEHTAa.

Hanuuue nanHOro pexBU3HTa UCKIIOYAaET HEOOXOAMMOCTh YIIOMUHAHUS HOMEpa U JaThl
MOCTYNUBLIETO JOKyMEHTa B TEKCTE IMChbMa, YTO OCBOOOXJAET TEKCT OT CIPaBOYHOM
uHpOpMalnu.

MecTo cocTaBJIeHMS WM U3TaHUS JOKYMEHTA.
Mecrto COCTaBJICHUA (I/IBHaHI/IH) JAOKYMCHTA YKa3bIBaACTCA B AOKYMCHTAX,
M3rOTaBJIMBACMbIX Ha OJIaHKaX KOHKPETHBIX BUAOB JOKYMCHTOB.

Anpecar.

AjpecaramMu JOKYMEHTa MOTYT OBbIThb IOPHIMYECKHE JIUIA, HUX CTPYKTYpHbIE
MOJIpa3/ieNieHus M TOJDKHOCTHBIE JIMIA, a TaKoKe (PU3UUECKUe JIUIa.

PexBM3HT «aapecar» MpOCTaBIseTCs B BEpXHEW MpaBOi 4acTH JTOKyMeHTa (Ha OJlaHKe C
YIJIOBBIM  pacloJIOKEHHEM pPEKBU3WUTOB) WJIM CHpaBa MOJA peKBU3UTAMH OnaHka (Tmpu



NPOJOJIBHOM  PAacHoJOXKEHUH  PEKBH3UTOB  OnaHka). CTpOKM pEKBHM3HTa  «ajpecary
BBIPABHUBAIOTCS 110 JIEBOMY Kparo UM LIEHTPYIOTCS OTHOCUTENBHO CaMOW JJIMHHOM CTPOKH.

Ecniu poxkymeHT azapecoBaH IOPHAMYECKOMY JIMIy WIH €ro CTPYKTYpHOMY
MoJIpa3/ielieHnIo 0e3 yKazaHusl JTOJDKHOCTHOTO JIMIA, WX HAMMEHOBAHUS TMPHUBOIATCS B HMe-
HUTEJIBHOM aJIeXKeE.

[Ipumepsr
1. MuHHCTEPCTBO 00pa3oBaHusl,
HAYKH H MOJIOAEKH
Pecny0iiuku Kpbim
2. MuHHCTEPCTBO 00pa3oBaHusl,

HAayKH 1 MoJioexu Pecnydanku
Kpbsim
ynpagnJjieHue o0mero oopa3oBaHus

[louToBBIiI  aapec  yKaspIBaeTcs MPH  HANpaBICHWH  JOKYMEHTa  Pa30BBIM
KOPPECTIOH/ICHTAaM.

Ecimm nokymeHT ajpecoBaH pyKOBOAMTEI0 FOPUAMYECKOTO JIMIIA WITH €T0 3aMECTUTEITIO,
HAaMCHOBAHHE FOPUMYECKOTO JIMIA BXOJWT B COCTAB HAWMEHOBaHUs JOJDKHOCTH ajpecarta,
KOTOpOE TIPUBOJIUTCS B JATEITHHOM TAJEKe.

[Ipumep —

PykoBogureso ®@enepanbHOro

apXMBHOI'0 areHTCTBA

®amuausa U.0.

Nuuuuansl craBsites mnocie ¢GamMHIMM HE3aBUCUMO OT TOTO, KOMY aJIpecoBaH
JOKYMEHT — IOJDKHOCTHOMY JIMILY UJTU (PU3UYECKOMY.

[Ipu agpecoBaHuM MUCbMa PyKOBOJIUTENIO CTPYKTYPHOTO MOpa3/IeieHHs yKa3bIBaeTCs B
MMEHUTEJIBHOM TMaJe)ke HaMMEHOBAaHWE OpraHu3aluu, HW)KE - B JaTeJbHOM THajexe
HAaUMEHOBaHHWE JOJDKHOCTH PYKOBOJUTENSA, BKJIIOYAIONIEe HAMMEHOBAHHE CTPYKTYPHOTO
nojapasesenus, GaMuInio, MHUIUAIIBL.

[Tpumep-

MuHucTepcTBO 00pa30BaHus,

HayKu 1 Mosoaexu Pecnyosmkn Kpbim
HavanbHuKy ynpasJiieHus 001ero o0pa3oBaHusi
®amuausa U.0.

[epen damumuei JOJHKHOCTHOTO JIMIA JOMYCKAETCS YHOTPEOISTh COKPAICHHE «T-HY»
(rocroiMHy), eciu aapecar My)KUrHa, WIH «T-XKe» (TOCHOXKE), €CIIU apecar KEHIUHA.

[Ipu paccbuike JOKyMEHTa TpYIIE OpPraHU3alfii OJHOTO THIA WJIU B CTPYKTYPHBIC
MOJIpa3/IeICHUs] OJTHON OpraHU3alluy, aJipecaT YKa3biBaeTcs 0000IICHHO.

B ogHOM TOKyMEHTE HE JODKHO OBITH OOJIee YeThIpeX apecaToB.

[Ipu OosblIeM KOJHMYECTBE aJPECaTOB COCTABJIACTCS CIHCOK (JIUCT, YyKa3aTellb)
pacchUIKA JIOKyMEHTa, Ha KaXJIOM JOKYMEHTE YKa3bIBaeTCs OJHMH aJpecaT WM ajpecar
odopmitsieTcst 0000IIEHHO.

B cocraB pekBu3uTa «AzpecaTy MOXKET BXOJWTH IIOYTOBBIN ajpec. JIEeMEHTHI
MOYTOBOTO aJIpeca YKa3bIBAIOTCS B MOCIIEIOBATEILHOCTH, YCTaHOBJICHHOU [TpaBuiamMu okazaHus
YCIIYT TMOYTOBOM CBSI3U.

ITpumep -



Bceepoccuiickuii
HAy4HO-
HCC/Ie10BATEbCKUI
HHCTUTYT
JOKYMEHTOBe/JeHHUS U
apXUBHOIO J1eJia
podcoro3nas y..,
a. 82,
Mocksa, 117393
B ciiyuae otnpaBku OKyMEHTa (PU3MUECKOMY JIMILY YKa3bIBAIOTCS: (haMHIIUS, WHUIIHAIIbI,
MIOYTOBBIN azipec: (y/Iula, HOMEp IoMa U KBapTUPbI, HACEJIEHHBIN IyHKT, pailoH, o01acTh (Kpai,
pecny6irKa), MOYTOBBIA UHIEKC).
[Tpumep -
®amuiausa U.0.
CapoBas yui., 1. 5, kB. 12,
r. JHCK, JHCKOH 00.1., 301264
[Ipn oTmpaBke mHUCbMa MO 3JIEKTPOHHOW MOYTE WIM MO (PaKCUMMIIBbHOM cBs3u (0e3
JOCBUIKM TIO T0YT€) MOYTOBBIA ajpec He yka3biBaeTcs. [Ipu HE0OXOIMMOCTH MOXKET ObITh
yKa3aH 3JIeKTPOHHBIN aapec (Homep Tenedona/daxca).
[Tpumep -

Bcepoccuiickuii Hay4Ho-
HCCJIeI0BATEIbCKUIA HHCTUTYT
JOKYMEHTOBE/ACHUSA H
apXUBHOIO J1eJia
mail@vniidad.ru

I'pud yrBepxaeHusi 10KyMeHTA.

I'pud yrBepkIeHUs TPOCTaBISAETCS Ha JOKYMEHTE B Cllydae €ro YTBEPXKICHUS
JOJDKHOCTHBIM ~ JIMIIOM,  PACTIOPSAUTEIBHBIM  JOKYMEHTOM (TMPUKAa30M, PacCIopPsOKCHUEM,
perieHueM).

I'pud yrBepkmeHus pa3MeniaeTcsi B IPaBOM BEPXHEM YTy MEPBOTO JUCTA JOKYMEHTA.
CTpoKku peKBU3HMTA BBIPABHUBAIOTCS IO JIEBOMY Kparo0 WM LIEHTPYIOTCS OTHOCUTEIBHO CaMOM
JUTMHHOW CTPOKH.

[Ipu yTBepkaeHHH AOKYMEHTa JIOJDKHOCTHBIM JIMIIOM TpU(] YTBEPKIACHHUS COCTOUT U3
cnoa YTBEPXJIAIO, HauMeHOBaHMS NOHKHOCTH JIMLIA, YTBEPKIAAIOLIErO JOKYMEHT, €ro
MOANUCH, HHUIIUAJIOB, (DaMUITUU U JaThl YTBEPKICHUS.

IIpumep -
YTBEPXJIAIO
Jupextop MBOY COLI Ne 1
Ioagnmucer U.0. ®avmuinsa
JlaTa

[Ipy yTBepkIAEHUM NOKYMEHTa pACHOPSAUTENBHBIM JOKYMEHTOM Tpu( YTBEpKICHUS
coctout u3 cnoBa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJIEHBI nnn YTBEPXX/IEHO),
COTJIACOBAHHOTO C HAaMMEHOBAaHMEM BHJA, YTBEPKJIAEMOI0 JOKYMEHTAa, HaWMMEHOBaHUS
pacnopsiANTENILHOTO JOKYMEHTa B TBOPUTEIILHOM NAJEXe, €ro 1aThl, HOMEpa.

ITpumepsl
1. (Iopsamok) YTBEPXKIEH
npukazom MBOY COMI Nel


mailto:mail@vniidad.ru

5 anpeas 2021 r. Ne 82

2. (IlpaBuna) YTBEPX/IEHbI
npukazom MBOY COILI Ne 1
15.06. 2021 r. Ne 83

3. (ITonoxxenue)
YTBEPXKXJAEHO
npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

[Ipu npunsTHM (paccCMOTPEHUH) JOKYMEHTa KOJUIETHAIbHBIM OpPraHoM o0pa3oBaTesIbHOMN
OpraHM3aliy, pelieHus KOTOpoTro GUKCHUPYIOTCS B POTOKOJIE, B TpU(e NPUHATO (PACCMOTPEHO)
YKa3bIBAa€TCS HaMMEHOBAaHUE OpraHa, pPelIeHHEeM KOTOpPOro MPHUHST JIOKYMEHT, JaTa U HOMEp
MPOTOKOJIA (B CKOOKAXx).

YTBEPKIAIOIIETO TOKYMEHTa B TBOPUTEIBHOM Ma/IeXke, €ro J1aThl, HOMepa.

[Ipumepsnt
3. (Iopsnok) MPUHAT
neJarorn4eCKuM coBeToM
(mpoToko. ot 15.08.2021 Ne 12)
4. (TlpaBuna) MPUHSATHI

Ypap/iasomum coBeTOM
(mpoToko.a ot 15.06.2021 Ne 8)
3. (TTonoxeHnue)
IMPUHATO
001HM coOpaHueM padOTHUKOB
o0pa3oBaTe/IbHOM OpPraHu3alUuu
(mpotoxoua 15.06.2021 r. Ne 83)
3aroJioBOK K TEKCTY.
3aroloBOK K TEKCTY BKJIIOYAaeT B ceOs KpaTKoe COJep)KaHUE JIOKYMEHTa, €ro OCHOBHYIO
CMBICTIOBYIO HAarpy3ky. 3arojoBok Qopmymnupyercs ¢ npeanorom «O» («O0») u oTBedaeT Ha
BOIIPOC «O 4eM?7»:
e 1mpukas (0 yeM?) 0 CO3/IaHUU ATTECTAIMOHHON KOMHUCCHUU;
e mpukas (0 yemM?) 00 yTBep>KIACHUU IITATHOTO PACIUCAHMUS;
e mHCHMO (0 4eM?) 0 IpeIoCTaBICHUN HH(OPMAITUH.
3arojloBOK COCTaBIISI€T UCHOJHUTENb JOKYMEHTA. 3arojioBOK K TEKCTy odopmiisercs
MOJ peKBH3UTaMH OnaHKa cjeBa, OT TPaHUIBI JIEBOro moys. Eciam TekcT JOKyMmMeHTa He
MPEBBIIIAET YETHIPEX-TIATH CTPOK UM odopmileH Ha Onanke popmara AS, 3aroIOBOK MOKHO HE
YKa3bIBaTh.
3aroJoBOK JOKYMEHTA 3alMCBIBAETCS MPU €ro PErucTpalid B COOTBETCTBYIOILIUE
perucTpaironHsie PopMbl: KapTOUKy, 0a3y JTaHHBIX.

Teker 1okyMeHTa.

Texkcr NOKyMEHTa COCTaBJISIETCS HA PYCCKOM SI3bIKE KaK TIOCYJapCTBEHHOM  SI3BIKE
Poccniickoit ®enepanuu. TekcT NTOKYMEHTa H3JIaraeTcs PYCCKUM JIMTEPATypHBIM SI3BIKOM C
y4eToM OCOOCHHOCTEH O(UIMAIbHO-AEIOBOTO CTHJIS, BUJA JOKYMEHTa M €ro Ha3HayeHHs B
yIpaBiieH4eckoil aearenbHocTH. CoaepkaHue ITOKyMEHTa IOJDKHO OBITh M3JI0KEHO KpaTkKo,



JIOTUYHO, TOYHO U SICHO.

TekcTbl JOKYyMEHTOB U3J1aratoTCs:

- OoT l-ro 5MIIa €TUHCTBEHHOIO YHUCia B JOKYMEHTax (MpUKa3, paclopspKeHUue U T. 1.)
pyKOBOAUTEISE 00pa30BaTEIbHON OpraHu3aliy, JEHCTBYIONIET0 Ha MPUHIUIAX SAMHOHAYAIIUS, a
TaKXe JOKYMEHTAX, aJIpECOBAHHBIX PYKOBOJCTBY OPraHM3alluu: IPUKa3bIBal0... IOATOTOBUTH U
IIPEJICTaBUTh Ha paccMOTpEHUE; pouLy paccMOTpeTh
BOTIPOC 00 YCTAHOBJICHUH JILTOTHBIX TapU(QOB...;

- 3-T0 NMIa €JUHCTBEHHOTO YHUCIA B JIOKYMEHTaX KOJUIETHAJILHBIX OPTaHOB: KOMHCCHUS
pelna...; OpraHu3anus He CYUTAET BOZMOXKHBIM...;

- 1-ro nMIIa MHOKECTBEHHOI'O YKCja B COBMECTHBIX JOKYMEHTaX: MPOCUM IPEICTaBUTh
JAHHBIE O...; IPEACTaBIIIEM Ha PACCMOTPEHUE U YTBEPKIACHHUE. .. ;

- 3-r0o JWma MHOXXECTBEHHOTO 4YHWCJIa B TPOTOKOJIAX: CIYIIANH, BBICTYIHIIH,
MTOCTAaHOBUJIH, PELLINIIH.

B nokxymeHrtax, ycraHaBiauBarolux npaBa H o0s3aHHOCTH IlIkonbl, €e CTPYKTypHBIX
nojpasJiesieHuil (MoJI0KeHHe, UHCTPYKIIMS), a TaKKe COJEpIKalllUX ONMHUCAHHE, OLIEHKY (PaKTOB
WIK BBIBOJBI (AKT, CIpaBKa), UCHOJb3yeTcs (opmMa H3JI0KEHUS TEKCTa OT TPEThEro JHIA
€IMHCTBEHHOTO WJIH MHOXECTBEHHOTO uucia («OTHEN OCYIIECTBISAET (YHKIUU», «B COCTaB
00BEAMHEHUS BXOIATY», «KKOMHUCCHSI YCTAaHOBUJIAY).

B Tekcre nokymeHTa, MOATrOTOBIEHHOTO Ha OCHOBAHMU 3aKOHOJATEIbHBIX, HHBIX
HOPMAaTUBHBIX TMPABOBBIX aKTOB, M3JAHHBIX OpraHaMU BJIACTU M YIPABIIEHUS, JTOKYMEHTOB,
paHee M3JaHHBIX OPraHOM BIIACTH — aBTOPOM JIOKYMEHTA, yKa3bIBaeTCsi HaMMEHOBAaHME BHJA
JOKYMEHTa, HAaMEHOBAaHUE OpraHa, M3/aBIIEro JOKYMEHT, JaTa MPHUHSITHUS WIN YTBEPKACHUS
JOKYMEHTa, €ro perucTpalMoOHHbII HOMEp, a TakXe 3aroJIoBOK K TEKCTy WM HauMEHOBaHUE
BUJIA JOKYMEHTA.

[Tpumepsr

«B cootBerctBuu ¢ moctaHoBieHueM lIpaButenbctBa ot 13.08.1997 No 1009 «O6
yTBepkaeHUH [IpaBuyi MOATOTOBKM HOPMATHBHBIX IPABOBBIX aKTOB (efepaabHbIX OPraHOB
WCIIOJTHUTEIHPHON BJIACTH U UX TOCYJAPCTBEHHON PETUCTPAIIUN»;

«B coorBerctBun ¢ [lojokeHueM O TOCTOSHHO JECHCTBYIOIIEH OSKCIEPTHOM

KOMHUCCUU YUPEXKICHUS, OPraHUu3aluy, NPeaIpusaTUs, yTBEPKICHHbIM Ipuka3oM Pocapxusa ot
19.01.1995 Ne 2...».

Eciu TeKCT conep>KUT HECKOJBKO TMOPYUYSHHH, pEIICHUH, BHIBOJIOB, B TEKCTE BBIICIISIOTCS
pasesbl, MoApa3eibl, ITYHKTHI, TOAIYHKTHI.

B Tekct OKyMeHTa MOTYT BKJIKOUYAThCS (parMeHThI, O(OPMIICHHBIC B BUJC TAOJHUIbI HIIH
AHKETBHI.

CTpaHuIBl TEKCTa HYMEPYIOTCS apaOCKUMHK MU(PPaMU TIOCEPEAUHE BEPXHETO TOJIS.

B nmuchMax MCHob3yroT clieAyonie GOpMbl U3JI0KEHUS:

e OT MEpPBOrO JIMIA MHOXXECTBEHHOIO 4YHCNa («IIPOCUM HANpaBUTh», «HANpaBIseM Ha

paccMoTpeHue»);
e TEPBOTO JIMIA EAMHCTBEHHOTO YKCia («CUUTAI0 HEOOXOAUMBIMY, IIPOIIY BBIICIUTEY);
e TpeThero Jmia eauHcTBeHHOTOo uncia («OO He BozpakaeT», «OO cuuTaer BO3MOKHBIMY).

OTtMeTKa 0 NPUIIOKEHUH.

OTMeTKa 0 MPUJIOKEHUU COJCPKHUT CBEACHUS O JOKYMEHTe (JJOKYMEHTax), MpUjaraeéMoM K
OCHOBHOMY JIOKYMEHTY (B COIPOBOJUTEIbHBIX MHUChbMaX, MPETEH3USAX, aKTaxX, CIpaBKax M
Apyrux HH(MOPMAIIMOHHO-CIPABOYHBIX JIOKYMEHTAaX) MJIM O TOM, 4YTO JIOKYMEHT SBIISETCS
IIPWJIOKEHUEM K OCHOBHOMY JIOKYMEHTY (B TOKYMEHTax - IPUIOKECHUAX K
pacnopsaUTENbHBIM TOKYMEHTaM, MOJIOKEHUAM, ITPaBUJIaM, HHCTPYKLUSAM, JOTOBOpaM, IUIaHaM,
OTUYEeTaM U JIp. JOKYMEHTaM).



B compoBoaMTENBbHBIX THCbMax M APYrUX HWH(GOPMAIMOHHO-CIPABOYHBIX JOKYMEHTaX
OTMCTKa O MPHIIOKCHUU O(I)OpMJISIeTCSI oA TCKCTOM OT I'paHHUIbI JICBOTO IIOJIA CICAYOLIIHUM
obpa3zom:

- €CJIM IPUJIOKECHUE Ha3BaHO B TEKCTE:

[Ipunoxxenue: Ha 2 1. B 1 3K3.;

- eCIIM TIPWIOKEHHE HE Ha3BaHO B TEKCTE WMJIM €CJIM TPHIOKEHHH HECKOJIBKO, YKa3bIBAIOT
Ha3BaHUSl JIOKyMEHTOB-TIPUJIOKCHHUH, KOJMYECTBO JIMCTOB M  HK3EMIUIIPOB  KaKIOTO
MIPUIIOKCHHUS:
[Ipunoxenue: 1. [Tonoxxenue (HazBanue) Ha 5 1. B 1 3K3.
2. CnpaBka 0 KaJJpoBOM cocTaBe Ha 2 1. B | 3K3.;
- €CJIA MIPUJIOKEHUEM SBJISIETCS] 000COOIECHHBIN 3JIEKTPOHHBIN HOCUTENH (KOMIIAKT- JTUCK,
usb-dier-HakomuTeNb U Ip.):

- Ilpunoxenue:

CD B 1 2k3.

- €CJIM NMPWJIoKEeHUE (TIPUII0KEHHST) COPOIIIOPOBAHBIL:

[Ipunoxenue:

otueT 0 padore PUII B 2 3k3.

B pacriopsimuTenbHBIX TOKyMEHTaxX (MpHKa3aX, PaclopsHKEHUSX), TOTOBOPAX, MOJIOKEHUSX,
MpaBHaX, WHCTPYKIUSAX M JPYrUX JTOKyMEHTaxX OTMETKa O TPHIOKEHUH odopmisercs
CJIEIYIOITUM 00pa3oM:

- B TEKCTE JIOKyMEHTa MpPHU TEPBOM YIMOMHHAHUH JTOKYMEHTA-TIPUJIOKEHHUS B CKOOKax
yKa3bIBaeTCs: ... (MpWIOKEHWE) Wih ... (TmpwioxeHue 1); mepenx HOMEPOM MPHIOKEHUS
JIOTTYCKAeTCsl CTAaBUTh 3HAK HOMeEPA: ... (mpuitoskenue Ne 2);

- Ha MepBOM JIUCTE JOKYMEHTAa-MIPUIIOKEHUS B IPABOM BEPXHEM YTy YKa3bIBaeTCS:

Hpuioxenune Ne 2

Kk npukazy MbOY COI Ne
1

ot 15.08.2021 Ne 112.

CTpoKH peKBU3HTA BHIPABHUBAIOTCS 110 JIEBOMY Kpar0 UJIU IEHTPUPYIOTCS OTHOCHUTEIBHO
CaMOM IJTMHHOU CTPOKH.

Ecnu mnpunoxkeHneM K paclopsauTeIbHOMY JOKYMEHTY SBIISCTCS HOPMAaTHBHBIN
MPaBOBOM aKT WJIM WHOM JIOKYMEHT, YTBEP)KJIaeMbIi JaHHBIM PACIOPSAUTEIBLHBIM JTOKYMEHTOM,
Ha TEPBOM JIUCTE TMPHUJIOKEHUS TPOCTABISACTCS OTMETKa O NPHUIOKEHHH (0e3 CChUIKM Ha
paclopsAAUTENbHBIM JOKYMEHT) W Tpud YTBEpKICHHUS, B KOTOPOM YKa3bIBAIOTCS [aHHbBIC
paclopsaUTENEHOTO IOKYMEHTA, KOTOPBIM YTBEPKIEH JOKYMEHT- MPUIIOKEHHE.

IIpumep -
Hpnioxenue 1
YTBEPXJAEHO npuxa3s
MBOY COLI Ne 1 ot
18.05.2021 Ne 67

I'pn¢ cornacoBanus AOKyMeHTA.

IIpoekTbl MOArOTOBIEHHBIX JOKYMEHTOB II€pel IMOANMCAHUEM B pALE CIydacB
COTJIACOBBIBAIOTCS C 3aUHTEPECOBAHHBIMU YUYPEKJIECHUAMH, CTPYKTYPHBIMU IIOJPA3ACICHUIMU,
OTZAEIBHBIMU JOJLDKHOCTHBIMHU JIULIAMU.

I'pud cormacoBanusi B 3aBUCUMOCTH OT BH/Ia JOKYMEHTA U 0COOEHHOCTEH ero ohopmiieHus
MOXET MPOCTABIATHCA:



- Ha TEpBOM JIHCTE JOKyMEHTa (eciy JOKYMEHT HMEeT THTYJAbHBIH JHCT, - Ha
TUTYJILHOM JIUCTE€) B JICBOM BEpPXHEM YIIy Ha YpPOBHE TpHuda YTBEpKICHUS HIH TOA
HAaUMEHOBAHHUEM JIOKyMEHTa OJMKe K HIDKHEMY TI0JTIO);

- Ha [IOCJIEJHEM JIUCTE TOKYMEHTA 0l TEKCTOM;

- Ha JIUCTE COTJIACOBAHMS, SBJIAIOLIEMCS HEOTHEMIIEMOM YaCThIO JOKYMEHTA.

I'pud cormacoBanus nokymenrta cocrout u3 cinosa COI'JTACOBAHO, nomkHOCTH JHLIa, C
KOTOPbIM  COIJIacCOBaH  JIOKYMEHT  (BKJIOYas  HAaMMEHOBAaHME  OpraHu3alluu),  €ro
COOCTBEHHOPYYHOH TMOJNHUCH, PACHIM(PPOBKH TMOANMHCH (MHAOUAIOB, (aMHUIMU) € JATHI
COTJIaCOBAHUS.

[Ipumep -

COI'NTACOBAHO

Jupektop (Ha3BaHWE OpraHU3aLUH)
(moamucek) N.0. Gamunus

Hara

Ecimu corynacoBaHue OCYyLIECTBIISIETCSI KOJUIETHAIBHBIM OPraHOM, B Ipu(e COIIaCOBAHUS
YKa3bIBAIOT CBEIEHUS 00 OpraHe, COINIacoBaBIIEM JOKYMEHT, JaTe€ W HOMeEpe MpOTOKOja, B
KOTOpPOM 3a(MKCHPOBAHO pEIIEHUE O COrJacoBaHMU. Ecim coryiacoBaHue OCYILECTBIIAETCS
MMACBMOM, YKa3bIBAalOT BHJI JIOKYMEHTA, OPraHM3alMI0 - aBTOpa JIOKYMEHTa, NaTy U HOMeEp
MHAChMa.

[Tpumepsrt

1 COTJIACOBAHO
YnpasJsiloniumM cOBETOM

MBOY COLI Nel

(MpoTOoKOJI OT Ne )
2 COI'JIJACOBAHO

nucbmom Pocapxusa

oT Ne

Bu3sa corjiacoBaHusi J0KyMeHTA.

Bu3sl coritacoBaHus JOKYMEHTa — PEKBU3HMT JTOKYMEHTA, YKA3bIBAIOUIUH Ha COTJIACHE WIIH
HEcoTrjiache JOJ/DKHOCTHOTO JIMIa OOpa30BaTelIbHOM OpraHu3alid C COJICP)KaHHUEM IPOCKTa
JOKYMEHTa (J1ajee — Bu3a).

ITpumep
3aMecTuTeNb TUPEKTOpa 10 BOCIIUTATEIBHON paboTe
JInynas nmoamnuch N.N. NBanoBa
10.10.2023

OdopmiieHHass TakuMm o0Opa3oM BH3a O3HAYaeT CoOIJIAaCME€ JOJDKHOCTHOTO JIMIA C
COJZIEp’)KaHHUEM JOKYMEHTA.
[Tpu Hanuuuu 3amMedaHuil Mo JOKYMEHTY BU3Y 0(OPMIISIOT CIIEIYIOIIMM 00pa3oM:

3ameuaHus MpUIararoTcs
3aMecTuTeIb JUPCKTOpa 1o BOCIIUTATEIIbHOM pa60Te

JInynasa nmoamnuch N.N. NBanoBa

10.10.2023



JIOKYMEHT  BHU3HMpYETCSl HMCIOJHUTEIEM U  3aUHTEPECOBAaHHBIMU B  JOKYMEHTE
JOJKHOCTHBIMU JIMIIAMH, PYKOBOJMTEIEM 00pa30BaTeIbHON OpraHU3allHy.

3aMevaHus JOJDKHBI ObITh MPEJCTABICHBI HA OTACIHHOM JIUCTE, KOTOPBIM MOIMUCHIBAIOT,
JaTUPYIOT U MPUJIAratoT K JOKYMEHTY.

B noxymeHTax, MOJUIMHHUKN KOTOPBIX XpaHSTCS B OpraHU3allid, BU3bl IIPOCTABIISIIOT Ha
IIOCIIEIHEM JIUCTE JOKYMEHTa II0J MOANHUCHIO, Ha 000pOTE MOCIEIHEr0 JHUCTa INOUIMHHHUKA
JOKYMEHTA WM Ha JINCTE COIJIacCOBaHUs (BU3SHUPOBAHUS), IPUIIAraéMOM K JOKYMEHTY.

B wucxomdmux J0OKyMEHTax BH3bl IPOCTABISIOTCS Ha 3K3EMIULIpaX JIOKYMEHTOB,
IIOMEUIAEMBIX B JIEJO.

Hoanuce.

JIOJDKHOCTHBIE JIMIIA MOJAINHKCHIBAIOT JOKYMEHTBHI B IIpe/enax CBOUX IOJHOMOYHH,
OTNpeNeNICHHbIX  YCTaBOM  0011e00pa3oBaTeIbHOW  OpraHWM3alMid W JIOJDKHOCTHBIMHU
WHCTPYKIUSMHU.

[Toanuch cOCTOMT M3 HAUMEHOBAHMSI JIOJKHOCTH JIMIIA, KOTOPOE MOJANUCHIBAET JTOKYMEHT
(momHOrO — eciu JOKyMEHT HareuyaTaH He Ha OJaHKe, COKpAalleHHOTO — Ha JIOKyMEHTE,
Hare4yaTaHHOM Ha OJjaHKe), ero COOCTBEHHOPYYHOW MOANUCH, MHUIMAJIOB (MHULMAT MUMEHH),
bamunuu.

[Ipumepsrr

He Ha OJaHKe:

Jupexktop MBOY COII Ne 888 JInunasi moanuch N.0. ®amuans
Ha 0JaHKe

JAupexTop JInynasi moanuch N.0. ®amuans

HpI/I O(bOpMJ'IeHI/II/I JOKYMCHTA Ha OnaHKe JOJDKHOCTHOI'O JIMIIA AOJIXKHOCTB 3TOIO JIMIla B
IIOAIINCH HE YKAa3bIBACTCA.

Ipumep JInynasi noanuch N.0. ®amniaus

B JOKYMCHTAXx, COCTAaBJICHHBIX KOMHCCHeﬁ, B INIOAIIMCH YKA3bIBACTCA CTATYC JIMlid B
COCTaB€ KOMHCCHH.

ITpumep -
IIpexcenaTesb KOMHCCHH Noanucb n.0. bamunus
Henst komucenu Moanucob n.0. damununa
MNognucb n.0. Pamununa
B cityuae orcyretus  TOAMMUCH n.0. bamunnua

PYKOBOIUTECIIA HNPUKA30M OIPECACIACTCA JIMIO, HCIOJHAIOMICE €ro O6$I3aHHOCTI/I, a TaKXcC
YIIOJIHOMOUYCHHOC MNOANHUCHIBATL JOKYMCHTBI, IIPpU 3TOM IOAIHNCH Oq)OpMJ'ISICTC}I C YKAa3aHUCM
cTaryca AOJLKHOCTHOIO JIMlla B COOTBECTCTBHUU C IIPUKA30M (paCHOPH)KeHI/IeM).

IIpumep -

H.o. tmpexTopa Hoanmuch N.0. ®amuaus

WIN:

Hcnonnsiromuii 0013aHHOCTH AMPEKTOpPa Hoanuce n.0.

damuaus



[Ipy nmoanucaHuy NOKyMEHTa JIMLIOM, MMEIOLIUM IIPABO IOAIKMCHU B CIIy4ae BPEMEHHOI'O
OTCYTCTBHSI PYKOBOJUTENS, HCIPABJICHUS B HAUMEHOBAaHHE JOJDKHOCTH M paciiuppoBKY
(amMuIuM yKe MOArOTOBJICHHOTO M COTJIACOBAHHOTO MPOEKTA JOKyMEHTA BHOCATCS OT PYKU WIIH
C UCIOJIB30BAaHUEM COOTBETCTBYIOIIMX HITAMIIOB.

He nomyckaercs CTaBUTh KOCYIO YEPTY, HAAIMUCH «32» MEpe]l HAMMEHOBAHUEM JOJKHOCTH
JIMLA B MTOJIIUCH, €CJIA JOKYMEHT IOAIKUCHIBAET NHOE JOJKHOCTHOE JIMILIO.

DJIeKTPOHHASA MOANUCH.
Otmerka 00 SIIEKTPOHHOW MOJNHCH HWCHONB3YeTCS TPU BU3YAIH3AIMH SJIEKTPOHHOTO
JTOKYMEHTA, TIOANMCAHHOTO 3JIEKTPOHHOM MOIIHUCHIO, C COOM0ACHNEM TPeOOBaAHUIA:
a) MECTO pa3MEIIEeHUsS OTMETKU OO0 JIEKTPOHHON MNOJIHUCHU JOJKHBI COOTBETCTBOBATH
MECTY pa3MeIlleHUs] COOCTBEHHOPYYHOM MOJIMUCH B AHAJIOTMYHOM JOKYMEHTE Ha OyMa’KHOM
HOCHTEJIE;
0) 2JeMEeHTBhl OTMETKH OO0 DJIEKTPOHHON MOJMHCH JOJKHBI ObITh BHUAMMBIMU H
YUTAEMbIMU IPU OTOOpAKEHUH JOKYMEHTA B HATYpaJlbHOM pa3Mepe;
B) 2JIEMEHTHl OTMETKM 00 AJIEKTPOHHOM MOJANKUCU HE JIOJKHBI NEPEeKpPhIBaThCS WU
HaKJIa/IbIBAaThCS APYT Ha JIpYra;
I) 3JEMEHTHl OTMETKH 00 AJIEKTPOHHOW MOANHUCH HE JOJIKHBI MEPEKPHIBATH AJIEMEHTHI
TeKCTa JOKYMEHTa U JIpyrue OTMETKHU 00 3JEeKTPOHHOM noAnucH (Ipy HaIUYHH).
OtmeTka 00 O3JEKTPOHHOW mMoAMHCH U BKIOYaeT ¢pa3y «JlokyMeHT mnoamucaxn
ANIEKTPOHHOU TOJMKCHIO», HOMEP cepTU(dUKaTa KIt0Ua JIEKTPOHHON MOANUCH, (GaMUITHIO, HMS,
OTUYECTBO BJIaJieNiblia cepTuduKara, Cpok AEMCTBUS cepTU(HKaTa KITH0Ua AJIEKTPOHHON TOITUCH.

[Ipumep
DvpekTtop JOKYMEHT INOJAIINCAH A.E. UBaHOB
JIEKTPOHHOMN MMOJAINNCBIO
Cepruduxar lalllaaalllllllIIiI
Baanenen UBanos AJiekceii bopucoBuu
JeiicrBuresen ¢ 01.01.2017 nmo 01.01.2022
Ileuatn.

OTTHCK TeyaTu 3aBepsieT MOJUIMHHOCTH IMOANUCH JOJHDKHOCTHOTO JIMIAa HAa JIOKYMEHTaX,
yIIOCTOBEPSIOLIUX MpaBa JKL, (GUKCUPYIOMUX (aKThI, CBA3aHHbIE ¢ (PMHAHCOBBIMU CPEJICTBAMU,
a TaKKe Ha JIOKYMEHTaX, MPEeAOCTaBISIEMbIX 3a Mpe/ieibl OpPraHu3alul U MpelyCcMaTPUBAIOIINX
3aBepeHue MOATMHHOCTH NOJINUCH. BHYTpeHHHE MOKYMEHTHI (IPHUKa3bl, MPOTOKOJBI U T.I.)
MeYaThI0 HE 3aBEPAIOTCS.

[lewats mpocTaBisieTcs, HEe 3axBaTbhiBasi COOCTBEHHOPYYHOW MOIMKMCH JIMIA, TMOAMMCABIIETO
JOKYMEHT, Wi B MecTe, 0603HaueHHOM «MII» («Mecto nedatny).

OTMeTKa 00 HCTIOJTHHUTEJIE.
OtmeTka 00 HWCHOTHUTENE BKJIIOYAaeT B ceOs (PaMHInio, MMS, OTYECTBO HCIOTHHUTENS
JOKyMEHTa, HoMep ero TenedoHa.

OrMeTka 00 HCHOJHHUTENIE MOXKET JOIMOJHATHCS HaMMEHOBAHMEM  JIOJKHOCTH,
CTPYKTYPHOTO MOJAPA3/IEICHUS U AIEKTPOHHBIM aJPECOM HUCIIOTHUTEIIA.

OtmeTtka 00 wucnonHuTene OQOPMISETCS Ha JHIIEBOW CTOPOHE TMOCIEIHEro JHUCTa
JOKYMEHTa OT TPaHUIIBl JIEBOTO TOJIA WIH, IPU OTCYTCTBHHM MECTa, - Ha 0O0OPOTHOW CTOpOHE
BHH3Y CJIEBA.

IIpumep -
3a0esnn UBan AnagpeeBny,
KouTpoJsbHOe ynpaBieHune, Bexylmfid ClienuaaucT,



+7(978) 924-45-67, Zabelin@gov.ru

OTMeTKa 00 UCTIOHUTENE MOXKET O(POPMIIATHCS KaK HIDKHUHM KOJOHTHUTYJ M NEYaTaTbCs
mpuTOM MEHBLIETO pa3mepa.

OTMmeTKa 0 3aBepeHH U KOMUU.

OOpazoBaTenbHasi OpraHU3alUsl MOXKET 3aBEPATh KONUU TOJBKO TEX JOKYMEHTOB,
KOTOpBIE CO3JAal0TCS B HEH, a TakkKe B CIydYasx, MPEIyCMOTPEHHBIX B ab3ale BTOpPOM
Hacrosmero myHkra. Komusi TOKyMeHTa M3rOTaBIMBAETCS M BBIACTCS TOJBKO C Pa3pelieHUs
PYKOBOJAWTENST ~ OpraHM3alWd, €ro 3aMecTUTeNell WM  pPYKOBOAUTENS  CTPYKTYPHOTO
M0JIpa3/IeIICHUsI.

B ciygsae mOATOTOBKM JOKYMEHTOB JUIS TPEAOCTAaBICHUS CyNeOHBIM OpraHam, HpH
pelIeHN: BOMIPOCOB IO TPUHATHIO JIMI] Ha paboTy, 00ydeHue, YAOCTOBEPEHUS WX TPYAOBBIX U
JPYruX MpaB BO B3aUMOOTHOIICHUSX C YIPEXKICHUEM, a TaKKe IPH (JOPMHUPOBAHNUH JINIHBIX JETT
paboTHUKOB 00I1Ie00pa3zoBaTenbHas OpraHU3alMsl MOKET WM3TOTaBJIMBATh KOMHH JOKYMEHTOB,
BBIJIaHHBIX JIPYTUMH YUPEKJACHUSAMU (KOTMHU TOKYMEHTOB 00 00pa30oBaHUU H JIp.).

[Ipn BblHaue KOMUU JTOKYMEHT BOCIIPOM3BOJUTCS IMOJHOCTBIO (OJIaHK 0Opa3oBaTesbHOM
OpraHu3aIum, HOMep, JaTta, COJICPKAHHE U T. II.).

B mpaBom BepxHeMm yriry komuu mumeTcst ciioBo «Komms». Ilpu BbImaye Komuu ¢ KOTIHA
criexyet nucarb «Komus ¢ Komumy.

Ecmm womwst Uil BHYTPEHHETO IIOJIb30BAaHMS, TO JUIS 3aBEPEHHs] HIDKE PEKBU3HTA
«[Tonmuch» MPOCTABISIOT 3aBEPUTENHHYIO HAIMUCh: «BepHOoY»; MOMKHOCTD JIHIIA, 3aBEPSIOIETO
KOIHIO; TMYHYIO MOJIUCH; pacIM(PPOBKY MOINUCH (MHUIUANBI, (paMIIINIO); AaTy 3aBEPEHHUSL.

[Tpumep -

Bepno
Cexperapp/CnenuajucT 1Mo Kaapam
JIuyHadA noanuch B.B. UBanoBa

10.10.2023

Ecnu xomus BbIgaeTCs A MOPEACTABICHUS B JIPYryl0 OPraHu3aluio, TO OTMETKa O
3aBEPEHUU KOIMHU JIOTIOJIHICTCS HAJIMCBhI0 O MECTE XpaHEHHUs JOKYMEHTa, C KOTOpPOro ObLia
M3rOTOBJICHA KOIHMS, M 3aBEPSAETCA M€YAThI0 OpraHu3alluu.

IIpumep -
[Hopnuunuk noxkymenta Haxoautcss B MBOY Illkona Ne 3 B gene Ne 12-k 3a 2022 roa.
Jlnst mpocTaBlIeHUSI OTMETKH O 3aBEPEHUHU KOIMH MOKET UCIOJIb30BaAThCS IITaMII.

OTMeTKa 0 NOCTYIIEHUH JOKYMEHTA.

OTMeTKka O MOCTYIJIEHHH JOKYMEHTa CIYKUT JAjs MOATBEPKICHUs (DaKkTa MOCTYIUICHUS
JOKYMEHTa B OPraHM3allMI0 M BKIIOYAET ATy MOCTYIUIEHMsS M BXOJSALIMM pErucTpalMOHHBIN
HOoMep JokyMmeHTa. [Ipu HeoOXOAMMOCTM OTMETKa O TMOCTYIJIEHUH MOXET JOTOIHSTHCS
yKa3aHHEM BPEMEHH MOCTYIUICHHs B Yacax U MUHYTaxX M croco0a JOCTaBKH JOKYMEHTA.

OTMmeTKa 0 OCTYIUIEHUH TOKYMEHTA MOXKET MIPOCTABIIATHCS C MOMOLIBIO IITAMIIA.

Pe3oaronusn.

Pe3omtonust copep kUT ykasaHue Mo WCMOJHEHUIO TOKyMeHTa. Pe3omtonus odopmisercs Ha
CBOOOAHOM MecTe pabodero mojis AOKYMEHTa, Ha OJaHKe pe30JIOUUd WM BHOCHTCA
HEMOCPEJCTBEHHO B CHCTEMY 3JIEKTPOHHOTO TIOKYMEHTOO00POTA.

Pe3omtonus BrItoUaeT: haMuInI0, MHUITUAIBI HCTIOTHUTENS (MCIIOJHUTENIEH ), TOpydeHHUe o
JOKYMEHTY, TP HEOOXOJUMOCTH - CPOK UCTIOTHEHHS, TIOAMUCH JIUIA, BEIHECIIETO PE30IIOIHIO,
JaTy PE30IOLUH.


mailto:Zabelin@gov.ru

Pe3omtonus, kak mpaBuilo, NUIIETCA OT PYKH PYKOBOAMTEIEM Ha MOJJMHHHUKE JTOKyMEHTa
Ha CBOOOJTHOM OT TEKCTa MECTe.
ITpumep -
®amumims U.0.
IIpoumry moaroroBuTh Npenioxenus k 10.11.2021.
Iloanuck
Jara

OTMmeTKa 0 KOHTpOJIE.

OTmMeTKka O KOHTpOJIE CBUJETEILCTBYET O IIOCTAHOBKE JOKYMEHTa Ha KOHTPOJIb,
IIPOCTABJISETCS ITAMIIOM WJIM IPOU3BOAMUTCS 3amuch OoT pyku «KOHTpoJb» Ha BEpXHEM I0JI€
JOKYMEHTA.

KoHTposto nouiexar Bce 3aperucTpupoOBaHHbIE JOKYMEHTHI, TPEOYIOIINE NCIIOTHEHUSI.

Cpoku HCHONHEHHS JOKYMEHTa YCTaHaBJIMBAIOTCS B COOTBETCTBUM CO CpOKaMH,
0003HaYeHHBIMU 3aKOHOJIaTEJIbCTBOM, OpraHu3aluell, HallpaBUBIIEH NOpPYyYEHHE WM MPOChOy,
pacmopsiANTENILHBIM IOKYMEHTOM ~ WJIM  PE30JIIOLUEH  PYKOBOJIUTENS  00pa3oBaTelIbHON
OpraHu3aliy.

Cpoxk npocrasinsiercs B opMe AaThl 3aBEPLICHUS UCTIOTHEHMUS.

OTMeTKa 0 HATIPABJIEHNH JOKYMEHTAa B JIeJI0.

OTMmeTKa 0 HalpaBJIEHUH JOKYMEHTA B JEJI0 ONpPEeNsieT MECTO XPaHEHUSI IOKyMEHTa MocJe
3aBepuIeHUs pabOThl C HUM U BKIIIOYAET: ciioBa «B 1eno», HHAeKc Jiena o HOMEHKIIaType Jiel, B
KOTOpO€ TOMellaeTcs JJOKYMEHT Ha XpaHEHHWe, C YyKa3aHWeM roja, JO0JDKHOCTH JIMILA,
0(OPMUBIIETO OTMETKY, MOAIUCH, TaTHI.

[Tpumep -

B gemo Ne 01-18 3a 2020 r.

Cexperapb

IMoanucek dara

OTMeTKa O HamMpaBJICHHH JOKYMEHTAa B JICJI0 MOXKET JIOMOJIHATHCS KPAaTKUMHU CBEICHUSIMH O
XapaKTepe UCIIOJHEHUS TIOKYMEHTA.

4. TpeOoBaHMS K COCTABJIEHHIO HEKOTOPHIX BUI0B JOKYMEHTOB.

Ilpukas.

IIpuka3 - mpaBOBOW JIOKAJIbHBIH HOPMATUBHBIA aKkT, KOTOPBI M31aeTcsd €IMHOIUYHO
pykoBoautesieM IlIkonsl M yHOCTOBEpsSET pELICHUs OpraHU3allMOHHO-PACHOPSAUTEIBHOTO
XapakTepa.

IIpuka3sl M3IAIOTCA 1O OCHOBHBIM BOIIPOCAM JESTEIBHOCTH M KaJpPOBBIM BOIIPOCaM
(muuHOMYy cocTaBy) LIkombl.

[Ipuka3 mnoxAnmuCHIBaeTCS B COOTBETCTBMM C TpeOOBAaHUSMM, YKa3aHHbIMM B
Pexomenpanuu.

Ilocne mojanucaHust MmpuUKa3a U3MEHEHUs W/WIM JIOTIOJIHEHUS B HETO BHOCATCA IyTeM
M3JIaHUS HOBOTO NMPHUKAa3a O BHECEHUU U3MEHEHUH W/WIH JOTIOJTHEHUH.

IIpuka3s, kak npasuio, opopmisiercs Ha 6ianke I1Ikosbl B meyaTHOM BHJE.

IIpuka3 umeer cieayromue peKBU3UTHI: HAUMEHOBaHME 00pa30BaTEIbHON OpraHU3aluu
COIJIaCHO YycTaBy; HaumMeHoBaHue Buaa Jokymenta (ITPUKA3), para, HOMeEp, MecTo
COCTaBJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, HAMMEHOBAaHUE JIOJDKHOCTH, MOAINHUCH JIOJKHOCTHOTO
Juna (MHULKAIBL, (aMUIIUS ), BU3bI COTJIACOBAHUS, O3HAKOMIICHU .

Haroil mpuka3za (pacrnopspkeHHs!) siBIsieTcs Jara ero noamnucanus. Jlata odopmusercs
U(POBBIM CIIOCOOOM; HOMEp COCTOMT M3 3HaKa «Ne» M THOpPSAKOBOrO HOMEpa MpuKasza: OT



00.00.0000 Ne 000.

CopepxaHue nprKa3a KpaTKo M3JlaraeTcs B 3aroJOBKE, KOTOPbIN HAUMHAETCS € Mpeasiora
«O» ¥ COCTaBJISAETCS ¢ MOMOIIBIO OTTIIAr0JILHOTO CyliecTBUTENbHOTO («O0 yTBepKAeHUU...», «O
CO3aHHH...») WU CyliecTBUTENbHOTO («O0 uTorax...»).

B npukazax TeKcT u3jaraercsi OT MepBOro JUIa eAMHCTBEHHOTO YUCa («IIPUKA3BIBAIOY).

Bo Bpems o3HakomJIeHUS C TPUKA30M YKa3aHHBIMA B HEM JIHMI[AMH Ha TIEPBOM
9K3EMILISIPE MPHUKa3a MPOCTABIIAIOTCS MOANUCH C YKa3aHUEM JaThl O3HAKOMJICHHUSI.

Homepa crpanuil mpocTaBisitoTCs NMOcepeJuHe BepXHero IoJisi JIMCTA HAYHHASL CO
BTOPOrO JIMCTA.

[Ipuka3el HyMEpyIOTCS B MOPSAKE UX U3JaHUS B TpeJieax KaJleHAapHOTO roja; MpuKa3bl
110 OCHOBHOM JIESATEILHOCTH U IO KaJPOBBIM BONPOCAaM (JIMYHOTO COCTAaBA) UMEIOT OTIACIBbHYIO
MOPSAKOBYIO HyMEpaIlUIo.

[Ipu Hymepanuu npruka3zoB JOMYCKAETCS UCTIOJIb30BAHUE JIOTIOJTHUTEIBHBIX OYKB.

[Tpumep:
K- kaapwr;
JI - ITHYHBINA COCTAB;
O- ocHOBHAas JAeSITEILHOCTD;
Y — oGyuarommecsi.

[Tpuka3 BCTymaeT B CHIIy C MOMEHTA €ro IMOJIIMUCAaHUs PYKOBOJUTENIEM 00pa30BaTEIIbHON
OpraHM3aIiy, ECJIH B TEKCTE HE YKa3aHO JAPYroro CpokKa.

[Tpuka3zbt PETHCTPUPYIOTCS B Kaure/xypHaine perHCTpaIiH MIPUKA30B
(npunoorcenue 2).

[Ipuka3er  Qopmupyrorcss B Jlemo oamH pa3 B kBaprain. Kuaura/xypran
MIPOHYMEPOBBIBACTCS, MPOIIHYPOBBIBAETCS, CKPEIUISETCS MOIMUCHI0 PYKOBOJUTENS M MEYaThIO
oOpasoBartenbHON opranu3anuu (mpuioxkeHue 1). B koHie kanenaapHoro roqa Jlemo (He Gosee
250 nuctoB) oopmisieTcst B cOOTBETCTBUU C [losokenrem 00 apxuse.

IIpuxa3bl 10 OCHOBHOII 1eITEJIbHOCTH.

TekcT mpukasza 1Mo BOIpOcaM OCHOBHOM AESITETbHOCTH 00Opa3oBaTeNbHOM OpraHu3aluu
COCTOMT M3 JIBYX YacTel - KOHCTaTUpYIolIeH (mpeamMOyIbl) U pacOpsSAUTEIbHOM.

B xoHcratupyromei 4acTu OTpa)karoTcsl LENM U 3aJaud MPEJIUCHIBAEMBIX JIEHCTBUH,
MPUYMHBl W3JAHUS MPUKA3a, JAETCS CChUIKA HAa JOKYMEHT, IOCIYXUBIIMM OCHOBAHUEM s
MOJATrOTOBKM IPUKa3a. YKa3aHHAas 4acThb MOXKET HAYMHATHCS cO CloB «Bo ucnonnenue...», «C
Uenblo...» W ToMy mnonobnoe. Eciaum [TOKyMEHT U3IaeTcsi Ha OCHOBAHUHM JPYTOro
pacnopsiAMTENIBHOTO IOKYMEHTA, B KOHCTAaTUPYIOIIEH YaCTH YKa3bIBA€TCSl HA3BAHUE
BHJIA 3TOTO JOKyMeHTa, ero aBTop (MunucrepctBo, CoBET MUHUCTPOB U Jp.), JaTa, HOMEpP U
3arooBoK. Touyka B KOHIIE KOHCTaTUPYIOIIEH YaCTU HE CTaBUTCS.

PacnopsnurensHas yacte npukaza HauumHaetcsi co cinoBa [IPUKA3BIBAIO, xotopoe
MeYaTaeTcsi ¢ HOBOM CTPOKU OOJBIIUMH OyKBamMH 0e3 OTCTYIUICHHs OT JIEBOTO MOJISi U KaBBIYEK,
IIOCJI€ YEro CTaBUTCS ABOETOUHE.

PacnopsaurensHas 4acTp JNEIUTCS HA IMYHKTBI U IOJMIIYHKTHI, KOTOPbIE HYMEPYIOTCS
apabckumu 1dpaMu. B kKaxxaoM MyHKTE JOJDKHBI OBITH yKa3aHbl UCHOJTHUTENN, KOHKPETHBIE
3amaHus (MOpYYEHHs) U CPOKH WX BBIMOJHEHUA. VICMONHUTENH MOTYT OBITh Ha3BaHBI TAKXKe
0000IIEHHO: «PYKOBOAMUTENSIM METOJIUYECKHX OOBEAMHEHUN», «3aMECTUTENAM IUPEKTOPay.
[Ipu sTOM, Kak mpaBwWIO, HE NMPUMEHSAETCS HAIMCAHUE HEKOHKPETHBIX IOPYYEHHH, KOTOPBIE
COJIEp)KaT CIIOBA: «YCKOPUTBHY», «YIYUIIUTH», «AKTUBU3UPOBATH», «OOpPATUTh BHHUMAHUEY,
«COBEPUIEHCTBOBATDY, «IIPOJIOJLKUTE» U T.II.

OtnenpHBIC 3aMaHUs (HApUMeEp, 3aaHus, cojAep)Kamue HU(POBBIE JaHHBIE) MOTYT
0pOpPMIIATHCS B BUJE MPUIIOKEHHS K MIPUKA3Y CO CCHUTKON HAa HUX B COOTBETCTBYIOIIUX ITYHKTAX
MpHKa3a U 0QPOPMIISIFOTCSI COTTIACHO JJAHHBIM PexoMeHmanusm.

CrpaHulbl IpUKa3a U MPUIIOKEHUN HYMEPYIOTCS KaK €IMHBINA JOKYMEHT.



Ecnu mpuka3oM OTMEHSETCS NPEeAbIAYIIUN PaCIOPAAUTEIbHBIA JOKYMEHT, B PACIIOPSAUTEIILHON
YaCTH YKa3bIBACTCS ITYHKT, KOTOPBIA JIOJDKEH HA4YMHATHCS €O Ci0B: «lIpu3HaTe yrpaTtuBIIMM
CHUILY... .

W3meneHusi, BHOCHUMBIC B TpHUKa3, OQOPMISIOTCS OTICIBHBIM IPHKA30M, KOTOPBIH
JOJDKEH MMETh TaKo# 3arofioBok: «O BHECEHHWM M3MEHEHUH W/WIM JOMOJHEHUH B MPUKA3 ...» C
YKa3aHUEM JaTbl, HOMEPA, 3aroJIOBKa PacCHOPSAUTEIBHOIO JOKYMEHTA, B KOTOPBIA BHOCSTCS
n3MeHeHus. PaciopsaauTenbHas 4acTh IPUKa3a HAYMHAETCS C TAKOTO IIyHKTA:

1. BHecTu u3MeHEHuUs B MIPUKa3...

Jlanee OTAENbHBIMU MOAIYHKTAMH (OPMYIUPYIOTCS U3MEHEHUS B PacHOpsAUTENbHBIN

JOKYMEHT.
[Ipumep -

1) MYHKT 2 U3JI0KHUTH B CIEIYIOMIEH PeIaKIuu;

2) MYHKT 3 UCKJIIOYUTH;

3) a03a1l BTOpoii MyHKTa 4 TOTOTHUTH CIIOBAMH. ..

Ecnu usmeHeHust B pacropsIMTENbHbBIN TOKYMEHT O0(OPMIISIOTCS Ha OTAEIBHOM JIUCTE
(Jincrax), B IEpPBOM IIYHKTE PACIOPSIIUTENbHON YaCTH MPUKa3a yKa3bIBaeTCA:

1. BHecTn u3MeHeHus B...
[Tocnenuuii MyHKT pacmopsIUTENbHONM YacTU B CiIyd4ae HEOOXOAMMOCTH MOXKET COAEpKaTb
pelieHre O BO3JOXKEHUWH Ha JOHKHOCTHOE JHUIO (PYHKIUH MO KOHTPOJIIO 32 HCIOJHEHUEM
MpUKa3a.

IIpuka3pl 10 KaAPOBBLIM BOIIPOCAM.

[Ipuka3sl MO KaapoBBIM BOMpocaM (JIMYHOMY COCTaBy) OQOPMIISIIOTCS Kak B
yaupunupoBannorr (popme (IlocranoBnenune I'ockomcrara P® ot 05.01.2004 Ne 1 «O6
YTBEPKIACHUHM YHUDULIUPOBAHHBIX (OPM MEPBUYHOMN yUETHOM JOKYMEHTAIUMU 10 yUeTy Tpyla U
€ro OIIaThl»), TaK U B TEKCTOBOIA.

JlanHbIi BUJ prKa30B 0(OpMIISETCS B BUI€ MHAUBHUIYaJIbHOTO WM CBOJIHOTO.

B wnauBuayansHOM TmpuKase coaepxkuTcs uHpopMmanus 00 OJHOM pabOTHHKE; B
CBOJHOM - O HECKOJIbKMX, HE3aBUCUMO OT TOTO, KakHue YIpaBJICHUECKHUE PEIICHUs MO0 HUM
MpUHUMAIOTCS (IIpHeM Ha paboTy, Ha3HaYeHHE Ha JOJDKHOCTH, MEPEBOJ Ha JPYI'yI0 JOJIKHOCTD
(paboTy), yBOJILHEHHE U JP.).

CopgepxaHue MHAWBHUIYaIbHOTO MpHKa3a MO KaJpOBBIM BOMpOCaM (JMYHOTO COCTaBa)
KpaTKO H3JIaraeTcsi B 3aroJIOBKE, KOTOPBbIM HauumHaeTcs ¢ mpemiiora «O» M COCTaBIsETCS C
MOMOIIBI0  OTIJIArOJBHOTO CYIIECTBUTENbHOrO: «O Ha3HaueHUuu...», «O npuHATHH...». B
CBOJIHBIX IMpPHKa3aX MOXKET MPUMEHSThCS 000OIIEHHBIN 3aroyioBok: «O KaapOBBIX BOIPOCAX»,
«O JIMYHOM COCTaBe».

B Tekcre mpukaza mo KaApoBbIM BompocaMm (JIMYHOMY COCTaBy), Kak IMPaBHIIO,
KOHCTaTUPYIOILasi YacTh HE OTMEUaeTCsl.

PacnopsinuTenbHas dYacTh TpuUKa3a HayMHAeTCs, Kak IMpaBWiIo, C [Jaroja B
Heonpenenennoit Qopme: «lIpunsare», «Hasnauutey», «llepeBectn», «OOBSBUTE» U TOMY
no100HoeE.

Hanee yka3pIBaloTCs (paMHIIUS, UMs, OTYECTBO (IIpU HAJIM4MHU) paOOTHUKA, HA KOTOPOTO
pacripocTpaHsieTcsl IeficTBHe MpHKa3a, U TeKCT MpHKa3a. B cBoJHOM mpukaze GpaMuiInM JUI B
npejenax MNyHKTOB pa3MeIIatoTcs Mo anpaBuTy.

B npukase o Ha3HaYeHHUHU WM YBOJIbHEHUH PaOOTHHKA YKa3bIBaeTCs MOJHAs Aarta (YUCIo,
Mecsl, roJ) (aKTHUECKOro BbIXOJa pabOTHHKa Ha paboTy (MpeKpalleHus TPYIOBBIX
OTHOILIEHMI), pa3Mephl €ro T0JHKHOCTHOTO OKJIaJla COTJIACHO IITATHOMY PaclyCaHMIo.

B cBoiHOM mpuKase MO KaJpOBBIM BONPOCAaM (JIMYHOMY COCTaBY) B paclopsIUTEIbHYIO
YacTh BKIIIOYAETCS MHQOpMalus, KOTOpas pa3MellaeTcs B TaKOH MOCIEI0BATENIbHOCTH: TIPUeM
Ha paboTy, epeBo/l, yBOJIbHEHUE.

B kax0M myHKTe MpHKa3a Mo KaJpoBBIM BOIpocaM (JMYHOMY COCTaBY) YKa3bIBAeTCs
OCHOBaHHME OTHOCUTENIBHO €ro u3AaHus (3asBleHHE pabOTHHKA, TPYJOBOH JIOTOBOD



(cornamienue), MOKIaAHAs 3alKUCKa, MPEACTABICHUE, XOAATAMCTBO, PEUICHUE aTTECTAIMOHHOU
komMuccud IIKoIbI ¥ T. 1.

Pacnopsizkenue.

Pacniopsbxenue - paciopsIUTEIbHBIN JIOKAJIBHBIA HOPMATUBHBIM IIPABOBOM aKT, KOTOPHIN
U3/1aeTCsl  PYKOBOJSALIMM  paOOTHUKOM  0Opa3oBaTeNbHOM  opraHu3aunuu  (Hampumep,
3aMECTUTEIEM PYKOBOJUTENS, PYKOBOJUTEIEM CTPYKTYPHOIO MOJpa3AeieHHs) MO BOIPOCAM
MH(POPMAIIMOHHO-METOIMYECKOTO, aIMHUHHCTPATUBHO-XO3IWCTBEHHOTO W OPraHU3alMOHHOTO
Xapakrepa, BXOAIUM B €10 KOMIIETEHIUIO.

PacnopspxkenueM oQopMIISIOTCST BOITPOCH KPATKOCPOYHOTO OJTHOPA30BOTO XapakTepa.

PacriopsbxeHust cOCTaBIISIFOTCSI aHAJIOTMYHO IIPHUKa3aM (B [I€YaTHOM BapUaHTE) MOKHO 0e3
cioBa «[IPUKA3BIBAIO».

KoHcraTupyromas yacTb TEKCTa B PaclOpPsDKEHUSX OTHENSAETCS OT pacHopsIUTEeNbHON
gactu cinoBamu: <«IIPEJIJIATAIO», «PEKOMEHAYIO», «OBA3BIBAIO», «CUUTAIO
HEOBXO/UMbIM».

Pacniopspkenust  peructpupyrorcs B KHure/xypHane perucTpaluy pacnopsHKeHU
(npunooscenue 2). Kuura/KypHal TpOHYMEPOBBIBACTCS, MPOIIHYPOBBIBACTCSA, CKPEILIACTCS
MOANUCHIO PYKOBOJIUTENS U TIedaTbio 00pa3oBaTelNbHOM OpraHuzanuu. PacnopsikeHus
dbopmupyrorcs B Jleno oauH pas B KBapTaj. B xoHme kanengapaoro roaa Jlemo (ue
6osee 250 muctoB) ohopmiiseTcst B cOoTBeTcTBHM ¢ [lonoxkeHnem 06 apxuse.

IIporoxo.r.

[Tpomeccyl mpuMeHEHUs yNPaBIEHYECKUX PEIICHU 00pa30BaTEeIbHONW OpraHU3alued u
caMH pEelIeHUsl TOKYyMEHTHUPYIOTCA C MOMOIIBI0 NMPOTOKOJIOB KOH(EPEHUUH, MeAarorndeckux
COBETOB, KOMUCCHH U TIP.

B nmpoTokonax 3acenaHnil KOJUIETHAIbHBIX M COBEIIATENIBHBIX OPraHOB TEKCT U3J1araercs
OT TpPEThEro JIMla EIUHCTBEHHOrO uHciaa («Iedaroruyeckuii COBET... IOCTAHOBIISETY,
«coOpaHMe... PEIIIIO»).

[IpoTokos cocTaBisieTcs Ha OCHOBAaHUM 3alMCEH, CAENAHHBIX HENOCPEJICTBEHHO BO
BpeMsl 3acelaHui, MPEACTABICHHBIX TEKCTOB M TE3UCOB JOKJIAJ0B M BBICTYIUICHHH, CIPaBOK,
MIPOEKTOB PELICHUM.

[IpoTOKOJI MOKET COCTABIATHCS KaK B PYKOIIMCHOM, Tak U B IIe4aTHOU (popme.

Jlatoil nmpoTokoja sBASETCA JAara IpoBeAeHUs 3acenaHus. Eciom  3acepganue
MPOJOJHKAIIOCh HECKOJBKO JHEHW, TO 4Yepe3 THUpPE YKa3bIBAKOTCSA MEPBBIA U MOCICAHUN JEHb
3acelaHusl.

Homep mnpoTokosia A0MKEH COOTBETCTBOBATH IMOPSAJKOBOMY HOMEpY 3aceJaHMs.
Hymepauus npoTokosoB BeaeTcs B Mpezeiax KaJIeHAapHOTo roja OTAEIbHO M0 KaXIAO0W TpyIe
MIPOTOKOJIOB 3aCEIaHUs COOTBETCTBYIOIIEIO KOJUIETHAIBHOIO OpraHa.

B pekBusute «MecTo 3aceqaHUs» YKa3bIBAaeTCS Ha3BAaHUE HACEJIEHHOIO IIYHKTa, B
KOTOPOM COCTOSUJIOCH 3aCE€/IaHHeE.

3aroyioBOK K TEKCTy MPOTOKOJa JOJDKEH OTOoOpakaTh BHJI 3acelqaHus (COBEIIaHHE,
coOpanue, KOH(epeHUus W T.I.) WIM KOJUIETHAlIbHOM JEATEeIbHOCTH (KOMHUCCHS, COBET,
coOpanue, paboyas TpyIina u T.11.) ¥ BKIIOYaTh Ha3BaHKUE BUJA TOKYMEHTA.

TeKCT mpOTOKOJIa COCTOUT U3 BBOJHOW U OCHOBHOM YacTeu.

BBonnas uacth coaepxuT mnoctossHHyro HHpopmauuto (cnoBa I[IPEJICEJATEJID,
CEKPETAPB, IIPUCYTCTBOBAJIN) u nepemeHHyto (hamMuius, WHULIMAIBI MpeicenaTens,
CeKkpeTraps ©  MNpHUCYTCTByOmUX). Ilpu HEOOXOAMMOCTH  YKa3bIBAlOTCA  JOJDKHOCTH
MPUCYTCTBYIOIINUX, a TaKKe HWHUIHUANBI, (aMUIMM JOJDKHOCTH IIWI, TMPUTIANIEHHBIX Ha
copemtanue. [Ipu xonmyecTBe ydyacTHUKOB Oosiee 10 cocTaBisieTcss CHMCOK MPUCYTCTBYIOLIHX,
KOTOPBIM MPUIIATaeTCs K MIPOTOKOILY.

Ecmu mporokon odopmusiercss B meuatHoit dopme, 10 cnoa I[IPEJICEJIATEJIb,
CEKPETAPD, TIPUCYTCTBOBAJIM ne4atraroT OT HYJAEBOTO MOJOXKEHHS Ta0yIsITopa, OT 2-T0



MOJIOKEHHST TaOyJasATOpa CTAaBUTCS TUPE, MHULMAIB U (aMHJIUMM MUIIYT B HMEHUTEIHFHOM
najaexe. PaMUINM MPHUCYTCTBYIOUIUX PACHONAraloTcs B aa(paBUTHOM IMOPSIKE M IME€YATAIOTCS
yepe3 1 MeXCTpOUHbIN UHTEPBAJL.

BBonHas uacTh IpoTOKOJIAa 3aKkaHuMBaeTcs noBecTkoM nHA. CnoBa «IloBecTka mHA»
MIE€YaTal0T OT HYJEBOTO MOJIOXKEHHS TalynaTopa, Mocje HUX CTaBUTCS JBOeTOuHe. Bompocs
MIOBECTKU JTHS HyMepyroTcst apadckumu mudpamu. Kaxaslii HOBBIN BOTpOC meyararoT oT 1-ro
MIOJIOXKEHUS Ta0ysATOpa.

[TocnenoBaTenbHOCTE PACIIONIOKEHUS BOIIPOCOB ONPEAEIIAETCS CTENEHBIO UX BAKHOCTH.
Bompockl mepeuncndioTcss B MMEHUTENbHOM majexe. Jlokmax (oruer, cooOlieHue,
uHbOpManKs), HAUMEHOBAHUE [OJDKHOCTH, WHHUIHUAIB W (HAMIIIMIO JOKJIaJYuKa MHIIYT B
poauTesnbHOM manexe. He pexkoMeHayercs BKIOYATh B IOBECTKY JHA Bompoc «PasHoe».
Kaxnpiii Bonpoc nomkeH ObITh KOHKpeTu3npoBaH. DopMmupoBaHHe BONPOCOB B MOBECTKE JHS
HauuHaeTcs ¢ pemiora «O (006)».

OcHoBHasl 4acThb MPOTOKOJIA COCTOUT M3 Pa3fesioB, KOTOPbIE JTOJDKHBI COOTBETCTBOBATH
IyHKTaM TOBECTKU AHs. Paznensl HymepyroTcss apaOCKuMu IUPpaMH U CTPOATCA O TakKoi
CXeMe:

CJIYIIAJIA - BBICTYIINJIN - PELLIWJIN (ITOCTAHOBWJIN),

VYka3aHHbIE CJIOBa IeyaTaroTcsl OoibIIMMU OykBaMH 0O€3 OTCTyHa OT T'paHUIbI JIEBOTO
noJist. [locne 3Tux coB cTaBUTCS JBOETOYHE.

[Tocne cnoBa CJIYIIAJIM yka3bIBaeTCsi KpPAaTKUU TEKCT BBICTYIUIEHHUS OCHOBHOTO
noxiaguuka. daMuaus M MHALMANBL KaXJO0ro JOKJIAuuKa IeyaTaroTcsl C HOBOM CTpOKH.
KpaTkuit TeKCT BBICTYIJIEHUS U3JIaraeTcs B TPETHEM JIMIIE €AMHCTBEHHOTO YHCIIa.

TekcTel WM TE3UCHl JOKIAJOB M BBICTYIUIGHUH, O(OPMIIEHHBIE KaK OTAEJbHbIC
JOKYMEHTBI, B TEKCT ITPOTOKOJIA HE BKIItOUaroTcs. [lociie cBenennii 0 qOKiIaguuKe CTaBUTCS THPE
1 yka3piBaeTcs: « TeKcT nokiaaa (BbICTYIUICHUS) IPUIIATaeTCsl K MPOTOKOIIY.

[Tocne cnosa BBICTYIINJIN ¢ukcupyroTcsl BBICTYIUICHHS T€X JIMI], KOTOPbIE MPUHSIIN
ydyactue B OOCYXKIEHMHM MAOKJIaaa. BeicTymiueHuss oGopMIISIOTCS B MPOTOKOJE € yKa3aHHEM
JOJKHOCTeH, (haMUIMii M MHUIIMAJIOB, BBICTYMAIOIIUX B MMEHUTEIBHOM MaJeKe, a TaKkKe C
KpaTKUM H3JI0)KEHUEM COJEpXkaHUs BOIpoca M OTBETOB Ha Hero. CojaeprkaHue BBICTYIUICHUU
M3JIaraeTcs OT TPEThEro JIMLA €AMHCTBEHHOTO YUCIIa.

ITocne cmoBa PEHINIJIM (ITIOCTAHOBWJIN) dukcupyeTcs NPUHATOE PEIICHUE I10
o0OcykJjaeMoOMy BOMPOCY TOBECTKH AHA. PereHue NOHKHO ObITh KOHKPETHBIM W BKIIIOYATh
COCTaBJISIIOIIME, KOTOPhIE OTBEYAIOT HA CIEAYIOIIME BOMPOCHI: KOMY, YTO Cl€jaTh U B KaKOW
CpPOK.

Pewienus, copepxanue HECKOJIbKO BOMNPOCOB, MOJAPA3JEISAOTCA Ha IYHKTBl H
MOAIMYHKTBI, KOTOpbIE HyMepytoTcs apabckumu nudppamu. [loanyHkTel HyMepyroTcs udpamu ¢
TOYKOM.

B cnyuae, xorma Ha 3acejaHMM NMPUHUMAETCS pElIeHHE 00 YTBEPXKICHHH JOKYMEHTA,
KOTOpBI OOCYyXJancss Ha 3acelaHud, 3TOT JOKYMEHT MpUJIaraeTcsi K MPOTOKOIYy W B HEM
JIEJIAeTCsl CChUIKA HAa HOMEp M Jary npoTokousa. Ilpu Hammuuum npyrux JOKYMEHTOB, KOTOpBIE
paccMaTpuBaIUCh Ha 3aceJaHuH, U (PaKT OOCYXJEHHUs KOTOPHIX ObLIT 3a(hUKCHPOBAH B TEKCTE
MpOTOKOJIa, OHU HyMepyrorcs apabckumu nudpamu (Ilpunoxenume 1, Ilpunoxenue 2). B
COOTBETCTBYIOIIMX MMYHKTaX MPOTOKOJIA IETAETCS CChLIIKA HAa 3TU MPUIIOKEHHUSL.

[IpoTokOoN MOANUCHIBAETCS MPEACENATENbCTBYIONIMM Ha 3aC€AaHUM KOJIJIETHAIbHOTO
OpraHa M CEeKpeTapem.

Brinmucka w3 mpoTOKOJa — TOYHAs KONUS YacTH TEKCTa MOJJIMHHOTO MPOTOKOJIA,
OTHOCSIILIETOCS] K TOMY BOIPOCY MOBECTKH JIHSA, [0 KOTOPOMY TOTOBHUTCS BBIMKMCKA. Bhimucka u3
NPOTOKOJNA COJCPXKHUT  CIEAYIOIIMe pPEKBU3UTHI: HaMMEHOBaHHME 00I1e00pa30BaTeIbHOM
OpraHu3allii, Ha3BaHWE BUJA JIOKYMEHTa (BBIIMCKAa U3 IMPOTOKOJIA), JlaTa 3aceJaHusi, MECTO
COCTaBJICHUS, 3aT0JIOBOK K TEKCTY, TEKCT, OJIUCH, OTMETKY O 3aBEPEHUH KOIIUHU.

[Ipotokonbl  perucTpupyroTcss B KHHUTe/KypHale  perucTpaldd  MPOTOKOJIOB



(npunoowcenue 3). Kuura/xypHan TpOHYMEPOBBIBACTCS, HPOIIHYPOBBIBACTCS, CKPEILISCTCS
MOJANMUCHI0  PYKOBOJAWTENS W  TeYaThlo  00pa3oBaTeNIbHOW  opraHm3anmuu. [IpoTOKOIBI
dbopmupyrorcs B [leno onuH pa3 B kBapTasl. B koHIe kaneHmapHoro roga Jlemno (ae 6omee 250
JUCTOB) oopmiIsieTcs B cOOTBETCTBUU ¢ [TonoxeHnem 06 apxuse.

Cayxe0HOe MHUCHMO.

CrnyxeOHO€ THUCHMO COCTABJICTCS C LEIbI0 OOMeHa WH(pOpPMALMEH M TMpenCcCTaBIsET
co0OH:

- OTBETHI O BBIMIOJHEHUU 3aJaHUM, OMPEACIEHHBIX B aKTax OPraHOB T'OCYAapCTBEHHOU
BJIACTH, IOPYUCHHSIX BBICIIUX JIOJHDKHOCTHBIX JIUII,

- OTBETHI HA BHITIOJTHEHHE MIOPYUYEHUH BBIIIECTOSIIINX OPraHU3aIIHM;

- OTBETHI HA 3aIIPOCHI IPYTUX YUPEIKICHUI;

- OTBETHI Ha 0OpaIeHUs TPAXK/IaH;

- OTBETHI Ha 3aMPOCHl HA UHPOPMAIIHIO;

- WHUIIMATUBHBIC MTHCHMA,

- COTIPOBOJUTEBHBIC TUCHMA.

CrnyxeOHoe THcbMO odopmitsieTcs Ha OjaHKe 00pa30BaTEIbHOM OpraHu3aIiy.

[luceMo MMeeT cieayrolue PeKBU3HUTHI: JaTa, PETUCTPALMOHHBIA HOMEp (MCXOJSIIMIT),
CCBIJIKA HA PETHCTPAIIMOHHBIN HOMED (BXOIAIINI) U AaTy JOKYMEHTA, Ha KOTOPBINA 1a€TCs OTBET
(mpu HanMW4MM), ajapecar, 3arojiOBOK, TEKCT, OTMETKAa O HaJIM4YMM MPWIOKEHUH (B ciydae
HEOOXOIMMOCTH), TOANUCh, cBeaeHus o0 wucnomaurene (O.M.O., KOHTaKTHBII HOMEp
TenedoHa).

JlaToii muceMa sBISIETCA AaTa €ro MOJNUCAHMS, KOTOopas JOJDKHA COBIAAATh C JIaTOU
PErucTpaMKi UCXOASIIEN KOPPECTIOHICHIINH.

OCHOBHBIM PEKBU3UTOM CIIy’KEOHOTO MHCbMa SIBISETCS TEKCT, KOTOPBIM, KaK MpPaBUJIO,
COCTOMT M3 JIBYX 4acTeil. B mepBoii yacTu ykaspiBaeTcs MpUIMHA, OCHOBAHHUE MM 000CHOBAHUE
MOATOTOBKH MUChMA, MPUBOJATCS CCHUJIKM Ha JOKYMEHTBI, KOTOpPbIe OBbLJIM OCHOBAaHHEM IJISl €ro
coctaBiieHusi. Bropas yacTh BKIIIOYAeT BBIBOJIbI, MPEIIOKEHHUS, MPOCHOBI, pelieHus U T. II.,
KOTOpbIe pa3MeniatoTcs ¢ ab3ana.

Kaxk nmpaBuio, B nucbme 3aTparuBaeTcsi OJIMH BOIIPOC.

Tekcr nucbMa M3naraeTcsi OT IEPBOro JIMLA MHOKECTBEHHOIO YUCia C UCIOJIb30BAaHUEM
CJIOB: «IIPOCUM COOOIIUTb...», «PA3bACHSIEM, UTO...».

CnyxebHoe TUCHMO MOANUCHIBACTCS PYKOBOIUTENIEM 00pa30BaTebHOM OpraHu3aluu.

Cnpaska.

CrpaBka - JOKyMEHT, [TOATBEPKIAIONINIA KaKue-T100 (DaKThl WIIA COOBITHS.

CripaBkH OBIBAIOT JBYX BUJIOB:

CropaBka JijIsl ONMCAHMS WIM TOATBEPXKICHHS (aKTOB, WIM COOBITUH B JCATEIBHOCTH
OpraHu3aIuH.

CrpaBKH COCTABJISFOTCS 10 YKA3aHUIO BBINICCTOSIICH OpraHU3allMyd UM PYKOBOIUTEIISI
o0Opa3oBaTeNbHON OpraHu3au A1 HHOOPMAIIUK O BHITIOJHEHUH TUIAHOB, 3aJaHHH, MOPYYSHUIA
Y TIPEJICTABIISIFOTCS B YCTAHOBJIEHHBIE CPOKH.

Texcm makou cnpagku cocmoum u3 08yx uacmell.

B mepBoit wactu umznararotcs (GaxThl, MOCTYKHUBIIHE MOBOJOM K €€ HANHCAHWIO, BO
BTOPOH - MPUBOAATCS KOHKPETHBIE JaHHBIC. BHIBOABI M MpeIIoKeHNs B CIIPaBKe HE JAOTCA (3a
UCKITIOYCHHEM aHAJTUTHUECKOM).

CrpaBka noKHA OOBEKTUBHO OTpakaTh COCTOSIHHE JIeJ, €€ COCTaBjleHHe Tpebyer
TIIATETFHOTO cOOpa M MPOBEPKH CBEJICHUI, MOTYT TIPUBOUTHCS TAOJIUIIBL.

CripaBku, COCTaBIIEHHBIC U1 PYKOBOJMUTENSI OPTaHMU3AIIMH, TIOITUCHIBAET COCTABUTEIb.

CrpaBku, KOTOpPBIE COCTaBISIOTCA 1O YKA3aHHUIO BBHIIIECTOSIIEH OpraHU3alluy,
MOAMKCHIBAET PYKOBOUTEIN 00IIe00pa3oBaTeIbHOM OpraHu3aIiH.



JlaToi1 cripaBKU SBIIETCA J1aTa €€ IOAINUCAHMS.

CripaBkH, YAOCTOBEPSIOIIME IOpUAMYECKUE (DaKThl: TMOATBEPXKACHUE MecTa paloThl,
3aHMMAaeMOU JIOJDKHOCTH, pa3Mep 3apabOTHOM TUTATHI U T.J.

Jist HUX TPUMEHSIOTCS YHU(HUIUPOBaHHbIE TpadapeTHbIe OJaHKH.

Takoro poja cipaBKu BBIIAIOTCS IO 3allpOCaM 3aMHTEPECOBAHHBIX JIUL (COTPYIHUKOB)
WM YUPEXKJECHUN U pErUCTPUPYIOTCS B )KypHaJe BbIJaBAEMbIX CIIPABOK.

JloknaaHasi 3anucKa.

JloktagHas 3amucKa - TOKyMEHT, aJipeCOBaHHBINA PYKOBOJIUTEIIO M HHPOPMHUPYIOIIUN €ro
O CJIOKUBIIIEHCS CUTyalluu, MMCBIICM MCECTO ABJICHUU WA (1)aKTe BBIIIOJTHCHHOU pa6OTI>I, a
TaKXKEC cozlepxcamm‘/’l BBIBOJbI U MMPCAJIOKCHUA COCTABUTCIIA.

HOKJ'IaJIHaﬂ 3alMMCKa MOXKCET BBITTOJIHATHECA PYKOIIMCHBIM CIIOCO00OM.

Texkecr MOKIAgHOW 3amMCKM JEIUTCA Ha JIBE YacTU: IEepBas - KOHCTaTUpPYOUIas, IJe
U3J1araroTCsas HUMEBHINEC MECTO q)aKTI)I WM OIIMCBIBACTCA CUTyalus, W BTOpas, B KOTOpOfI
u3JIaraeTcs MpeyiosKeHue, mpocroa.

Tekcty mOKIamHON 3amHMCKH 00S3aTEIBHO MPEIIIECTBYET 3ar0JI0BOK, HAYMHAFOIIUICS C
npeaiora «Oy», «O6».

Joxnaanas 3anmucka oGpopMisieTcss Ha JTUCTe Oymard.

AKT.

AKT - JOKYMEHT, COCTaBJICHHbIA HECKOJbKUMH JIMIAMH W TOATBEPKIAIONIAN
yCTaHOBJICHHBIE (aKThl W JCHCTBUS. AKTBHI O(DOPMISIOTCS TO pe3yJlbTaTaM PEBU3HM, NPHU
npueMe-Tiepeaaye Jael, CIIMCAaHNnN UMYIIIECTBA U TOMY TTOJJ00HOE.

AkT odopmisieTcs Ha cTaHIApTHOM JucTe Oymaru dopmarta A4 W UMEET CIeayIoue
PEKBU3HTHI: Ha3BaHHWE JOKYMEHTa, Tpu(d yTBepkacHHUs (MpU HEOOXOAMMOCTH), JlaTa U MECTO
COCTaBJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, MOJAIMUCH JIUI[ (HE MEHEe TPEX), KOTOPbIE COCTABIISIN
aKT.

TeKCT akTa COCTOUT M3 BBOJHOM M KOHCTAaTUPYIOIIECH YacTeH.

B BBOJHOM YacTH yKa3blBalOTCS OCHOBAHUS JJISl COCTaBJICHUS aKTa U HA3bIBAIOTCA JIMIIA,
KOTOpbIE COCTAaBWJIM aKT WU MPUCYTCTBOBAIIM MIPU 3TOM. B KOHCTaTHUpYIOIIEH YacTu U3J1araeTcs
CyTh, 3aJauyd, XapakTep IMPOJEIaHHON paboOThl, yCTaHOBJCHHbIE (AKThl, MPEIIOKEHUS HU
BbIBO/IbI. KoHCTaTHpYyIOIas 4acTh MOKeT 0(opMIISTHCS B BUJE Tabnuibl. B KoHIIE TekcTa akTa
3aMKCHIBAIOTCS JAHHBIE O KOJIMYECTBE SK3EMIUISIPOB aKTa U UX MECTO HAXOKICHHUSI.

AKT NOJANUCHIBAETCS BCEMHU JIMI[aMH, TPUHUMABIIMMHU y4acTHE B €T0 COCTABJICHUHU.

Jluno, umeroriee 3aMeyaHusl K COJIEP’KaHUIO aKTa, MOJIMUCHIBAET €ro M H3JIaraeT CBOE
MHEHHUE Ha OT/AETBHOM JICTE, KOTOPBIN MpHiIaraeTcs K akTy.

Teserpammel, Tejie(pOHOTPAMMBI, PAKCUMUJIISIPHAS CBA3b.

DOTO JOKyMEHT IO ONEpaTUBHBIM BOMpOCaM, IepelaBaeMblii Mo TenedoHy W
3alMChIBAEMBII M1OJTy4YaTEeIEeM.

OO6s13aTeIbHBIMU PEKBU3UTAMU TaKUX JOKYMEHTOB SIBIISIFOTCSI:

- HAMMEHOBAHUE YYPEIKICHHUM aJpecaHTa U aJpecara;

- PEKBHU3UT «OT KOTO» M «KOMY» C YyKa3aHHMEM JOJDKHOCTH, (aMHUIMHM, U OTYECTBa
JIOJ>KHOCTHBIX JIUILL,

- HOMEp, JaTa U BpeMs Iepelay U IpueMa JOKyMEHTa;

- JIOJDKHOCTH M (paMMIIMK TiepeiaBLIeTo U MPUHSBILETO JTOKYMEHT;

- HoMepa TenedOHOB;

- TEKCT U MOAIUCH.

[TocTynuBnime JOKYMEHTBI JIOJKHBI UMETh T€ K€ PEKBU3UTBHI, YTO U OTIIPABISIEMBIE, 3a
HCKIIFOUEHHUEM IO IITUCH.

JIOKyMEHTBI COCTaBIIIOTCS B OJHOM JK3EMIUISPE U IOAIUCHIBAIOTCS PYKOBOJUTENIEM WIN



OTBCTCTBCHHBIMHU HCIIOJTHUTCIIBHBIM.

DJIeKTPOHHBbIE IOKYMEHTHI.

[Mopsimox  cocraBiieHusi, OQOPMIIGHHUS U COTJACOBAHHUS TIPOCKTOB AIIEKTPOHHBIX
JOKYMEHTOB OCYILECTBIJISIETCSI 1O OOIIMM TIpaBHJIaM JI€JIONPOU3BOJICTBA, YCTAHOBJICHHBIM B
OTHOIIIEHUU AHAJIOTUYHBIX JOKYMEHTOB Ha OyMaXHOM HOCHUTEJE. DJIEKTPOHHBIA JIOKYMEHT
JOJDKEH WMETh PEKBU3WTHI, YCTAHOBJIEHHBIC /JIi aHAJOTUYHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 32 UCKITIOUYCHUEM OTTHCKA MeYaTH.

B mepeuens 00s3aTeNbHBIX CBEICHUH O JOKYMEHTAaX, MCIOJb3YeMBIX B IEISIX ydeTa U
MMOUCKA JIOKYMEHTOB B CHCTEMax »JJCKTPOHHOTO JOKYMEHTOOO0OpOTa 00pa3oBaTEIIbHOM
OpraHu3alMi B COOTBETCTBUM C TpaBWIaMH JIEJIOMPOU3BOJICTBA B 00pa3oBaTeIbHON
OpraHu3aIuM, BXOIST:

e  QJIPECaHT;

e ajpecar;

e  JIOJDKHOCTb, (DaMIIIUSI 1 MHUITHAJIBI JIUIIA, TIOAMKUCABIIETO JOKYMEHT;
e  BUJ JIOKYMEHTA;

e JlaTa JOKYMEHTAa;

e HOMEp JTOKYMEHTA;

e  J1aTa MOCTYIUICHUS TIOKYMEHTA;

e BXOJSIIMI HOMEDP TOKYMEHTA;

e  CCHUJIKA Ha UCXOJAIINA HOMEP | J1aTy TOKYMEHTA,
e HaMMEHOBAaHHE JJOKYMCHTA,

e  WHJEKC Jena;

e CBEJCHMS O Mepeajgpecanu JOKYMEHTa;

e  KOJIMYECTBO JUCTOB OCHOBHOI'O IOKYMEHTA;

e  KOJIMYECTBO MPHUJIOKEHHUIL;

e 00IIee KOJIMYECTBO JUCTOB MPUIIOKEHUM;

e  YKa3aHUs 10 UCIIOJHEHUIO JJOKYMEHTA;

e HomxkHOCTH, ©. 1. O. ncnomHures;

e OTMETKa O KOH(UICHIIMATBEHOCTH.

B coctraB m0mOMHUTENBHBIX CBeIEHUNH 00 OJIEKTPOHHOM JOKYMEHTE MOTYT OBbITh
BKJIIOUEHBI CBEJCHHS: HAaWMEHOBaHHE aBTOpa JOKyMEHTa (eciad aBTOp HE COBHAJAET C
aZipecaHToM (OTIpaBUTEIEM) OJIIEKTPOHHOTO JOKYMEHTa), OTMETKa O IIEPEeHOCEe CpoKa
WCIIOJHEHUSI JOKYMEHTa, CpPOK XpPAaHEHHs JIOKYMEHTa, HAaMMEHOBAHMUS NPUIIOKEHHM K
AIIEKTPOHHOMY JIOKYMEHTY, KIIIOUEBBIE CJIOBA, CTAaTyC JOKyMEHTa (IIPOEKT, BEpcHsi), BUJ
nepenayu JoOKyMeHTa (3JEKTPOHHOM MOYTOM, MOYTOH, (hakcoM | T. J1.) U 1.

Cpoku XpaHEHHsI BJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaMm XpaHEHUs
JOKYMEHTOB, YCTAaHOBJIEHHBIX 3aKOHOJATEIbHBIMU W HMHBIMHU HOPMATHBHBIMH IPAaBOBBIMU
aktamu Poccuiickoii denepanuu, TUNOBBIMH MEPEUYHSAMHU JUIsl AHAJIOTMYHBIX JOKYMEHTOB Ha
OyMa>KHOM HOCHTETIE.

5. Opranu3auusi 10KyMeHT00G0POTA U HCIIOJHEHHUs JOKYMEHTOB.

IIpuem n 00padoTKa NOCTYNAOMIMX JOKYMEHTOB.

JIBI>KEHUE NOKYMEHTOB C MOMEHTa HMX CO3JaHMs WM TOJY4YeHHs [0 3aBepIEHHS
WCTIOJIHEHUS WU OTIPaBKU 00pa3yeT JOKYMEHTOOOOPOT.

B nokymeHnToo60poTe 00pa3oBaTENBbHONW OpraHM3allMyd  BBIJCISIOTCS — CIEIYIOLIHe
JOKYMEHTOTIOTOKH:

a) BXOJIA11asi KOPPECTOHACHIINA (FopuanYecKie U (U3NUECKUe JINIA);

0) ucxoAas KOppeCoHIeHIM (IopunuecKie U GU3nIecKue JINLa);

I') BHYTPEHHSS JOKYMEHTAIIHSL.



JlocTaBka M OTHpaBKa JIOKYMEHTOB OCYIIECTBIISIETCS, KaK MPaBUJIO, CPEICTBAMHU
IIOYTOBOM U JIEKTPOHHOM CBSA3U.

JIOKyMEHTBI, MOCTYMaIKEe B 00pa30BaATENbHYI0 OPraHHU3aIMI0, MPOXOASIT MEPBUYHYIO
00paboTKy, perucrpamnuio, IpeIBAPUTEIIEHOC pPACCMOTpPEHUE, Tepenady pPYKOBOACTBY Ha
paccMOTpeHHE, MEePeAI0TCA UCTIOTHUTESM U MOCJIE UCTIOJHEHUS] IOMENIAI0TCA B Jieja.

[Ipuem u nepBuyHas 00pabOTKa JOKYMEHTOB OCYIIIECTBIISIETCS] CEKPETAPEM.

Cekperapp  MPOBOJIUT: MPOBEPKY NPABUIBHOCTH  AAPECOBAHUSI  MOCTYHAIOIIUX
JOKYMEHTOB, IPABMJIBHOCTU JJOCTABKH U KOMIUIEKTHOCTH IOKYMEHTOB; COPTUPOBKY JJOKYMEHTOB
Ha MOJJIeXKaIue U He MOJIeKAIINEe PETUCTPALIUU.

[Tony4yeHHbie KOHBEPTHI C KOPPECIOHICHIIMEH BCKPBIBAIOTCS, MPHU STOM ITPOBEPSETCS
HaJu4Hue BJIOXKEHUHU, a TAaK)Ke yKa3aHHBIX B JIOKYMEHTaX MpWIOKeHUU. B ciydae moBpexaeHus
YIAKOBKH W BJIOKEHHM JTMOO OTCYTCTBUSI MPUIIOKEHHUI COCTABIIAECTCS aKT B JABYX DK3EMIUISIpaXx.
OnuH SK3eMIUISIp aKTa HAIMPaBISETC KOPPECIOHACHTY, BTOPOI MPHOOIIAETCS K MOCTYIHUBIIEMY
JTOKYMEHTY.

OmuboYHO MpucIaHHAsT KOPPECTOHACHIUS TEePeCchUIaeTCs MO MPUHAICKHOCTH, €CIU
W3BECTEH ajpec moiy4yaTesns. B NpoTUBHOM ciiydae KOPPECIOHIEHIIMS BO3BPAIACTCS
OTIPABUTEIIO.

KonBepThl OT mOCTymawme KOPPECTOHACHIIMH COXPAHSIIOTCS € TMPUJIAraroTcs K
JOKYMEHTaM JIMIITh B TOM CTydae, KOTrJa TOJBKO 10 HUM MOXKHO YCTaHOBHTH apec OTIPABUTES
WJIU, KOTJia JjaTa IMOYTOBOTO IITEMITENIS MMEET 3HAUC€HHE B KayeCTBE JI0KA3aTeIhCTBA BPEMEHU
MOJTy4YeHUS JOKYMEHTA.

CrnenuayimcToM HE BCKPBIBAIOTCS KOHBEPTHI THCEM C HAIMUCBIO <«JIU4HO». OHU
MepPEeAAr0TCs 10 HA3HAYEHUTO

Nudopmanmsi U AOKYMEHTHI O JACSITEIBHOCTH OOpa30BaTENbHON OpraHu3alid, He
yYKa3aHHbIEC B 4acTu 2 cTtathk 29 denepanbHOro 3aKkoHa oT 29 nexadbps 2012 roma Ne
273-®3 «O06 obOpazoBanuu B Poccuiickoit deneparun», TPEACTABISIOTCS PYKOBOIUTEIEM
[IIxosbI MO 0OpaIIeHUIO TPAXKIAHUHA JIMOO JOHKHOCTHOTO JIMIIA TOCYIApCTBEHHOTO OpraHa WA
opraHa MECTHOTO  CaMOYIpaBJ€HHWS B  CIy4asX MW  TOPSAOKe, TMPEITyCMOTPEHHBIX
3aKoHoJ1aTenbcTBOM Poccuiickont denepanni.

[IpencraBnenne wHGOPMAIMK WHBIM OPraHU3AIMIM O JACATEIHPHOCTH 00pa30BaTEIbHON
OpraHU3aIlii OCYIIECTBIISICTCS YYPEIUTEIEM OpraHW3allik, B OTHOIICHMH KOTOPOWM TakKas
nH(pOpMaIKs 3anpamuBacTCs.

IIpeaBapuTenbHOe paccMOTpPeHHE JOKYMEHTOB.

Cekperapp W (WJIHM) JIMIO, OTBETCTBEHHOE 3a BEJICHHE JEJIONPOM3BOJICTBA, MPOBOJUT
NpPEABAPUTEIIFHOE  pAacCMOTPEHHE  JOKYMEHTOB B IIEJSX  BBIIGJIEHHS M3 BCErO
MaccuBa IMOCTYNHBIICH  KOPPECHOHACHIMH  JOKYMEHTOB, TPEOYIOIIUX  00s3aTeNbHOTO
paccmoTpeHust pykoBoauteaeM HIkombr.

OcHoBaHWeM Uil NPUHATHS pPEUIEHHs B XOJE€ IPeBAPUTENBHOTO PacCMOTPEHUS
SBJSIETCSL COJCp)KaHME JIOKYMEHTa, a HE aJpecoBaHHE JOKYMEHTa COOTBETCTBYIOIIEMY
paboOTHUKY.

Pe3zynpTaToM mnpeABapUTEIHHOTO PACCMOTPEHUS SBISETCS HAMpaBieHHE JOKYMEHTa
PYKOBOJUTENO 00pa30BaTeNbHON OpraHu3alMyi WIM JIOJDKHOCTHOMY JIMIY B COOTBETCTBUH C
YCTaHOBJICHHBIM DAacIHpeesieHueM O0S3aHHOCTEH MEXJy PYKOBOAMUTENEM U JIOJDKHOCTHBIMU
JMIIAMU JJ151 BBIHECEHUS YKA3aHUS 110 UCIIOJHEHHUIO TOKYMEHTA.

PeFI/ICTpaHI/Iﬂ AJOKYMEHTOB.

Hepenaqa JAOKYMCHTOB Ha  pEeruUcCcTparo  MNpoUu3BOAUTCA  TOJIBKO IIoCJIC HuX
NpeaABAPUTCIIBHOTO paCCMOTPCHUH.

PePI/ICTpaLII/II/I noaJICXKart BCC JAOKYMCHTBI, Tpe6y101uI/Ie y4ueTa, HUCIIOJTHCHUA,
HCIIOJIb30BAHHUA B CIIPABOYHBIX HCIIAX, KaK MOCTYIAOIIUC U3 APYTUX Opl"aHI/I3aI_II/II71 1 OT 4YaCTHBIX
JIMII, TaK U 06pa3y101111/1ec51 B IIpOLECCC ACATCIbHOCTU O6pa3OBaTCHLHOﬁ OopraHu3anunu.



He nojnexxar perucrpanuu mo3IpaBUTEIbHBIC TUChMA, TeIETPaMMBI, TIPUTIIACUTEIbHBIC
OouneTsl, HHGOPMALUS Ui CBEJCHUS, OyXTraaTepCcKue TOKyMEHThI MEPBUYHOrO yueTa. J[ms Hux
COCTABIISICTCS TIEPEYCHb HEPETUCTPUPYEMBIX JOKYMEHTOB.

Peructpanus JOKyMEHTOB MPOU3BOJIUTCS C LETbI0 OOECIICUCHUsT UX y4eTa, KOHTPOJS 3a
WCIIOJIHEHUEM U OTICPATUBHBIM HCIIOJI30BAaHHEM WH(MOPMAIIUH.

Peructparus JOKyMEHTOB ITPOU3BOJIUTCS B JICHb UX MOCTYTUICHUS.

JlommyckaeTcsi OTMETKa O MOCTYIUICHHH JTOKyMEHTa B OPTaHHU3AIMI0 TPOCTABJIATH B BHJIE
IITaMIIa WM OT PYKH B HUXKHEHW YaCTH JIMIIEBON CTOPOHBI NIEPBOTO JIMCTA TOKYMEHTA MM Ha €T
obopoTe.

Peructparuss JOKYMEHTOB 3aK/IIOYaeTCs B BEACHUM 3allUCH YYCTHBIX JaHHBIX O
JOKYMEHTE TI0 YCTAHOBJICHHOW perucTpanvoHHoi Qopme, KoTophiM (ukcupyercs ¢dakt
CO3JaHMs, OTIPABICHUS WJIH TOJYYCHUS JIOKYMEHTa IIyTeM MPOCTaBJICHHUS HAa HEM
PETHCTPAIIIOHHOTO WHCKCA C TMOCJICAYIONIEH 3alMCchi0 B YKa3aHHBIX (opMax HEOOXOIUMBIX
CBEJICHUH O JOKYMEHTE.

JIOKYMEHTBI, TOCTYHAIoNMe B 00pa30BaTEIbHYIO OPTraHHU3aIUI0, PETUCTPUPYIOTCS B
Kuure/xypHaie perucTpanuu BXOAsIIeld KOPPECIOoHICHIIUH, a T€, YTO OTIPABIISIOTCS U3 HETO, -
Kuure/ )xypHane perucrpanuu UCX0oas1eld KOPPECTIOHICHIINU (npuioxcetue 3).

PacnpenesieHne MoCTyNawIMUX JOKYMEHTOB.

Ilocne perucTpanuu JOKYMEHTBHI MEpEJAlOTCd Ha PACCMOTPEHHE PYKOBOIMUTEIIO
00pa3oBaTeNIbHON OpraHu3aluy.

[locne paccMoTpeHHs] PyKOBOAMUTEIEM JOKYMEHTHI BO3BPAIIAIOTCS CEKpeTapro U (MJIH)
JUIy, OTBETCTBEHHOMY 3a BEJEHHE JEIONpPOM3BOJACTBA, U1 IEPEHECEHUs yKa3aHUM
10 UCHOJTHEHUIO TOKYMEHTA B )KypHaJl pETUCTPALlMM BXOAALIMX JOKYMEHTOB. B cooTBeTcTBUU C
YKa3aHUSIMU 110 UCHOJHEHUIO MOJIMHHUK JOKYMEHTa HaIlPaBIIsETCs PAOOTHUKY, SIBJISIOLIEMYCS
OTBETCTBEHHBIM UCIIOJIHHUTENEM, a COMCIIOJHHUTEISIM HAIPaBISAIOTCS KONHUU JOKYMEHTOB (€ciu
UMEIOTCS), O YeM JesaeTcsi oTMeTKa B KHure/sxypHaie perucTpainuy BXOIAIIUX JOKYMEHTOB.

ONEeKTpOHHBIE COOOIIEHMs, TOCBHUIAEMbIE IO HJIEKTPOHHOM IOYTe, MCHOJIHIIOTCS
AaHAJIOTUYHO JOKYMEHTaM Ha OyMa)XKHbIX HOCHUTENSAX C Y4E€TOM OIpENENEeHHOW crneuupuku B
Ipolecce UCTIOIHEHUS.

IMopsinok 00padoOTKM U MPOXOKIEHUS UCXOASIIIMX U BHYTPEHHUX JJOKYMEHTOB.

[Topsimok MOATOTOBKM HCXOASIIMX JOKYMEHTOB BKJIIO4YaeT B cebs paboTy 1o
COCTaBJICHUIO IIPOEKTa JOKYMEHTA, COTJIACOBAHUIO, MTOANUCAHUIO (YTBEPKICHHUIO) U OTIPABKE.

Jlo mepenaud JOKYMEHTa Ha TMOJNUCh HCIOJHUTENb JOJDKEH IPOBEPUTH €ro
coJiep’KaHue, MPaBUILHOCTh O(GOPMIICHHS, HAIWYMEe HEOOXOJWMBIX BHU3 U MPUIIOKEHUIL.
JIOKyMEHT TpelCTaBisIeTcs Ha MOAINUCh BMECTE C MaTepuajaMu, Ha OCHOBAaHUU KOTOPBIX OH
TOTOBUJICS.

BuyTtpennue noKyMeHTHl O(QOPMIIAIOTCS M HCIOIHSIOTCS (MCHOJB3YIOTCS) B Ipeenax
00pa3oBaTeNbHON OpraHu3aluu.

BuyTpennue JOKyMEHTHl  ([JOKJIAIHBIE 3alMCKH, CIpPaBKH, CBOJKK U  Jp.)
paccMaTpuBaIOTCS TEMU JOJDKHOCTHBIMU JIMIIAMU, KOMY OHH HAIPaBIICHBI.

OTBeTCTBEHHBIE 3a JIENOMPOU3BOJICTBO MEpel CAauell KOPPECHOHACHIIMU Ha OTIPABKY
JOJKHBI  0053aTeNbHO TPOBEPHUTH MPABHIBHOCTH €€ OQOopMIIGHHS U aapecoBaHUs.
KonBepToBaHue KOppPECHOHIEHUMH M JPYrMX TOYTOBBIX OTHPABJICHHN MPOU3BOAUTCS
CTPYKTYPHBIMH TOJIpa3IeICHUSIMU OPraHu3aliu.

Perucrpanus oTmpaBisieMbIX JOKYMEHTOB OCYHIECTBISIETCS B JI€Hb HMX HOJANHMCAHUS
(yTBepKIeHHUS) WIM Ha CIEAyIolui pabounii AeHb. PerucTpanvoHHBI HOMEp NOKyMEHTa U
JaTa PerucTpalMyd MPOCTABISAIOTCS Ha MOJJIMHHUKE JOKYMEHTa B PEKBH3UTaxX OlaHKa M Ha
KOIWH, OCTarolleiicss B jaene oOpazoBarenbHON opraHuzanuu. CHpaBOYHBIM amaparoM JUist
HCXOJIAIIUX JOKYMEHTOB SIBJSIETCS )KYpHAIl PETUCTPALIMK 3TUX JTOKYMEHTOB.

OTnpaBKky  HMCXOIMMIMX  JOKYMEHTOB  TPOU3BOAUT  CEeKperapp U (WIIN)



JIMIIO0, OTBETCTBEHHOE 32 BEeJICHHUE JeNONpon3BoicTBa. CpodHas KOppecHoHACHIUs odopmisieTcs
Y OTIPABISETCA HE3aMEUTUTEIBHO CEKPETapEM.

Cekperapp poBepsieT NPAaBWIBHOCTh  O(OPMIICHHS  HMCXOJSIIUX  JIOKYMEHTOB,
MPOU3BOUT COPTUPOBKY JOKYMEHTOB MO CIOCOOY JOCTaBKM KOPPECIOHJICHIMU aapecary
(mpocrasi, 3aka3Has, MeXIyHapoaHas u Ap.). HempaBwibHO odopMIIEHHBIE JOKYMEHTHl U
KOPPECTIOH/ICHIIMSI HECITYy)KEOHOTO XapaKTepa K OTIpaBKe HE NMPUHUMAIOTCS W BO3BPAIIAIOTCS
JIMILY, TOATOTOBUBIIEMY TOKYMEHT.

OtmpaBnsieMasi TO TOYTE€ KOPPECHOHACHIMUS TPOXOJUT YINAKOBKY, aJpEcOBaHUE,
MPOCTABJIEHHE CTOMMOCTH IMOYTOBBIX YCIYr M Tepenady Ha OTIPaBKYy B MECTHOE OT/EICHUE
CBSI3H.

Ha 3aka3Hyi0 KOppecHmoOHIEHIMIO, Ha JOKYMEHTHI C MOMeTKoi «/lis ciyxebHoro
MOJIb30BAHMS» COCTABJISIETCSl pEecTp, KOTOPBIA 3aTeM BO3BPAIIAETCsl CEKPeTapro yueOHO# JacTu
u (W)  JuIy, OTBETCTBEHHOMY 3a  BEIEHHE  JeJIONPOM3BOJCTBA, C  PACHHUCKOM
pabOTHHUKOB TIOYTOBOTO OTIENICHHS] CBS3M WJIM WHOTO JIMIA, OOECHEeYMBAIOLIETO OTIPABKY
JTOKYMEHTOB.

[lepenaya ¢ ucnoap30BaHUEM CPEICTB (PAKCHMUIIBHOM CBS3U JTIOKYMEHTOB, COJIEPIKAIINX
CITy’KeOHYI0 MH(POPMAIIMIO OTPAaHUYEHHOTO PACIPOCTPAHEHHS, B TOM YHCIIE C MOMETKON «Jlist
CITy’)KeOHOTO TI0JIb30BaHMS», HE pasperraercs. KaTeropudeckn 3ampemiaercst mnepeaava Io
cpeacTBaM (aKCHMHIBHON CBSI3U CEKPETHBIX JOKYMEHTOB.

C ucnonb30BaHUEM CPEICTB (PAKCUMMJIBHOM CBSI3M MOTYT OBITh IE€pelaHbl MaTepHabl
TEKCTOBOTO, TaONUYHOTO WM TPapUUECKOro XapaKTepa, HWCIOJHEHHBIE THITOTPa(CKUM,
MAaIIMHOTIUCHBIM WJIH PYKOMUCHBIM CIOCOOOM B YE€PHOM HWJIM TEMHO-CHHEM IIBETE C YETKHM H
KOHTPAaCTHBIM H300pakeHHeM (TepBble SK3EMIUIAPhl WM UX KCEPOKONHM) Ha Oenoil Oymare c
MHUHHUMAaJIBHOU BBICOTOW OYyKB | 1idp 2 MM. OOBeM IepeaaBaeMoro B TEUCHHUE OJHOTO CeaHca
CBSI3U JOKYMEHTA, BBIMIOJIHEHHOTO Ha Oymare ¢opmara A4, He TOJDKEH MPEBBIIIATH MATH JIUCTOB.

OTBETCTBEHHOCTh 3a coJepKaHHe HH(opManuM, NepeJaBacéMoil € HCIHOJIb30BAHUEM
CpeAcTB (paKCUMUJIBHOM CBSI3U, BO3JIAraeTCsl Ha UCIOJIHUTENS, NOArOTOBUBILIErO (akcorpammy
IUIs TIEpe/IauH.

Oco0eHHocTH padoThI € 3JIEKTPOHHBIMU JOKYMEHTAMH.
B o6pa3oBarenbHON Opranu3aly CO3Jat0TCs U UCIOJIb3YIOTCS:

. AJIEKTPOHHBIE JOKYMEHTBI, CO3/1aBaéMble B JJIEKTpOHHOH ¢opme 0Oe3
MIPeIBAPUTENILHOTO TOKYMEHTUPOBAHUS Ha OyMa)KHOM HOCHTETIE;

. JNIEKTPOHHBIE 00pa3bl  JOKYMEHTOB, TIOJydEHHbIE B  pe3yjbTare
CKaHUPOBAHUA  JIOKYMEHTOB U  XpaHAIIUMEeCss B CHCTEME  3JIEKTPOHHOIO
JTOKYMEHTO000poTa.

[Ipuem u oTmpaBKa SIEKTPOHHBIX JOKYMEHTOB OCYILIECTBISIOTCS OTBETCTBEHHBIM 3a
BEJICHUE JICTIONPOU3BOJICTBA B 00pa30BaTEeNbHOM OpraHu3alliy.

DNEeKTpPOHHBIE JOKYMEHTHI CO3JAl0TCS, OO0palaThIBAIOTCS M XpaHSATCS B CUCTEME
AIIEKTPOHHOTO JOKYMEHTO00OpOoTa 00pa30BaTEIbHON OpPraHU3alIHuH.

DNEeKTPOHHBIM  JOKYMEHT JIOJDKeH ObITh odopMiIeH 1o oOmuM MpaBuUiIaM
JIeTIOTIPOU3BOJCTBA M HMMETh PEKBU3HTHI, YCTAHOBIEHHBIC JUIsi aHAJOTHYHOTO JOKYMEHTa Ha
OyMa)>KHOM HOCHTETIE, 32 UCKIIFOUEHUEM OTTHCKA TIeUaTH.

Jlis monTBepKIEHUS TMOJIUHHOCTH DIEKTPOHHBIX JIOKYMEHTOB B 00pa3oBaTelbHOU
OpraHM3aIlii HCIOJB3YIOTCS 3JeKTpPOHHbIE IubpoBble moamucu. lcmonp3dyeMbie cpencTsa
AIIEKTPOHHOU UUGPOBON TOMMUCH OJDKHBI OBITH CEpPTU(PUIMPOBAHBI B YCTAHOBJICHHOM
MIOPSLIIKE.

Enununeid ywyera 5SIEKTPOHHOTO JOKYMEHTA SIBJIETCS AJIEKTPOHHBIM JOKYMEHT,
3apErHCTPUPOBAHHBI B CHCTEME DIIEKTPOHHOTO JOKYMEHTO00OpoTa 00pa3oBaTeNbHOM
OpraHu3aIuy. DIEKTPOHHBIM AOKYMEHT, UMEIOIIMA MPHUIOKEHUS, PETHUCTPUPYETCsS KaK OJWH
JOKYMEHT.

[locne oTmpaBKM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOr0 3JIEKTPOHHOM IMOJIUCHIO



YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA, JOCBUIKM aJpecaTy €ro KONUM Ha OyMakHOM
HOCHTENE, KaK INpaBUio, HE TpeOyeTcs, 3a UCKIIOYEHMEM OTBETOB Ha OOpallleHHs Tpak/aH,
MOCTYIIMBIIUX I10 I/IH(bOpMaLII/IOHHO-TeHeKOMMYHI/IKaLII/IOHHBIM KaHaJIaM, Ha KOTOPLIC 3a4BUTCIIIO
JaeTcsl MUCbMEHHBIN OTBET, HAPABJISIEMBIH MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHHH.

HUcnonnenusie OJICKTPOHHBIC JOKYMCHTBI CUCTCMATHU3UPYIOTCA B ACJIa B COOTBCTCTBHU C
HOMEHKJIATypol e oOpa3oBaTelbHOW OpraHu3allud M UHAEKCUPYIOTCS B IOpPSIKE,
YCTQHOBJICHHOM B OTHOIIEHHWH JI€JI, COCTaBJICHHBIX W3 JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.
IIpu cocTaBiieHMM HOMEHKJIATYpBI JIEJI B 3ar0JOBOK J€Jla BKIIIOYAETCS yKa3zaHHe «DIEKTPOHHbIE
JIOKYMEHTBI».

Nudopmannonnas 6e30nacHOCTb.

NudopmanronHsie pecypcbl 00pa3oBaTeIbHON OpraHu3aluy 1Mo JOCTYyy (BO3MOXKHOCTH
WCIIOJIb30BAHUS ) TIOJIPA3JIEISIOTCS Ha OTKPBITYIO (OOIIEA0CTYIMHYI0) HH(DOpMAIINIO, CITYKEOHYIO
nHpopMaIuo 1 HHGOPMAIIHIO OTPAHUICHHOTO PACIIPOCTPAHEHHUS (IOCTYIA).

K xareropum OTKpBHITOM wH(pOpMAMM OTHOCHTCS WHQPOpPMALHUsS, COAEp)Kalascs B
JOKyMEHTaXx ® 0a3ax JaHHBIX 00Opa30BaTeNbHOW  OpraHU3allH, HENOCPEICTBEHHO
3aTparuBaroas MpaBa M HHTEPECHI TPaXKIaH.

K xareropuu ciyxebHONW HHPOpMaALMK OTHOCUTCA HMH(OpMAIMs, coepiKamascs B
JOKYMEHTaX W 0a3aX JaHHBIX OOpa30BaTENBHON OpraHW3alWd, TpeJAHa3HAaYeHHAs IS
JOJDKHOCTHBIX JIMIT W paOOTHWUKOB, TIPH BBIMOJHEHWH WMH CBOMX (DYHKIIMOHAIbHBIX
00s13aHHOCTEH, HE 3aTparuBaroNias HaPSIMYIO TpaBa U HHTEPECHI IPpaXK/IaH U HE OTHOCAIIASCS K
KaTerOpuHu OTPAaHNYCHHOTO pacipocTpaHeHus (JocTyma).

K kareropmm wHpOpMAaIuy OTPAaHWYCHHOTO PACHpPOCTPAHEHHS (IOCTYIa) OTHOCHUTCS
uHdopmanus, coiepxamiascs B JOKyMEHTax M 0a3ax JaHHBIX, BKIIIOYAIOUIas CBEIEHUS
KOH(UIEHIINATBHOTO XapaKTepa.

Bes undopmanus, coaepkamiasics B JAOKyMEHTax M 0azax JaHHBIX, MO YMOJIYaHHUIO
SIBJIIETCS OTKPBITOM M o0menoctynHoi. Mckimtouenue coctaBisier HHpoOpMalusl, OTHECEHHAs K
KaTerOpHsIM CITYKEOHOM M OTPaHMYCHHOTO PAcCTIpOCTpaHEHUs (OCTyTa).

Hoctyn monb3oBareneil Kk uHGOpPMAlUU  OrPAaHUYMBACTCS IyT€M  OTHECEHUSs
nH(pOpPMAaLIUU K COOTBETCTBYIOIIECH KaTErOpUH M HaJI0)KEHHEM Ha Hee COOTBETCTBYIOIIEro rpuda
OTpaHHuEHUsl pacnpocTpaHeHus. MHpopmalys orpaHUYeHHOrO JOCTyNa CHaOXaercs rpudom
«J1ns cyxeOHOTO MOJIb30BAHUSD.

[IpaBom oTHeceHus MHGOpPMAIUU K KAaTETOPUU OTPAaHUYCHHOTO JOCTYNA U HAJIOXKEHUS
COOTBETCTBYMOIIEro Trpuda obiiagaeT aBTOp JOKYMEHTA IO COIJIACOBAaHHUIO C PYKOBOJAUTEIEM
00pa3oBaTeNIbHOM OpraHu3aluy.

JlokymeHTHpOBaHHas WHGOPMAalLUg OTPAHUYEHHOTO PACHpOCTpaHEHHs 0e3 CaHKIHMH
JOJKHOCTHOTO JIMIIA, YCTAHOBUBIIETO PEKHUM OTPAaHUYEHHOTO PACHpPOCTPAHEHUs AJIs TaHHOTO
JOKYMEHTA, He MOJISKUT pasrianieHuto (pacnpocrpanenuto). [IpenqocraBnenue noap30BaTeIsimM
JOCTyla K JaHHOW HWHGOpMAalUU OCYIIECTBISETCS HCKIIOYUTENIBHO IO COTJIACOBAaHHUIO C
yKa3aHHBIM JIOJDKHOCTHBIM JIUIIOM ITyTE€M MO/a4l COOTBETCTBYIOIICH 3asBKH.

JIOMKHOCTHBIE  JIMIIA, [PUHSABIIKE  pelleHne 00 OTHeceHWH  UH(pOpMaluH,
3a(pUKCUPOBAaHHOW B JIOKyMEHTE, K KaTeropuM OrPAHUUYEHHOIO paclpOCTPAaHEHMs, HECYyT
OTBETCTBEHHOCTb 3a 000CHOBAHHOCTh MPUHATOIO PEIIEHUS U €r0 COOTBETCTBUE JAEHCTBYIOIIEMY
3aKOHOJIaTEJIbCTBY.

JIuunsle nena paOOTHUKOB, JIMYHBIE KAPTOUKM pPAOOTHUKOB, TPYAOBbIE KHUKKH
paOOTHHUKOB, TMpHUKa3bl IO JMYHOMY COCTaBYy JOJDKHBI XpaHUThCS B cedde wuam B
MeTaJUIMYEeCKOM IKady.

3amuc B TPYJOBOM KHWXKKE IOJANUCHIBAET PYKOBOJAUTENH 00pa3oBaTeIbHOM
OpraHu3aiuy. Y4eT, XpaHeHHE U BblJJauy OJIAaHKOB CTPOTOM OTYETHOCTHU: AMUIIJIOMOB, BKJI/IbIIIEH
K HHM, CBHJIETENbCTB, YIOCTOBEPEHHUI BeIeT 3aMECTUTENb AUpEeKTopa. braHku XpaHATCS B
ceide.

VYcraHoBKa M OKCIUTyaTallds HPOTPaMMHOrO oOecreyeHHs, MOJYYEHHOTO W3 JIOOBIX



WMCTOYHHUKOB M BBIMOJIHSAIOUIETO (YHKIIMH, HE CBS3aHHBIE HEMOCPEICTBEHHO C BBINIOJHEHHUEM
pabOTHHKAMU CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH, KATETOPHUYECKH 3arpelieHa.

Bes  mpencraBieHHas B OJGKTPOHHOM — BuAe MHGOpMalus, TMOCTymamomas B
0o0pa3oBaTeNbHYI0  OpPraHM3alUIO, B O0SM3aTENPHOM  TOPSAKE  MOJJICKUT  MPOBEPKE
AHTUBHUPYCHBIMHU CPE/ICTBAMH.

DJNeKTpOHHAsT T0YTa MOJXET HCIOJB30BAThCS  IOJB30BATEISIMA  TOJIBKO  JUIA
oOMeHa nHpopMaIue, OTHOCSIICHCS K KAaTerOpHH, OTKPBITOM W CIYXeOHOH. 3ampenieHo
WCTIOJIb30BATh AIIEKTPOHHYIO TMOYTYy IS Mepenayn WHGOpMAIHMK, OTHOCSIIEHCS K KaTeropuu
OTPaHUYEHHOTO PACIPOCTPAHEHHUSI.

6. KOHTpOJH) 3a HCIIOJIHCHUEM TOKYMEHTOB

Opranu3anusi KOHTPOJIA.

KoHTposr0 moiiekar BCe 3aperuCcTpHpPOBAaHHBIC JTOKYMEHTHI, TPEOYIOIIHE HUCIIOJTHCHUS.
KOHTpOHB HCIIOJIHCHUSA OOKYMCHTOB BKIIIOHACT: Y4YC€T, IIOCTAHOBKY Ha KOHTPOJIb, KOHTPOJIb
CPOKOB HCIIOJIHCHHS, HCEIIOCPCIACTBCHHYIO ITPOBCPKY XOAa HCIIOJIHCHHUA, IIPOBEPKY Kadue€CTBa
HCIIOJIHCHHUSA, aHAJIU3 PE3YJIbTATOB UCIIOJTHCHHUA.

KOHTpOJ'IB 3a HUCIOJHCHUEM IOOKYMCHTOB YCTaHaBJIMBACTCA B LCIIAX olecrieueHns nx
CBOCBPEMCHHOTO U KAQYECTBECHHOI'O MCIIOJIHCHUS, ITOBBIIICHUA YPOBHSA Opl"&HPI?;&TOpCKOﬁ pa6OTBI
Y VICTIOJTHUTEILCKOW JUCIUTUTAHBIL.

[Ipy mocTaHOBKE JOKYMEHTa Ha KOHTpPOJb Ha MPaBOM BEPXHEM II0JIe JIOKYMEHTa
JIeJIaeTCsl OTMETKA O KOHTPOJIE, KOTOPYIO 0003HAYAIOT CIIOBOM (IIITAMIIOM) «KOHTPOJIb)

KoHTpoio nouiexxar mpukasbl, peleHusl COBETOB, a TAK)Ke JOKYMEHTHI, TIOCTYITAIOMINE
Ha MMsI PYKOBOIUTEIS] 00pa30BaTeIbHOIN OpraHu3alny.

Opranu3anus KOHTPOJISI UCTIOJTHEHHUST BKITFOYAET B ceOsl:

e IIOCTAaHOBKY JIOKYMEHTa Ha KOHTPOJIb;

. MOHHUTOPHUHI" UCITOJIHCHUA KOHTPOJIbHBIX HOpyLIeHI/Iﬁ JOKYMCHTOB,
. CHATHUC UCIIOJIHCHHOI'O JOKYMCHTA C KOHTPOJIA,
. HaITpaBJICHUE UCIIOJHCHHOI'O JOKYMEHTA B JCJIO.

PykoBoauTenu CTPyKTYpHBIX ToOJpa3felieHuil o00s3aHbl paccMaTpuBaTh COCTOSIHUE
UCIOJIHUTENBCKOW  JUCHUIUIMHBI MO  JOKYMEHTaM C T[OPYYEHHUSMU aJIMHHHCTPAIUH
o0pa3oBaTeNbHON OpraHU3allui, a TaKKe JOKYMEHTHI, MOCTYNHUBIIKUE B aJIpec CTPYKTYpHOTO
Mopa3/iesieHus U TpeOyrolue UCTIOTHEHH s, U TIOJITOTOBKU OTBETA.

JIOKyMEHT CUMTAeTCsl UCTIOJIHEHHBIM, KOTIa PEIlIeHbl OKOHYATEIhbHO BCE MOCTABJICHHBIE B
HEM BOTMPOCHI U COOJIIOJICHBI CIEAYIOIINE CPOKH:

. €CIIU B JIOKYMEHTE IIOCTaBJICH CPOK UCIIOJIHEHUS — B YKa3aHHBIN CPOK;

. JOKYMEHTHI 0€3 YKa3aHusl CpOKa UCIIOJHEHHS — B MECSUYHBIN CPOK;

. €CJIM B JOKYMEHTE UMEETCS IOMETKA «CPOYHO» — B TPEXIAHEBHBIN CPOK;

. nopydeHus: 6e3 yka3aHHs KOHKPETHOM JaThl UCTIOJHEHHS — B MECSUHBIN
CPOK;

. C MIOMETKOH «orepaTuBHO» — B 10-THEBHBIN CPOK;

. 1o oOpaleHusM Ipax/iaH, TpeOyIOUIUM JOTOJIHUTEIbHOTO U3YYEHHS U
MPOBEPKH, — IO OJHOTO Mecslla CO JHS PErMCTpalMH, Mo OCTalbHBIM — HE Oosee 15
JTHEH.

CpOK HUCUYHUCIACTCA B KAJICHIAPHBIX AHAX C AATHI IOATIMCAHUA JOKYMCHTA.
Ecau mocnennuii JeHb HCIOJHEHUS JOKYMCHTA IPHUXOOUTCSA Ha Hepa60qm71 J€Hb, OH



MOJIIEKUT UCIIOJHEHUIO B IIPEALIECTBYIOIINI eMy pabounii AeHb.

[Ipu HeoOXOAMMOCTH NPOAJCHUS CPOKAa HCIOJHEHHS JIOKYMEHTa OTBETCTBEHHBIH
WCTIOJIHUTENb TMPEACTABISET HA UMsI PyKOBOAMTENsE 00pa30BaTENIbHOW OpraHW3aluM, JaBIIEro
MOpy4YeHHEe, MOTHBUPOBAHHYIO NPOCKOY O €ro HpoJJICHHM HE MO3/JHEe YeM 3a TpU JAHA JIO
MCTEUCHHS YCTAaHOBIICHHOTO CPOKa, C YeM CBOEBPEMEHHO IepenaeTcs nHGOopMaIus B IPHEMHYIO
PYKOBOIUTEINS 00pa30BaTEIbHOMN OpraHu3aluu.

IlopsAaoK CHATHA JOKYMEHTOB C KOHTPOJIS.

JIOKyMEHTBI CHUMAIOTCSI ¢ KOHTPOJISA, €CIIU PELIEHBI IIOCTABICHHBIE B HUX BOIIPOCHI MU
aBTOpaM JIaH OTBET 110 CYILIECTBY.

Ecnn nmo paspemaemMomy BOIPOCY OKHMAAETCS OTBET, TO OH BMECTE C KOIMEH OTBETA
3asIBUTEIII0 MOXKET HAXOUTHCS y UCIIOJHUTENS HAa KOHTPOJIE.

[IpomMexXyTOUHBI OTBET, PaBHO Kak M 3alpoC IO HCIOJHIEMOMY JTOKYMEHTY WIH
YaCTUYHOE HCIIOJIHEHUE IOPYYEHHS, HE SBISAETCS OCHOBAHUEM I IPU3HAHUS JOKYMEHTA
HCIIOJTHEHHBIM.

CHATHh JOKYMEHT C KOHTPOJSI MOXET TOJIbKO JOJKHOCTHOE JIMIO, KOTOPOE MOCTAaBUIIO
€ro Ha KOHTPOJIb.

OcHoBaHMEM I CHATHS C KOHTPOJISI JAOKYMEHTOB C MMOPYYEHUSMH PYKOBOIUTENS
0o0pa3oBaTeNIbHOM OpraHu3aluu SBJISETCS JOKYMEHT — OTBET, MOJMUCAHHBIA PYKOBOIUTENEM,
€ro 3aMecTuTelleM, JIMOO chpaBKa 00 MCIOIHEHWH AOKYMEHTa 3a MOJIMHCHI0 PYKOBOJUTEINS
CTPYKTYPHOTO IOAPA3/ICICHUSA.

Ecnu Bce mocTtaBieHHbIEe B JOKYMEHTE BOMPOCHI PEIIEHbI B ONEPAaTUBHOM IOpsIKe, 0e3
MTOJArOTOBKM IHCBMEHHOT'O OTBETA, MCIOJHUTEIb Ha JIOKYMEHTE JENaeT KpPaTKyr 3aIllich O
PELICHNN BOIIPOCA, YKa3bIBAET ATy U MOMINUCH, IIOCJIE YETO JOKYMEHT IIOMENIACTCs B JIENO.

7.Y4eT ¥ XpaHeHHe NeYaTei, ITaMmnoB U 0JJaHKOB.

OO0s3aTenbHOMY yUYeTy TMOJUIeKAaT BCE BHJBI TMEYaTe W IITaMIIOB, OJaHKA CTPOTOU
OTYETHOCTH, KOMaHIUPOBOYHBIE YAOCTOBEPEHUS, CITYy>KEOHbIE 3aJJaHUsl, TPYJOBbIE KHUKKU.

VY4er Bcex neyarei ¥ MITaMIIOB, UMEIOLIUXCSA B 00pa30BaTENIbHOM OpraHu3aliy, BelIeTCs
B CIICLUATIBHOM XypHaJe (npuioscenue 2).

XKypHanbl ydera BKIIOYAIOTCS B HOMEHKIATypy Jel. JIMCTBI uX HyMepyroTcs,
MIPOLIMBAIOTCS U ONEYATHIBAIOTCS.

[leyatu ¥ MITaMIIBI IOJKHBI XPAHUTHCS B ceiidax WM METaNTMYECKHX IIKadax.

OTBETCTBEHHOCTh 3a XpaHEHHWE M HCIOJIb30BaHWE IIe4aTed, IITaMIOB HECYT
JUIa, OTBETCTBEHHBIC 32 BEJICHUE JICTIOMPOU3BO/ICTBA.

YHUUTOXKEHHE OJNAHKOB MPOM3BOAUTCA MO aKTy C OTMETKOH B COOTBETCTBYIOIIUX
KypHaJIax ydera.

[Teyatu ¥ mITAMIIBI YHUYTOXKAIOTCS 1O aKTYy.

[IpoBepka Hanuuus Meyareid, MTAMIOB W OJNIAHKOB, a TaKXe MOpsSAKAa MX XpaHEHUS U
WCIIOJIb30BAHUS TPOU3BOJUTCS KOMHCCHEW HE pEeXe OJHOTO pa3a B TOJ OJHOBPEMEHHO C
MIPOBEPKOM COCTOSIHUS IETONPON3BOICTBA.

8. CocTaB/ieHHe HOMEHKJIATYPHI el.

HomenkJiiatypa e - 910 o0s3aTesbHbli s [IIKObI CHCTEMAaTH3MPOBAHHBIN MTEpEUCHb
HaMMEHOBAHMH (3ar0JI0BKOB) JIEN, KOTOPbIe (POPMHUPYIOTCS C YKa3aHHEM CPOKOB XpaHEHHUS JIel
(npunooscenue 4).

HomenknaTtypa jgen mpefHasHaueHa Ui YCTAHOBKHM B 00pa30BaTebHOW OpraHU3aIldH
CIMHOTO TMOpsiKa (OPMUPOBAHUS Jel, OOCCleueHuss WX YdYeTa, OINEPaTHBHOTO IOHMCKa
JOKYMEHTOB TI0 WX COJIEPKAHHIO W BHIY, ONPEICICHUS CPOKOB XPAHEHHUS e M SBJISIETCS
OCHOBOI JUTSl COCTABJICHUS OIUCEH e MOCTOSIHHOTO M JUTUTEIBHOTO (CBBIlIe 10 JIeT) XpaHeHwus,



a TakXKe Ui ydera Jed BpeMeHHOTO (10 10 et BKIIOUNUTEIbHO) XpaHEHUSI.

B rpade 1 HOMEHKIIATYpBI J1E] IPOCTABJIAIOTCS. UHJEKChHI KaX/10T0 JI€/1a, BKIFOUEHHOTO B
HOMeHKIarypy. Mupmekc pgema cocrour u3 nudpoBoro 0003HAUYEHUS W3  IITATHOTO
pacnucanust 00pa3oBaTeNbHON OpraHu3anuy (Ko0Ja) U MOPSIIKOBOIO HOMEpa 3aroJioBKa Jiesa 1o
HOMEHKJarype. MHaeKcs! 1en 0603Hav4aoTest apabCKUMu U(ppamMu.

[Ipumep —

12-05, rne 12 — o6o3nauenue (kox), 05 — MOPSAIKOBBIA HOMED 3aroJIOBKa Jiejia B pasJiene
HOMEHKJIATYphI JIeI.

B rpade 2 HoOMEHKIIATypBI JI€1 IPONKUCHIBAIOTCS 3ar0JI0OBKH JIE.

3aroyioBOK Jena JIOJDKeH YeTKO B C)kartod 00o00mieHHo# (opme oToOpakaTh COCTaB U
coJiep)KaHue JOKYMEHTOB JIela.

B 3aronoBkax JWYHBIX M JPYTUX JI€N, COAEpKAIUX TOKYMEHTHI 110 OJHOMY BOIpPOCY,
ynotpebasercs tepmun JEJIO.

B 3arosoBkax jen, coaep)KalluX IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO, YKa3bIBAeTCs
nepuoJ (Mecsil, KBapTall, IOJyrojaue, roj), B KOTOPOM IUTaHUPYETCsl CO3JJaHie IOKYMEHTOB WU
nepuo ux GaKTUYECKOTO BBITIOJIHEHUS.

Bo Bpemst pa3melieHusi 3aroioBKOB J€ B HOMEHKJIATYpe YUYUTHIBAETCS Ba)KHOCTh
JOKYMEHTOB, BKJIFOUEHHBIX B JIEJI0, UX B3aUMOCBS3b. B Hauasne pacmosiaratoTcsi 3arojIoBKU JI€J B
OTHOIIEHUH JIOKyMEHTOB, IOCTYNMBIIMX OT OPraHoB BBICIIErO YpPOBHA, Jajiee - IO
OpraHU3al[MOHHO-PACTIOPSAIUTEILHOM  TOKyMEHTAllMl, IUIAHOBO-OTYETHON  JIOKyMEHTalluH,
MepenucKe, Y4eTHO-CIPaBOYHBIM BHJAM JOKYMEHTOB. B KaX7oW W3 3THUX TPYII JOKYMEHTHI
TaK)Ke pa3MeIIalTcs ¢ yYETOM 3HAUMMOCTH U CPOKOB XpaHEHUSI.

I'padpa 3 HOMEHKNATyphl JI€7 3aIlOJHAETCS B TEUYEHHE KaJIEHIApHOTO roja — MpH
(hopMHUpPOBaHUH HOBOTO JIeNIa, IPH 3aKPHITUH JIea U [0 OKOHYaHWU KaJIEeHAapHOTO roJa.

ITo noctmwxkenun aenom oobema B 250 JTUCTOB, TOM 3aKPBIBACTCS M OTKPHIBAETCS HOBBIM
ToM. B rpade mocnenoBaTenbHO yKa3bIBalOTCS HOMEpPa TOMOB M KpailHHE JaThl JOKYMEHTOB
Ka)KJI0TO TOMa.

[Tpumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

DNeKTpOHHBIE Jiela Ha TOMa He pa3fensdorca. Bce 3JeKTpOHHBIE JIOKYMEHTHI,
HE3aBHCHMO OT UX 00beMa, BKIIIOYAIOTCS B OJTHO 3JIEKTPOHHOE JEIIO.

B rpade 4 ykaspiBaeTCid CpOK XpaHEHHUs Jejia, HOMEpa CTaTeil MO TUIIOBOMY WJIU
BEJIOMCTBEHHOMY IMEpeuHIo, (heiepaibHOMY 3aKOHY WJIM HHOMY HOPMAaTHBHOMY IIPaBOBOMY
aKTy, a IPU UX OTCYTCTBUHU — IO TUIIOBOM WJIM MIPUMEPHON HOMEHKJIATYype Al

B rpage S «lIpumeuanue»  ykasbIBalOTCA  CHELHUAIBHBIE  CPOKU XpPaHEHHS,
MIPOCTABIISIOTCA OTMETKH O 3aBEJCHHH Jie (B TOM YHKCJE B AJIEKTPOHHOM BHJIE), O BBIICICHUU
JIeJl K YHUYTOXKEHHUIO N0 MCTEYEHUH CPOKOB MX XPAHEHMs, O MECTE XPaHEHMs IOJJIMHHUKOB
JOKYMEHTOB, O Mepeaaye AeNl B JAPYryl OpraHu3aiuio JUis IpoJosbkeHus u np. B rpade
JICJIAI0TCS. OTMETKU O MEPEXOAIINX Jeliax C yKa3aHUEM CTaporo MHIEKca Jejla B CIIy4ae €ro
WU3MEHEHUSI.

IIpumep —

«[lepexomsmiee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

[To nemam, KOTOpbIE MO KaKUM-TTMOO MPUYHHAM B TEUEHHE TOJa HE 3aBOJIUINCH, B Tpade
«IIpuMeuanre» HOMEHKJIATYphI JEI] JAenaeTcs 3amuch — «Jleno He 3aBoauinoch». [Ipum 3tom B
rpade 3 npocTaBiseTcs IPoUepK.

[Io oxoHWaHuMm roja B KOHILE HOMEHKIATypbl J€N JeNlaeTcsd WTOroBas 3aluch O
KOJIMYECTBE 3aBEJICHHBIX JIe] (TOMOB).

9. ®opmupoBaHue u oopmIIeHHE eI,

dopMupoBaHue J1eJl.



@opMHpoBaHHUE M€l - 3TO TPYHNIHPOBKA HCIOJIHEHHBIX JOKYMEHTOB B J€la B
COOTBETCTBUHU C HOMEHKJIATYPO JIEIL.

Bo Bpems hopmMupoBaHus 1€ CleayeT NPUACPKUBATHCS TAKUX OOLIMX MPaBHIL:

- IoMeuaTthb B [€JIa TOJIBKO HCIOJIHCHHBIC JOKYMCHTHI B COOTBCTCTBHUHU C 3aroJIOBKaMn
JIeJ1 B HOMEHKIIATYype;

- I'pynmuvpoBaTb B [A€JIa JOKYMCHTBI, BBIIIOJHCHHBIC B TCUCHHWEC OJHOIO KaJICHIAAPHOI'O
roza (01.01-31.12), 3a uckItOYEHUEM MEPEXOAAIIMX A€ (BEAyTCS B TE€UEHUE HECKOJIbKUX JIET),
JIMYHBIX JCJI;

- IoMemarb B ACJia TOJBKO OPUIMHAJIBI WK, B CJIyda€ HMX OTCYTCTBH, 3aBCPCHHLIC B
YCTAaHOBJICHHOM IOPAAKE KOIIMU JOKYMCHTOB,

- HC JOIIYCKaTb BKIIOYCHHA B JA€JIa YCPHOBLIX, JIMYHBIX JOKYMCHTOB, Pa3MHOXCHHBIX
KONMI M JTOKYMEHTOB, MOJJICKAUIUX BO3BpaTy; pa3/eiabHO TPYNIHUPOBATh B JENa JTOKYMEHTHI
IMOCTOSIHHOT'O 1 BPEMCHHOT'O XPAHCHU A,

- 10 00beMY J1€7I0 He JOJDKHO npeBbiath 250 nuctos (30-40 MM TOIIIMHOMN).

Pacronoxenmne JOKYMCHTOB BHYTpPHU A€ NPOU3BOJUTCA B XPOHOJOTUYCCKOM IOPSAJIKE,
IIpU KOTOPOM HanboJiee paHHHE JOKYMEHTHI PACIIOIaraloTCsl B Havaje Jiena.

HOJ'IO)KGHI/ISI, nmpaBujia, HWHCTPYKOHMHM W T. II., YTBEPKACHHBIC PaACIIOPAIUTCIBHBIMHA
JAOKYMCHTAaMH, I'pylIpyYIOTCA BMECTEC C YKa3aHHBIMU JOKYMCHTaMU.

[Ipuka3el 1O OCHOBHOW JAEATENBHOCTH (OPMHUPYIOTCS OTACIBHO OT TIPHKA30B TIO
KaJIpOBBIM  BOmpocaM (JIMYHOMY COCTaBy) (Ha3HaueHUE, TIEPEMEIICHHE, YBOJbHECHUE
COTPYIHHKOB) M OT MPUKA30B 00 OTMYCKaX, KOMaHAUPOBKAX U T.1I.

[IpoTokonbl 3acegaHuii KOJUIETHAIBHBIX OpPraHOB 00pa30BaTeNbHONW OpraHU3alUuU
IPYNIUPYIOTCS B JIea B XPOHOJIOTHYECKOM TMOPSIKE U 110 HOMEpaM B Ipejesax KajleHIapHOro
roja. JIokyMeHTHI K 3aceJaHUsIM yKa3aHHBIX OPraHOB CUCTEMAaTH3UPYIOTCSA 110 JaTaM U HOMepaM
MIPOTOKOJIOB, a B IMpejesax IPyHibl JOKYMEHTOB, KOTOPbIE KAacaloTCs OJHOIO MPOTOKOJIA, - MO
MOBECTKE JIHA 3aceJaHMUsl.

[lepenucky cienyer rpynnupoBaTh B jeja 3a Nepruo/1 KaJeHAapHoro roja. B neno
MEPENUCKHU MOMEIIAIOTCS BCe AOKYMEHTHI, BO3HUKIINE B XOJie perieHust Bompoca. [lepernucka
CUCTEMAaTHU3UPYETCS B XPOHOJIOTHUYECKOH MOCIIEI0BATEIbHOCTH;, TOKYMEHT OTBET MOMEIIAeTCs 3a
JOKYMEHTOM-3aIIPOCOM.

Odopmiienne ae.

Jlena oOpazoBarenbHON OpraHu3ally MOJyIekaT OPOPMIICHUIO MPU UX 3aBEICHUH U T10
3aBepUICHUH roja.

Odopmienue aena — MOATOTOBKA JieNla K XPAaHEHUIO BKIIOYAET B ce0si KOMILJIEKC padoT
0 OMMCAHUIO JieNla Ha 00JI0KKeE, MOIIINBKE, HyMEpalluu JIUCTOB U COCTABICHHUIO 3aBEPUTEILHOM
Haamucu. OdopmiieHue Aen IpoBOAUTCS PaOOTHUKAMM OpPraHu3alvd, B 00S3aHHOCTH KOTOPBIX
BXOJIUT 3aBeAeHHEe W (OPMUPOBAHUE [IEJ, MPU METOAUYECKON MOMOIIM M TOJ KOHTPOJIEM
OTBETCTBEHHOTO 32 apXHB 00pa30BaTEIbHON OpraHU3aIIH.

B 3aBucumocTy OT CPOKOB XpaHEHUsS MPOBOAMUTCA IMOJIHOE MU YaCTUYHOE O(opmiieHue
IS

[TonHomy odopMieHHIO TOJIekKAT Jeia MOCTOSHHOTO, BpeMeHHoro (cBoime 10 mer)
XpaHeHus (M0 TMYHOMY COCTaBy, JIMYHBIE Jieia YBOJEHHBIX paboTHHKOB). [TonHOE odopMmieHme
JieNa MpeyCcMaTpUBaeT:

. HOJIIMBKY MJIM TBEP/BIH NEpeIuieT aena;

. HyMEpAIUIO JINCTOB B JIEIIE;

. COCTAaBJICHUE JINCTa-3aBEPUTEIIS;

. COCTaBJICHHE B OCOOBIX ciydyasX (Mpu o(OPMIIEHHH JUYHBIX JEJN, IS
ydyeTa 0co00 IIEHHBIX TIOKyMEHTOB) BHYTPEHHEW ONMUCH JTOKYMEHTOB JIefa;

. BHECEHHE HEOOXOJMMBIX YTOYHEHMH B PEKBHU3UTHI OOJOXKKH Jera

(YTOHHCHI/IC Ha3BaHUWA MOAPA3ACIICHUS, HHACKCA U 3aroJIOBKa ACjia, JaThl ACIa U I[p)



Hena BpemeHHoro (10 10 neT BKIIOYMTENBHO) XpAaHEHUS MOAJIEKAT YaCTUUYHOMY
odpopmienuro. Jlomyckaercs:

. XpaHUTh ACJIa B CKOPOCHIUMBATCIIAX,

o HC IMPOBOAUTD IMIEPECUCTEMATUIAINIO JOKYMCHTOB B ICJIC,
. JIMCTBI ACJIa HC HYMCPOBATh,

o 3aBCPUTCIIBHBIC HAAITUCHU HEC COCTABJIATD.

JIOKyMEHTBI, MOJIeKAIINEe MOJHOMY O(OPMIICHHIO, MOAIIMBAIOT HA YETHIPE MPOKOJa B
TBEPYIO 00JI0KKY U3 KapTOHA HITU MEPETJIETAIOTCS C YYETOM BO3MOXXHOCTH CBOOOIHOTO YTECHUS
TCKCTa BCEX NOKYMCHTOB, JaT, BU3 U pe30n}0unﬁ Ha HHX. HpI/I IIOATrOTOBKE J€JI K IIOAIIMBKE
(meperuieTy) METaJUIMUECKUE CKpEIUIEHUs (CKOOBI, CKpENKM) U3 JOKYMEHTOB yaaistorcs. Jlena
IMOCTOSIHHOI'O XpaHCHUA, COCTOAIIUC U3 He(l)OpMaTHI)IX JOKYMCHTOB, XpPaHATCA B 3aKPbITBIX
TBEPABIX IMAIKax C TPEMA KJIallaHAaMH U C 3aBA3KaMHU.

[Ipn Hanmuuuu B nene HEBOCTPEOOBAHHBIX JUYHBIX JOKYMEHTOB (TPYIOBBIX KHUXKEK U
I[p) OTHW JOKYMCHTBI BKJIAABIBAIOTCA B KOHBCPT, KOTOpI)IfI 3aTEM IIOAIINBACTCA B 3TO JCJIO. HpI/I
HAIUYUU OOJIBIIIOT0 KOJMYECTBA TaKUX JOKYMCHTOB OHM MOTI'YT HM3BIMATbCA U3 JCJI, © HAa HUX
COCTABIISIETCS OTACIIHHAS OTIHCH.

B xonIle KaxIoro aema MOINIMBAIOTCS YHCTHIE OJIAaHKH (OpPM Ui 3aBEPUTEITBHOMN
HaOIIuCu.

B memsx oOecrieueHWss COXPaHHOCTH W 3aKpEIUICHHs TOPSAAKA PACIIOJIOKEHHS
JOKYMEHTOB, BKJIFOUEHHBIX B JIEJI0, BCE JIUCTHI, KPOME 3aBEPUTEIHHOTI0, HYMEPYIOTCS apaOCKUMHU
uudpamM B MpaBOM BEpXHEM YIJy, HE 3a/eBas TEKCTa JOKYMEHTa, MPOCTbIM IpapuuecKUM
KapaHJAIlloM WM HyMepaTopoM. YTMOTpeOJeHWe 4YEepHWI ¢ IBETHBIX KapaHAamel s
HyMEpaLuu JIMCTOB 3ampeniaercs. BHyTpeHHsAs onMch UMEET CaMOCTOSTENbHYI0 HyMEpaLHIO.

JIMcTel e, COCTOSIIIMX M3 HECKOJIBKMX TOMOB WM 4acTel, HyMepyrTcs M0 KaKIOMY
TOMY MJIM YacTU OTIEIBHO.

®dotorpaduu, 4epTexku, AUArpaMMbl M JAPYrHMe WUIIOCTPATUBHBIE U CHELU(PHUECKHUE
JIOKYMEHTBI, IPEJCTABISIOIINE CaMOCTOSATENIBHBIA JIUCT B JEJe, HyMEpYITCS Ha 00OpOTHOH
CTOPOHE B JIEBOM BEPXHEM YIIIy.

CroXeHHBIH JMCT pa3BOpauMBacTCs U HyMepyeTcsi B IpaBoM BepxHeM yriy. IIpu stom
aucT soboro ¢dopmara, MOAIIMTHI 3a OJUH Kpal, HymepyeTcs Kak OJUH JIMCT; JIUCT,
CJIO’KEHHBIN U MOJIINTBIN 32 CEpeiuHYy, MOJICKUT MEePEIINBKE U HyMepYeTCs KaK OJJUH JIUCT.

[lommmuTtele B J€70 KOHBEPTHI C BJIOXKEHUSAMHM HYMEpYIOTCSA; IIPH 3TOM BHayaje
HyMepyeTcs KOHBEPT, a 3aTEM O4epeIHbIM HOMEPOM KaXKI0€ BJIO’KEHHE B KOHBEPTE.

[lonmmutele B 1€10 JOKyMEHTBI ¢ COOCTBEHHOM Hymepaluen J1CTOB (BKJItOYasl IieyaTHbIE
U3JIaHKUs) MOTYT HyMepOBaTbcsi B OOLIEM MOPSJIKE MM COXPaHATh COOCTBEHHYIO HyMEpaluio,
€CJIM OHA COOTBETCTBYET MOPSAIKOBOMY PACHOJIOKEHHIO JIMCTOB B JIEIIE.

B cnyuasx oOHapykeHHs OOJIBIIOTO 4YHCIa OIIMOOK B HyMEpaluu JIMCTOB Jiella B
JIeTIOTIPOU3BOICTBE MPOBOJAUTCA UX IepeHymepauus. Ilpu nepeHymepanuu JUCTOB cCTapble
HOMEpa 3a4epKUBAIOTCS OJHOM HAKIOHHON 4epTOM M PsIOM CTaBUTCS HOBBIM HOMEp JIUCTA; B
KOHIIE JeJla COCTaBJISIETCS HOBasl 3aBEpUTEIbHAs HAJIMCh, NP ITOM cTapas 3aBepHUTEIbHas
Ha/IMUCh 3aYE€PKUBAETCS, HO COXPAHSETCS B JIEIIe.

Jnis yyera KoJMYecTBa JIUCTOB B Jiele U (PUKCALMUM OCOOCHHOCTEH WX HyMmepaluu
COCTaBIISIETCS 3aBepUTENIbHAS HaInuCh Jena. OHa COCTaBIIAETCS B Jiesie Ha OT/AEIbHOM JIUCTE —
3aBepHTese Jena. 3aBepuTesibHask HaJMNUCh COCTABIISAETCS 10 YCTAaHOBIIEHHOH GopMe.

Bce mocnenyromue M3MEHEHUS B COCTaBE M COCTOSIHUM Jiena (HMOBPEXICHUsS, 3aMeHa
MOJUTMHHBIX TOKYMEHTOB KOIUSAMH, IPUCOEUHEHNE HOBBIX JOKYMEHTOB U T. JI.) OTMEUAIOTCs B
3aBEPUTEIHHOM HAIMHMCH CO CCHUIKOM Ha COOTBETCTBYIOLIHUIM aKT.

OO6n0kKa J1e1 TMOCTOSIHHOTO, BpeMeHHOTo (cBbimie 10 JeT) XpaHeHHs U MO JUYHOMY
cocTaBy oopmIisieTcs o yCTaHOBJICHHOM (opme.

Ha o00noxke e MOCTOSHHOTO XpaHEHHsS BBEPXY IpPelycCMaTpUBAETCS MECTO JUIs
HAaMEHOBAHMs TOCYIApCTBEHHOI'O apXuBa, B KOTOPBI OHM OyAyT ©epeiaHbl, a Takxke



apXMBHOTO IHK(pa B IPAaBOM BEPXHEM U JICBOM HIKHEM yTJiaxX.

ITpu odopmieHnn 0670XKKK aen HauMeHoBaHUE LIIKOJBI yKa3bIBAaeTCs IMOJHOCTBIO MO
yCTaBy, B UMEHHUTEIBHOM Ma/IeXKe, COKpPAIIEHHOE Ha3BaHUE — B CKOOKaX.

O0s13aTebHBIME PEKBU3UTAMU OOJIOKKH JIea SBJISIETCS YKa3aHUE KOJMYECTBA JIUCTOB B
Jiefie, KOTOpoe MPOCTaBIIAETCS HA OCHOBAaHUM 3aBEPUTENILHOM HAJIIUCH JI€]1a, U CPOKA XPaHEHHUS
nena (Ha Jenax IOCTOSIHHOTO XpaHEHUs IMILETCS: «XPaHUTh IOCTOSIHHOY»), KOTOPBIM
MIEPEHOCUTCS Ha OOJIOKKY JeJla U3 HOMEHKJIATyphl I0CJE€ CBEPKU €ro MO CPOKaM XpaHEHUs B
IIepeyHe.

JUig ydera JAOKYMEHTOB OIpEAEICHHBIX KAaTErOpuil el MOCTOSHHOTO M BPEMEHHOIO
(cBbime 10 jer) XxpaHeHUs, Y4e€T KOTOPBIX BBI3BIBACTCS CHENM(UKON JaHHOW JOKyMEHTAIUU
(MuHBIe Aena, 0co00 IIEHHBIE), COCTABIISCTCS BHYTPEHHSSI OMUCh TOKYMEHTOB JIeTia.

BHyTpeHHIOI0 ONMCh HEOOXOAMMO TAaKKe COCTaBJIsATh B JieJlax IIOCTOSHHOTO U
BpeMeHHoro (cBeimie 10 jer) xpaHeHus, cOPMHUPOBAHHBIX MO PA3HOBUAHOCTSIM JIOKYMEHTOB,
3aroJIOBKM KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJIEpP:KaHNEe JOKYMEHTOB.

BHyTpeHHsI1 OomHMCh COCTaBIIIETCS Ha OTIENbHOM JIUCTE IO YCTAaHOBIEHHOHN Qopme,
KOTOpasi COAEPKUT CBEJICHHUS O MOPSIKOBBIX HOMEpPAxX JOKYMEHTOB Jiela, UX MHAEKcax, Aarax,
3aroJIOBKax 1 HOMEpPAax JIMCTOB JIeNIa, HA KOTOPBIX PACIOJI0KEH KaXKIbIi TOKYMEHT.

K BHyTpeHHEHl ommucH Jena COCTaBIISIETCS MUTOTOBAsl 3aIllMCh, B KOTOPOM YKa3bIBaeTCS
uudpamM ¥ IPONUCHI0 KOJMYECTBO BKJIIOYEHHBIX B HEE JOKYMEHTOB U KOJIMYECTBO JIUCTOB
BHYTPEHHEHN OIHUCH.

BHyTpeHHsI1 OMUCh TMOMMUCHIBAETCS €€ COCTABUTENIEM C YKa3aHMEM JIOJDKHOCTH,
MOAINNCH, PACIIU(PPOBKU MOANKCU U HYMEPYETCsI B JIeJI€ OTACIBHO.

10. XpaHeHue ¥ YHHUYTOKEHUE IOKYMEHTOB.

JIoKkyMeHTHI (Z1e71a) ¢ MOMEHTa co3AaHus (MOJydeHus) Wi (pOPMUPOBAHUS XPAHATCS B
OpraHu3aIuy JI0 Iepeaadrl apXUBHOMY YUPEIKACHHUIO.

PykoBoauTens 00pa3oBaTebHOM OpraHU3alluy M CIEIUaIbHO Ha3HAUYCHHOE JIUIO (JTHIA)
00s13aHbI 00ECTICYNTh XpaHCHUE JJOKYMEHTOB U JICI.

Jlena JOJDKHBI XPAaHUTBCS B BEPTUKAIBHOM TIOJOKCHMH B mKadaX, KOTOPbIE
3aKkphIBatoTCs. Ha Kopenikax 00JI0KeK JIe YKa3bIBaIOTCS HOMepa Jedl.

Bbiaua gen Bo BpeMEHHOE I0JIb30BaHHE PaOOTHHKAM 0Opa30BaTENBHOW OpraHU3aIUH
OCYIIECTBISIETCS C YCTHOTO Pa3pelICHUs] €r0 PyKOBOIHTENS, a JPYTUM YUPESKIACHHUSM - C €ro
MUCHbMEHHOTO pa3pelicHus. Ha BeImaHHOE 1eN0 COCTaBIseTCs KapTouka - 3aMeHHTeNnb. B
KapTOYKe YKa3bIBAIOTCS HOMED Jiejia, 3aroJIOBOK Jielia, JaTa ero BbIIa4H, JIMI0, KOTOPOMY JEJI0
BBIJIAHO, JIaTa €ro BO3BPATa, IMOJIUCH JIKII, KOTOPbIC BBIIAIN U IIPUHSITH JIEJIO.

[Ipenocrarienue aen BO BPEMEHHOE IOJIb30BAHHE OCYILIECTBIIACTCS HE OoJiee ueM Ha
OJIMH MECHII.

W3bsaTHE  JHOKYMEHTOB H3  Jeja TOCTOSHHOTO  XpaHeHWs  3ampernaercs. B
UCKJTFOUUTEIILHBIX CIIydasiX H3bATHE JOKYMEHTOB JIOIMYCKACTCS C pa3peileHUs PYKOBOIUTEIS
00pa3oBaTeNbHON OpraHu3aIlu ¢ 00sS3aTeIbHBIM OCTaBJICHHEM B JIeTi€ 3aBEPEHHBIX JODKHBIM
00pa3oM KOMuUH.

[Tocne oxoHuUaHUs CpOKa XpaHEHHsS JOKYMEHTOB, KOTOpbIE HE TOJyIeXaT Iepeaade
apXUBHBIM  YUPEXKICHHUSM, JIOKYMEHTHI  CIIMCHIBAIOTCS  KOMHCCHEH  0Opa3oBaTenbHOM
OpraHM3allii M0 TMPOBEICHUIO OSKCIEPTU3bl ILEHHOCTH JOKYMEHTOB, KOTOPYIO Ha3Hayaer
PYKOBOJIUTENb 00pa3oBaTelbHONW oOpraHu3anvu. Ha crnucaHHyr JAOKYMEHTAIMIO SKCIIepPTHAsS
KOMHUCCHS COCTaBJISIET COOTBETCTBYIOIIUN aKT.

CrincanHasi JOKYMEHTAIUS YHHUTOXKAETCA.



[Ipunoxenue 1

[Tpunoxxenue 1

K METOJINYECKUM PEKOMEHALMSIM 10 BEACHUIO
JIJIOBOM IOKYMEHTAIlUU B TOCYJapCTBEHHBIX U
MYHULIMINIAJIbHBIX JIOIIKOJIbHBIX
00pa3oBaTeNIbHBIX U 00111€00pa30BaTENbHbIX
opranuzanusax Pecryonuku Kpsim

IIpumepHas popMa KypHajIa yyera nedyarei u IraMmnoB
o0pa3oBaTeIbHOM OPraHu3al Ul

PesyabTarhl .
HaumenoBanue . OTtTHck neyareii
HaumeHoBaHue €KeroaHoun
MoJAPAa3aeieHud , OtMeTKa 00 (ITamMioB)
ne4yaru OTTHCK IHoanucs , NPOBEPKH ooKe
0JI)KHOCTh HUYTOKEHUH JIl
Nen/n| (mramna) , ununna |nevatn |’ yaocToBepsIomas | HAJIu4us Y ok IMpumeuanue
noJiyyartessi H N HOMeEp YHHYTOKEHHUH ,
TOp 3aKa3sa, IITaMIIA) MoJiyueHue , Aara |nevaren
bamuiusn aKTa ¥ jJara |jgara
Jara nocrynjieHus H ITaMIos,
noJry4arteJist BO3BpaTa
AaTa NPOBePKH
1 2 3 4 5 6 7 8 9

IIpumepnas ¢popma KHuru/ :KypHajia perucTpanum nNpuKa3on
o0pa3oBaTe/IbHOI OpraHu3alnMu.

ITo ocHOBHOM JeATEJLHOCTH

Hara Cpox OtMmeTKka 00 MCIIOJIHEHNH
Ne Homep
Conepixanne HcnonHuTeab [(MCHOJHEHHS
n/n NpuKa3a
npuKasa
O nposeneHnn 30.08.2022  [CHAT ¢ KOHTpOIA
1 25.08. 74-0 KOMIUICKTOBAHUA | o0 30.08.22
2022 HEIaroTHUECKUX
KaJpoB




ITo xagpoBBIM Bonpocam

J;;_)n [ara npuxka3a | Homep npuka3za Bua npuxa3sa DPUO corpyaHuKa OcHoBanue
T Ne 25 ot
1 14.10.22 77-K [Ipuem OUO 14.10.2022
ITo KOHTHHTEHTY 00y4aKIINXCS
Ne Homep
[ara npuxa3sa Bupa npukaza ®U obyuaromerocs OcHoBanue
n/n NnpuKa3a
3asiBIICHUE POJUTEIIEH
1 28.09.2022 35-Y 3adncienue oU ot 27.09.2022
Ne 46




[Tpunoxxenue 2

K METOJINYECKUM PEKOMEHIALMSIM 10 BEAECHUIO
JIJIOBOM IOKYMEHTAIlUU B TOCYJapPCTBEHHBIX U
MYHUIIMNIAJIbHBIX TOMIKOJIbHBIX
00pa3oBaTeNIbHBIX U 00111€00pa30BaTENbHbIX
opranuzanusax Pecryonuku Kpsim

IIpumepnas ¢popma KHuru/ :KypHajia perucTpanuu pacnopsizkeHui
o0pa3oBaTe/IbHOM OPraHU3aALUM.

Ne n/m Hara Homep Conenskanme KTo moxmmcan Cpox ucnosHenusi| Ormerka o0
B PACHOPSIZKEHN S | PACTIOPSAKEHUS ep 8 HUCIIOJTHECHUH
®.10. O noe3ae ydamuxcs Char ¢
1 20.10.22 37-P 7IC yrat 22.10.22 KOHTPOIS!
Ha DKCKYPCUIO 92 10.22
IIpumepnas ¢popma Kuuru/ ;kypHaja perucTpaium NpoToKoJioB
o0pa3oBaTe/IbHOI OpraHu3alnMu.
Ne n/m | Ne mporoxkoaa Jlara ero IToBecTKka AHA

perucTpauuu




[Tpunoxxenue 3

K METOJMYECKIM PEKOMEHIAIUSM TI0
BEJICHUIO JIEJIOBOM IOKYMEHTAIlUU B
TrOCYJapCTBEHHBIX M MYHHIIATIATBHBIX
JOIITKOJIBHBIX 00Pa30BaTENBHBIX H
0011e00pa30BaTEeNbHBIX OPraHu3alMsIX
Pecniy6muxu Kpbim

IIpumepHas ¢popMa perucTpaMOHHOIO )KYPHAJIa BXOASAIIMX JOKYMEHTOB

0o0pa3oBaTeJbHOIi OpraHnu3anun

JlaTa nocrynjienus

Pe3omonus uau

Ne n/m JIOKyMeHTa/ JlaTa u HoOMep Kpatkoe conep:xanue KOMY HampasJieH OT1MmeTKa 00
BXO/ISI Ui HOMeP JOKYMEHTa, AOKYMEHT HCTIOJTHEHUH
NPUCBOEHHBII Koppecnounenr (moamuchk,
aBTOPOM YI0CTOBEpSI0IIAs
TnoJIyuyeHue)
1 2 3 4 5 6 7




IIpumepHas ¢popMa perucTpaMOHHOIO )KYPHAJIa UCXOASIIIUX TOKYMEHTOB
o0pa3oBaTeIbHOM OPraHU3al Ul

Jlata u HoMmep

Peructpanuo JOKYMEHTa, Ha
Ne aTa HHBII KpaTtkoe i
A Anpecat P KOTOPBLIH HUcnoanuresb
H/H MTOKYMEHTa HOMEP COdCpPKaAHUEC maeTcs OTBET
IMOKyMeHTa
1 2 3 4 > 6 7




[Tpunosxxenue 4

K METOJAMYECKHM PEKOMEHAAIUSM TI0
BEJICHUIO JIEJIOBOM IOKYMEHTALUU B
rOCyJapCTBEHHBIX M MYHHIIUTIAIBHBIX
JOLTKOJIBHBIX 00pPa30BaTENbHBIX U
00111e00pa30BaTEIbHBIX OPraHU3aLUIX
PecniyOnuku Kpbim

HNPUMEPHASA HOMEHKJIATYPA JAEJI
OBPA3OBATEJIbHON OPTAHU3ALIUU

Oo01meo0pa3oBaTe/ibHOE yUpeKIeHUE

Cpok
XpaHeHus
KoaunuecTtBo | meaa (Toma,
Nuaexc 3aroJioBoK jgejia
1ena (Toma , 4acTH) ne 4acTH) IIpumeyanue
’ (TOMOB) u Ne crareid
no
Ilepeunio

1 2 3 4 5

01. PykoBoacTBO (KaHUeJASIpUA)

HopmaTtuBHbIE TpaBOBBIE aKThI Jlo MuUHOBaHHUS
OpPraHOB, OCYILECTBIISIIOIIUX HaJ00HOCTH
aBjeHue B cdepe m. «o» cr.

01-01 yrip (bep 3aBencHO
o0Opa3oBaHusi, perjaMeHTHPYIOIINe 3, m. «o»
00pa3zoBaTelIbHbIE OTHOIICHUS . cr. 4 TII
Konuu 2019

Hocrostnro [Tocne 3amensl

01-02 |V¥YcraB OO cr. 28 TII HOBLIM

2019
Jlo MuHOBaHUS
CBUAETENBCTBO O IOCTAHOBKE Ha
HajoOHocTH, |Ilepexomsimee ¢

01-03 |y4er B HaJIOTOBOM OprasHe

(VHH) cr. 24 TII |2012
2019
[TocTostHHO
01-04 CBUAETENBCTBO O BHECEHUHU or. 24 TII [lepexonsmiee c
3anucu B EI'PIOJI ’ 2012
2019
JIoKyMeHTBI (JOTOBOP, KOHTPAKT, Ho
CBUJIETEIBCTBA) HA IIPaBO JUKBUAALNHT
ITepexomsmee ¢

01-05 |omepaTHMBHOTO yIIpaBJICHUS OpraHusalmMn |, o5
HMYIIECTBOM, Ha IIPaBo cr. 93 TII
MOJIb30BaHMsI 3€MEJbHBIM Y4aCTKOM 2019

5 Jer

01-06 |JIumeH3un U NPUIOKEHUS K HUM

ct. 55 TII

Ilocne




2019

MPEKPALLECHUS
JIEUCTBUS
JIMLIEH3UU
[Tepexonmsmee ¢
2018

Ho
C . JTUKBUAALTT 0
01-07 ° ;fl)leeTI:f;c;flo 0 TOCYAapCTBEHHOM oprammsanm, | g}ieéxolmmee Cc
pedTal cr. 61 TII
2019
CaHuTapHO —AMUAEMHUOJIOTHUECKOE
3aKJIIOUEeHUE Ha 00pa3oBaTENbHYIO 5 ner, OIIK
[Tepexomsmee ¢
01-08 | mesTenpbHOCTH, CAHHUTAPHO- cr. 429 TII |,4574
JIMUIEMHAOJIOTHYECKOE 3aKIIOYECHUE 2019
Ha MEIUUUHCKYIO JEATeIbHOCTh
r / [ToctrosHHO
01-09 1\/? CY/apCTBCHHOC m. «O» cr.
YHULMNAIBHOE 33JaHue 198 TII 2019
OTyer O BBINOJHEHUH [ToctrosHHO
01-10 |rocymapCTBEHHOTO /MYHUIIUITAIILHOTO M. «a» CT.
3aJaHUsA 211 TII 2019
ITocTostHHO Hepexomiiee
01-11 |IIporpamma pa3BUTHS cr. 193 TII PEXOAI
2020
2019
I ITocTostHHO
01-12 ; pr(gﬁ)l;onm KOJUIETHAJIbHBIX 0. By oL
P 18 TIT 2019
I . ITocTosHHO
01-13 I/E)OeTI?TIE)OHeH coBeltaniu Tpu M. «&» CT.
aup P 18 TII 2019
n 6 6 . [TocTostHHO
01-14 %(;TTO;(P(I);I; ODILHX  CODpaHHH M. <OK» CT.
P 18 TIT 2019
I . IlocTossHHO
01-15 g:?;iiiogfﬂ OCHOBHOU o. «a» CT.
a 19 TI 2019
KHura/xypHan perucrpanuu ITocTosiHHO
01-16 |mpuka3oB MO0 OCHOBHOW Im. «a» CT.
JICSITEIbHOCTH 182 TII 2019
I ITocrosHHO
01-17 R é) HK;ZH Hl;:;ﬂ KOHTHHTCHTY M. «a» CT.
yaarom 19 TI 2019
01-18 Knura/>xypHan perucrpanuu ITocTostHHO
MPUKA30B O KOHTHUHTE€HTY M. «a» CT.




oOyuaronuxcs

182 TII 2019

[Ipuka3sbl/ pacnopsiKeHHUsT 110 5 Jer
01-19 |agMHMHHUCTPATUBHO-XO35HCTBEHHBIM m. «0O» cr.
BOIIPOCaM 19 TII 2019
Kuura/>xypHan perucrpauuu 5 er
01-20 |MPHUKa3oB / paCHOPﬂ)KeHI/IUI/I 10 ) 0. «By oL
aJIMMHHUCTPATUBHO —X03SIICTBEHHOM 182 TII 2019
JESITEIbHOCTH
JlokayibHblE HOPMATHBHBIE AKTHI IO Hocrosro
01-21 OCHOBHBIM BonpocaM cr. 8 TI
p 2019
JIOKyMEHTBI O NIpOBEpKax (akThl, 10 ger
01-22 |copaBku, IEepenucka) OpraHaMu cr. 141 TII
TOCKOHTPOJIA  (Haa3opa) 2019
Hoctosiro ITocne 3ameHbI
01-23 |HWHCcTpyKUMsS TO JEIOTPOU3BOJICTBY cr. 28 TII
HOBBIMU
2019
ITocTostHHO CTpyKTypHBIX
01-24 |HoMeHknaTypa naen cr. 157 TII |noapa3aeneHui
2019 — 3 ronma
OOpameHust rpaxiaH MU Iepenucka > Jer K
01-25 o pI/II)J(l aCCM(E)T eimo ’ cr. 154 TII
P P 2019
K 6 . 5 Jer
01-26 r 2113(1;?11{ PErHCTpaIiH - 0bPALICHIH M. «» CT.
P 182 TII 2019
Ho
K . cuareil JUKBUAALNHT
01-27 m TY;)I\IEJ;BW Ta BbIJAYM IeYaTed u OpraEmzaIH
cr. 163 TII
2019
[Ipu
OTCYTCTBUH
KHUT ,
AKXTBl YHUYTOXEHHUS TIeyaTed u 3 Toza JKypHaJIOB
01-28 | H W er. 164 TIT |PYP8
2019 OTTHEKO
CJIETIKOB — JIO
JUKBUAALNHT
OpraHu3aluu
K 5 Jer
01-29 z[oi]cpmgnr()) ZTHCTP I BXOALIHHX M. «» CT.
™ 182 TIT 2019
01-30 |XypHay perucTpaluy HCXOIAIINX 5 xer




JIOKYMEHTOB

M. «» CT.
182 TII 2019

[TyOnuuHblii 10KIag O padote [TocTostHHO
o1-31 mioﬁm OO P cr. 209 TII
2019
ITocrostHHO
01-32 |Otuer 0 caMoOOCIIEOBAHUH cr. 209 TII
2019
ITocTrosHHO
01-33 |TomoBoif mmaH pabGOTHI MIKOJIBI II ; 8«3» CT.
TIT 2019
Jlo MuHOBaHMS
OrnepaTUBHBIE TUTAHBI
01-34 | (xkBapTaJbHBIE, MECSIYHBIE) HaJI00HOCTH
P ’ cr. 201 TH
paboTHl TITKOJIBI 010
01-35 |<...>

02. OoOpa3oBaresbHasi [1eATEJIbHOCTD

OO6pazoBarenbHble TPOTPAMMBI

Jlo 3ameHsbl

[Tepexopsmee ¢

02-01 | mKoOJBI IIO OBHSIM OOIIETO HOBBIMHU
P m 2017 rona
o0pazoBaHus ct. 271 IIMII
Jlo 3ameHbl
JlonosmHUTEILHBIE 00pa30BaTEIbHBIC [Tepexopsmee ¢
02-02 pOrpamMMbI HOBBIMH 2020 roma
porp cr. 271 IIMII .
[IpoTokosibl 3aceganHuii ITocTostHHO
02-03 | memaroru4yeckoro CoBeTa U O. «I» CT.
JIOKYMEHTBl K HUM 18 TII 2019
02-04 Knura ydera mpoTokoJioB 10 get
[eJarornyeckoro CoBETa ct. 335 IIMII
v2-05 | Mo 1o sy v
P P cr. 316 IIMII
NEeATEIILHOCTHU
IIpoTokomnbl 3acemaHuii coBeTa
pomurenend  (POAUTENBCKOTO
02-06 |komuTeTa) U NOKYMEHTHI Hocrosmno,
cTt. 324 IIMII
(CpaBKH, JOKJIaMdbI,
uHbopMallUK) K HHUM
IToctosuHO,
02-07 [IpoTokonbl 3acenanuit 3 rojma eCJ;HT IHKoIa
SK3aMEHAIlUOHHBIX KOMHCCHH ct. 326 IIMII cAae
JIOKYMEHTBI Ha
rocxpaHue
02-08 |Hudopmanust, cBeaeHus o pabore 3 rona




TPyl IPOJUICHHOTO MJHS

cr. 312 IIMII

02-09 Knura ydera Bblgaum menaneu 50 x;er
ydamuMes  IKOJI cr. 319 IIMII
Kuaura ydera OnaHKOB M BbIIA4H
02-10 aTTecTaToB (perucrpanuu 50 uner
BBIJJAHHBIX JOKYMEHTOB 00 cr. 322 IIMII
oOpa3oBaHUM )
02-11 Kuaura ydera BbIauM MOXBaJIbHBIX 50 met
JINCTOB M TOXBAJIbHBIX T'PAMOT cr. 320 IIMII
ITocTostaHO,
JIOKyMEHTBI (TUJIaHBI, JOKJIAJHbBIC 3 roma eCIM IITKOJIa
02-12
3allMCKHA, IIEPEIHUCKA) O cr. 321 TIMII craer
MPOBEJCHUU OTKPBITHIX YPOKOB JIOKYMEHTBI Ha
rocxpaHue
[TpOTOKOJIBI POAUTENBCKHUX
02-13 coOpaHuii U JTOKYMEHTHl K HHM 5 ner
(CrIpaBKH, [TOKJIAJIbI, cT. 324 TIMII
nHpopmanuu )
02-14 Otyersl 0 paboTe coBeTa 3 roma
poauTenen cr. 325 IIMII
AndaBuTHas KHHUTA 3amCH 50 ner
02-15
00yJaronuxcst cr. 329 IIMII
ITocme
OKOHYAaHHU
02-16 |JIuunple gaena OOYyYArOITUXCS 3 rom IIKOJIBI U TIpU
ct. 330 IIMII
BBIOBITHH B
JIPYTYI0 KOy
02-17 | DKk3aMeHALIMOHHELIE OHJIETHI L roa
i cr. 503 TIMII
02-18 DK3aMeHAIIMOHHBIC PaOOThI 1 ron ITocne cmaum
oOyuaronuxcs ct. 506 IIMII |3k3ameHOB
H3bsateie u3
. | KJIacCHBIX
B snexrponHoi
JKYpHaJIOB
KunaccHble xypHanbl (opme na mucke CBOJIHEIE
02-19 — 5 ner
(DIIEKTPOHHEBIE) BEIOMOCTH
IIEBAEMOCTH —
cr. 331 ITMIT|YSTeracMoc
He MeHee 25 et
02-20 Kypnan ydera HpONyIIEHHBIX U 5 Jner
3aMEILIECHHBIX YPOKOB cr. 337 IIMII
02-21 Kypnan 3anstuii 1o 5 Jer

AOIIOJITHUTCIIBHOMY O6pa3OBaHI/IIO

ct. 493 IIMII




5 ner

02-22 | XypHan rpynnbl OPOAICHHOIO JTHS
YpHAI TPYHIHL PO s cr. 333 [IMII
02-23 |<...>
03. BocnuraTreabHasi JeATEJIbHOCTh
IInanel BOCHHTATEIBHBIX 3 roxa
03-01 |meponpuaTuii U JOKYMEHTBI K cr. 194 TII
HUM 2019
[Iepenucka mo Bompocam
03-02 | mpodopueHranuu, TPYAOBOTO 3 roma
’ cr. 345 IIMII
00y4YeHHUs] ¥ BOCIUTAHUSA
[lepenncka ¢ opraHamMu CHCTEMBI 5 ner, OJIIK
03-03 |mpodunaktuku U O€3HAA30PHOCTU cr. 70 TII
HECOBEPIIECHHOJIETHUX 2019
ITocTostaHO,
€CclIM IIKOJIa
03-04 JlokymMeHTBl 00 oOpraHu3anuu H 10 mer oxaeT
pabote marepei cr. 478 IIMII a
JIOKYMEHTBI Ha
rocxpaHue
JIOKyMEHTBI O MPOBEACHUU
OJINMITHA, BUKTOPHH 110
5 A p Jlo MHMHOBaHMS
03-05 |Y9EOHBIM TpeIMeTaM, CMOTPOB, HanO6HOCTH
KOHKYPCOB XYJI0KECTBEHHOTO, or. 383 IIMII
TEXHUYECKOTO U JPYTHX BHJIOB
TBOPYECTBA IIIKOJIBHUKOB
JIOKyMEHTBI O BBICTABKaX JAETCKOTO Jlo MuHOBaHHS
03-06 |Xyn0KECTBEHHOTO M TEXHUYECKOTO Hag00HOCTH
TBOpYECTBA cr. 384 IIMII
ITocTostaHO,
Ortuetsl, uHpOpManuu o pabote 10 et eclii IIKOJIa
03-07 |o0OIECTBEHHBIX YUYEHUYECKUX claer
m pIx yH cr. 388 IIMIT| "
OpraHu3aIui JOKYMEHTHI Ha
rocxpaHue
03-08 |<...>
04. Mertoanueckass AesITeJbHOCTD
. ITocTosuHO,
OJIOKEHHE O METOJUYECKOM
04-01 coBeTe n O. «a» CT.
34 TII 2019
[Tonoxxenust o0 ydebOHO— [TocrostHHO,
04-02 | MeTogUYECKUX OOBEIUMHEHUSX, M. «a» CT.
pabouux rpymnmax 34 TII 2019
04-03 [Iporokosbl 3acenanuii ITocTosuHO,

METOAUYCCKOIO COBETa H

m. «a» CT.




JOKYMEHTHI (CIpaBKU, JOKIAJIbI,
uHbOpMAIMK) K HUM

18 TII 2019

r . 6 5 ner, OIIK
04-04 | rommeckoro cosera cr. 200
TII 2019
ITo
AHaiu3 pe3yabTaToB 5 ner, OJIIK
o OTIepaTUBHBIM
04-05 |Meroaum4eckoil pabOTHI cr. 46 TII
o BoImpocaM — 5
00pa30BaTeILHON OpraHu3aluu 2019 et
04-06 |<...>
05. KagpoBoe o0ecnevyeHue
IIpucnannsie
ITocTosauno ISl CBEIEHUA —
05-01 | KonnekTuBHBIA JTIOTOBOP cr. 386 TII | 1o MHUHOBaHHUSA
2019 HaJ00HOCTH
ITocne
JIoKyMEeHTBI O TpOBEpPKax 3 rona HACTEYEHUS
05-02 | BBITIOJIHEHUS YCIOBUH cr. 389 TII |cpoka InenCTBUSA
KOJUJIEKTUBHOI'O JIOTOBOpAa 2019 KOJIJIEKTUBHOTO
JIOroBOpa
IIpaBumma BHYTpPEHHETO OBOTO Hocrosnno
05-03 papcnopﬂma yIp TPyA cr. 394 TII
2019
IllTaTHOE pacmmcanue u Hocrosmno
05-04 I/I3MeHeHI/IHp K HEMY cr.40 TH
2019
[[ITaTHBIE pacCTaHOBKU (IITATHO- 50/75 ner
05-05 N cr. 42 TII
CIIUCOYHBIA COCTaB PaOOTHUKOB) 5019
JlOIDKHOCTHBIE HHCTPYKIIUU 50/75 ner
05-06 a00THHUKOB P cr. 443 TII
p 2019
[Ipuka3pl M0 JIMYHOMY COCTaBY
(mpueMm, MepeMEIICHUE,
COBMEUIEHUE, TIEPEBOI,
YBOJIbHEHUE, aTTecTalus, 50/75
JIOTIOTHUTEIIEHOE et DITK
05-07 |mpodeccuonansHoe 00pazoBaHue,
M. «a» CT.

U3MEHEeHUe (aMuInH,
MOOIIPEHUsI, HarpaXkJIeHHs,
OTIIyCKa 1O YyXOJy 3a peOeHKOM,
oTIycKa 0e3 COXpaHEHHS

3apaboOTHOM TMIaTHI)

434 TII 2019




IIpukasel opraHusanuu IO
JUYHOMY COCTaBYy (€XKErOoJHbIE

O06 ormyckax,
KOMaHIMPOBKaxX
pabOTHUKOB C

OIUTAYMBaeMble OTIyCKa, OTIIyCKa 5 Ier
BpEIHBIMU U
05-0g |B CcBA3U © oOyueHuem, M. «O»—«r» (i)
JICKYPCTBAaX, HE CBSI3aHHBIX C cT. 434 TII
. N OITIaCHBEIMU
OCHOBHOHM (TIPO(HIEHOM ) 2019 ——
NEeSITETbHOCTBIO, O KOMaHAMPOBKaX Tpyma —50/75
U CIY’)KE€OHBIX IpPOBEpKax ner
[Ipykasel Mo JIMYHOMY COCTaBy 3 roma
05-09 (AMCUUIUITMHAPHBIE B3BICKAHHUS ) m. o cT.
434 TIT 2019
O exerogHo
OILTAYMBAEMEIX
OTITyCKax,
OTITyCKax B
50/75 ner |CBSI3U C
05-10 Knura/xypHan perucrpanuu OIIK o0ydeHuem,
MPUKA30B TIO0 JIMYHOMY COCTaBY) m. «O» cT. |JeKYypCTBax,
182 TII 2019 |He CBSA3aHHBIX
C OCHOBHOM
(npodrtbHOM )
eI TeILHOCTRIO
— 5 ger
KypHan ydera JHMYHBIX €71 50/75 ner
05-11 paOOTHUKOB JIMYHBIX €7, JUYHBIX OIIK
KapTO4€K, TPYIOBBIX JOTOBOPOB m. «O» cT.
(CITy’)K€OHBIX KOHTPAKTOB) 463 TII 2019
50/75 ner
OIIK ITepexopsmiee ¢
05-12 |JIuunble aena paOOTHHUKOB cr. 445 TII |2021 roma
2019
50/75 ner
TpynoBbie OTOBOpBI, CIIy)KeOHBIE
05-13 |KOHTpakKkThl, coOINalIeHHsT 00 HX MK
|y ’
ct. 435 TII
W3MEHEHUHU, PaCTOPKEHUU 5019
VYBenomieHusi, NpeaynpexacHus, 3 roma
05-14 cr. 436 TII
paboTHUKOB (aM) paboTojaTeneM 5019
50/75 net
05-15 JInuHbIE KapTOUKU PaOOTHHUKOB SIIK Ilepexonamee ¢
(b. T-2) ct. 444 TII |202 rona
2019
[lopnuHHBIE JTMYHBIE JOKYMEHTBI Jlo HeBocTtpeOoBanu
05-16 | (TpynoBast KHM)KKa, IUILJIOMBI, BOoCTpeOoBaHus . |ble — 50/75
aTTecTaThl, YIOCTOBEPEHHS, cr. 449 TII |ner*




CBUJICTECIILCTBA )

2019

50/75 ner
05-17 Kuaura yuera ABWKEHUA TPYNOBBIX M. «B» CT.
KHIDKEK W BKJAQJBIINIEH B HUX 463 «B» TII
2019
Ilocne
HCTEUYCHUS
CpOKa JIEUCTBUS
corJiacusi WU
Cornacuss Ha 00pabOTKyY 3 rona €ro OT3bIBA,
05-18 cr. 441 TI
MEPCOHANBHBIX JTAHHBIX 2019 €clii MHOE He
PEelyCMOTPEHO
(benepalibHbIM
3aKOHOM,
JIOTOBOPOM
JlokymeHTBI 00 OCBOOOXICHHH OT
yIUTaThl HAJOTOB, TMPEIOCTaBICHUN 5 ner
05-19 |npror, OTCpPOYEK YIIATHl HIIU cr. 304 TII
OTKa3e B HEHW MO Hajoram, 2019
coopam
[IpoTokoibl 3acenanuii, 10 ger BIK
05-2( |TMOCTAHOBICHHS H Jpyrue or. 485 TII
ZIOKYMEHTBI aTTECTALHOHHEIX 5019
KOMHUCCUI
JIOKyMeHTBl IO aTTecTaluH, 5 ner
0521 |OHPEaCICHUIO npodeccuoHaNIbHBIX er. 484 TII
U JIMYHOCTHBIX KayecTB
2019
pabOTHUKOB
JIOKyMEHTBl O TPOXOKJIECHUU
HE3aBHUCHUMON OLIEHKH
OOTHHKOB WJIH > Jet
05-22 KBaTM(UKAIMK pa e 498 TI
UL, TPETeHIYIOIUX Ha 5019
OCYILIECTBIICHUE OIPEAEICHHOTO
BHUJIA TPYIOBOM NEATEIBHOCTH
1 ron
05-23 |I'padbuku mpoBeneHUs aTTeCTAlUU cr. 490 TII
2019
JIOKyMEHTBI O NEPENOArOTOBKE U 5 mer OIIK
05-24 |mOBBIIEHUN KBaTU(PUKAIUU U cr. 491 TII
MEPEnoArOTOBKE PabOTHUKOB 2019
[Iepenucka mo arrecrauuw, 3 roma
05-25 | mepemnoAroToBKe U MOBBIIICHUH ct. 499 TII
KBaJIM(HUKAIUA PAOOTHUKOB 2019
05-26 [Mnan moBbIIeHUsT KBaTU(UKAIUN 5 ner
MeJaroruyeckux paboOTHUKOB ct. 482 TII




2019

I[OKYMGHTBI O MpPCACTABJIICHUU K

HarpaxJaeHu0 pabOTHUKOB 5 Jer
05-27 | (npeacraBieHHsi, XOJATalCTBa, cr. 500 TII
XapaKTepUCTUKU, BBIIUCKU U3 2019
peleHui u ap. )
3 rogma
05-28 |I'paduk OTIYCKOB ct. 453 TII
2019
TapudukarioHHbIe CITHUCKU 50/75 net
05-29 (BemoMoCTH) PaOOTHUKOB cr. 400 TII
A p 2019
OtueTsl PabOOTHUKOB O 5 ner SIK
05-30 KOMaHJII/IpOBKaX cr. 452 TII
P 2019
JIOKyMEHTBI BEICHHUIO BOWHCKOTO c
JIET
era U OPOHUPOBAHUIO TpaKIaH
05-31 |7 POHHP paxaat, cr. 457 TI
MpeOBIBAIONIUX B 3amace (TUIaHbI, 2019
OTYETHI )
JIOKyMEHTBI BEICHHUIO BOWHCKOTO i
erTa U OpPOHUPOBAHHUIO TpaKIaH ITocie cusTHA
05-32 |2 POHHP PaIAAM, cr. 458 TII
peOBIBAIONUX B 3arace 2019 c yuera
(KapTOYKH, JUCTKHA, [IOBECTKHU)
Kypnan (xHura) mnpoBEpoOK 5 et
COCTOSIHASI BOMHCKOTO ydYeTa H
05-33 i cr. 459 TII
OpOHUPOBaHUsSI TPAXKIAH, 5019
peObIBAIONIUX B 3arace
K 5 Jer
05-34 BOZIII){Ij:iJ(I)MyquaeTHHH, MOAmeHAIIHX I. «e» CT.
Y yaery 463 TIT 2019
3asBKM O MOTPEOHOCTH B 1 roxg
05-35 | npuBIEYEHUH HHOCTPAHHBIX cr. 377 TI
pabOTHUKOB 2019
3asBiaeHuss paOOTHHUKOB O BbIJAYE 1 roxg
05-36 |IOKYMEHTOB, CBS3aHHBIX C cr. 451 TII
paboToif, W HX KOMHIA 2019
05-37 |<...>
06. byxraarepckuil y4er M OTYETHOCTH
ITocTtosuHO
[Tonoxenue o6 ommare Tpyga u ITocne 3aMeHBI
06-01 NIPEMUPOBAHUN DPAOOTHHUKOB . @ ct. HOBBIMU
pEMHP p 294TII 2019
06-02 |T'ongoBoi muiaH (UHAHCOBO-— ITocTtosuHO




XO3IUCTBEHHON J€ATEIHLHOCTH

M. «a» CT.
247 TII 2019

OTyeTbl O BBIINOJHEHUU IIJIAHOB

s . . ITocTrosauno
06-03 WHAHCOBO —XO3IMCTBECHHON 0. <@ CT.
JIEATEIIBHOCTH OPraHu3aLMH . 579 TI 2019
T'onmoBrie
OTueTsl O BBIINOJHEHUU IIIAHOB 5 et
WHAHCOBO —XO3IMCTBECHHON
06-04 (beﬂTeJH)HOCTI/I OPraHn3aLuu m. «o» cr.
A p e 272 TII 2019
Ksaprasnbnsbie
JIOKyMEeHTBI O TpOBEpKax (akThl, 5 ger
CIIpaBKH, IIEpeIrcKa
06-05 |CUPaBKH, Mepemicka) cr. 282 TII
(bMHAHCOBO —XO03SIICTBEHHOI 2019
NEeITeNbHOCTH
T'omoBast Oyxramrepckas Hocrosmo
06-06 | K yxrairep cr. 268 TII
OTYETHOCTDH 5019
5 ner
06-07 |T'ogoBast OromkeTHas OTYETHOCTH O. «a» CT.
269 TII 2019
IIpome 0 e Oyxrairepckue > et glpcﬂc
06-08 POMEXKYTOUHBI YXTaJaTEPCKU 0. Gy C. TCYTCTBHH
OTYETEI 265 TI 2019 T'OJIOBBIX—
IIOCTOSIHHO
5 et Jlns rogoBoit
§) e 7|
06-09 AyzmTopCKHevsaKmoquHﬂ o or. 286 TIO YXTaJTEePCKOM
OyXrajaTepcKod OTYETHOCTH 5019 OTUETHOCTH -
IOCTOSIHHO
T'omoBrle M KBapTaldbHBIE PACUETHI 50/75 ner
06-10 HOﬂCTanOBLIM EL’»HOC&M b cr. 308 TII
2019
50/75 xmet
OIIK:
06-11 |JIuneBele cyera pPaOOTHUKOB
H P cr. 296 TII
2019
JIOKyMEHTBI O TOJIyY€HUH 1
3apaboOTHOM MaThl (CBOJHBIC 6 Jer pH
OTCYTCTBUH
06-12 |pacueTHble (pacyeTHO - ILIATEIKHBIC) cr. 295 TII
JINIIEBBIX CYETOB
BEIOMOCTH, pAacCUETHbIE JIUCTHI, 2019 — 50/75 mer
JIOBEPEHHOCTH )
JIOKyMEeHTBI (KOTHMH OTYETOB, 5
JIET
3asIBIIEHUS, CIUCKA DAOOTHUKOB
06-13 g P ' cr. 298 TII
CIpaBKH, BBINHUCKU U3 5019

IIPOTOKOJIOB, 3aKJIFOYCHUA ,




MepenucKka) O BBIILIATE TMOCOOWIA,
oIjiaTe JMCTKOB
HETPYAOCIOCOOHOCTH ,
MaTepUAIBLHON TTOMOUIU

[Tpu
OTCYTCTBUH
JMLEBBIX CUETOB

C 5 Jer HIIA
o6-1 | ot o oo o e
B 2019 HAYUCIICHUS
3apaboTHOM
IUIaThl —
50/75 net
5 Jer
06-15 HcnomHuTEIBRHBIE JUCTHI IO or. 299 TI ITocne
yACp)KaHUIO M3 3apaOOTHOM TUIATHI : 2019 HCIIOJIHEHUS
IIpyn TsxKENBIX,
5 Jet BpPEOHBIX U
Tabenu u XypHAJBl ydeTa
06-16 AGoUero B ZﬁeHn e cr. 402 TII |omacHBIX
P P 2019 YCIOBUAX TpyHa
— 50/75 mer
HasnoroBeie nexnapanuu 5 ger JOIIK
06-17 | (pacueTsl) 1O BCEM BHJaM ct. 310 TII
HAJIOTOB 2019
JlokyMeHTBI 00 WHBEHTapH3aIlHH > et
06-18 aKm}g‘gB pHsatl cr. 321 TII
2019
JlokyMeHTBI 00 WHBEHTapH3aLHH > Jer Ipu ycnosun
06-19 M P . cr. 321 TII |mpoBeaeHus
TOBapPHO—MaTEPUATIbHBIX I[IEHHOCTEH
2019 IIPOBEPKU
Ilocne BBIOBITHA
JIOKyMEHTBI O NEPEOLIEHKE
OCHOBHBIX (DOHJOB, OIPEACICHUN > Jer OCHOBHBIX
06-20 aMOpTH3alNHU OCHO;3HBIX CpeacTB cr. 323 TII |cpencts n
pTH3aL peacts, 2019 HEMaTePHAIIbHBI
OLIEHKE CTOMMOCTH HMMYIIECTBA
X aKTHBOB
ITocne
JloroBopel 0 MaTepHaIbHOU > Jet YBOJILHCHHA
06-21 P P cr. 279 TII |MarepuaabHO-
OTBETCTBEHHOCTH
2019 OTBETCTBEHHOTO
JIMIa
JIoroBOpBI T'PaKJIaHCKO—IPABOBOTO
XapakTepa O BBIIOJHEHUU pPadoT
OKI;C&aHI/II;I cl (I)I/I3I/I‘-I€CKI/III)VII/I ’ 50/75 mers
06-22 YOyt cr. 301 TII
JULAMH, aKTbl CIHa4u-TPUEMKH 5019

BBITIOJITHEHHBIX pa60T ; OKa3aHHBbIX
yeayr




ITocie

JIOTOBOPBI € POIUTEISIMU 5 mer SIIK UCTEYCHUS
06-23 cr. 11 TII .
(3aKOHHBIMHU IIPEACTABUTEIAMHU ) 5019 CpOKa JOCUCTBUS
JI0OTOBOpa
> Jer Ilocne 3ameH
. Bl
06-24 | JIOKyMEHTBl YYE€THOW TMOJIUTHKU cr. 267 TII o
HOBBIMU
2019
[lepBuuHble y4YeTHBIE TOKYMEHTHI
U CBSI3aHHBIE C HUMU
OlpaB/aTesbHbIE JOKYMEHTBI Ipu ycnosuu
(KaccoBbIE JOKYMEHTHI M KHUIH, TIpOBCACHNA
OaHKOBCKHE JIOKYMEHTBI, KOPEIIKH TIpOBEPKH;  IpH
JICHE)KHBIX YEKOBBIX KHIXKEK, 5 JeT BOSHHKHOBCHUH
MOPOB
06-25 |opnepa, Tabenu, HU3BEUICHUA cr. 277 TI |€™OPOB,
0aHKOB U TIEPEBOJHBIC 2019 pasHorIacu
COXPAHSIIOTCS
TpeOOBaHUsI, AaKThl O IpUEME,
0 TIPUHSTHS
claye M CHUCAaHUM HMMYIIECTBa U
pemieHust 1o
MaTepuaioB, KBUTAHIIUH, feny
HaKJIaJHble, aBAaHCOBbIE OTYETHI,
IepEenncKa)
[lepedyens sMI, KMEIOIMIMX PaBO 5 ner
p ! P [Tocne 3ameHbI
06-26 |moANMMCH TEPBHYHBIX YYCTHBIX ct. 280 TII HOBBIMI
JOKYMEHTOB 2019
JIOKyMEHTBI O B3aUMHBIX pacuerax > et Hocne
06-27 cr. 264 TII |nposenenus
U Iepepacderax ’ POBEAL
2019 B3anMopacyera
5 Jer
06-28 |Kuura yyera JOBEpEHHOCTEH O. «I» CT.
292 TII 2019
5 Jer
06-29 | Cuera-daxTypsl cr. 317 TII
2019
Ho
JUKBUAALINHT
06-30 |XypHan yuera OCHOBHBIX CpPEJICTB OopraHu3aluu
M. «a» CT.
329 TII 2019
Kypnan ydera MarepuaibHBIX > Jer
06-31 ueﬁ{omegq U UHOTO pI/IMy'H_IeCTBa m. «o» cr.
329 TII 2019
ITocne
Kuaura ydera npuxonHo- 5 ner
CIIMCaHUS
06-32 |pacxXOJqHBIX MaTEepPHaJIOB, cr. 526 TII
MaTepuaibHbIX
00opynoBaHUS 2019 .
LIEHHOCTEN
06-33 |IlonoxeHne O 3aKylKe TOBapoB, ITocTostHHO




pabor, ycuyr ct. 217 TII
2019
3 roma
06-34 |Ilnan-rpaduk 3aKymok cr. 218 TII
2019
3 rogma
06-35 | JIOKyMEHTBI 11O 3aKyIKam cr. 219-223
TII 2019
5 ner STIK E(?FCGJ:IGCHI/ISI
06-36 | MyHMUMIIAIbHBIE KOHTPAKTHI ct. 224 TII N
CpoKa JCHCTBUS
2019
KOHTpPaKTa
Ilepenmncka 1m0 OCYIIECTBIIEHUIO 3 rona
06-37 | P ym cr. 229 TII
3aKyIOK I HYXJ OpraHu3aIiH
2019
KypHan perucrpanuu 3asiBOK Ha 3 roma
06-38 ?c):THe 113) 3aK pK]:lX cr. 227 TII
v e 2019
Ilepenucka 1o BompocaM OKa3aHHUs 5 ser STIK
06-39 nninmx (V) b cr. 250 TII
yer 2019
o o oo
06-40 p peA) cr. 511 TII
000pyIOBaHUS W JPYTrou 5019
MPOAYKIIUH
[IpueMo—caaTouHbie aKThI,
COCTaBJIEHHBIE IIPH CMEHE 15 ner
06-41 p cr. 44 TII
IOJDKHOCTHBIX, OTBETCTBEHHBIX, 5019
MaTepraIbHO —OTBETCTBEHHBIX JIHI]
06-42 |<...>
07. buobamoreka
ITocTtosHHO
07-01 |Ilomoxxenne o OHOIHOTEKE I. «a» CT.
33 TII 2019
WNuBeHntapHast kHHra, andaBUTHBIHA Hoctosto
07-02 errap ’ cr. 330 TII
KaTajaor 2019
Jo
JIOKyMEHTBI yueTa MaTepualioB JINKBUJALIUA
07-03 |cnpaBo4HO-HUH(GOPMAIIMOHHOTO Oonubnuorexku
¢donma, OubIUOTEKH cr. 366 TII

2019




AKTBI crnucaHus KHUT H > Jet Hocre
07-04 9 cr. 365 TII |cnenyromen
MEePUOANYECKUX H3AaHUI
2019 MIPOBEPKU
JIOKyMEHTBI O NOATOTOBKE U 5 ner OIIK
07-05 | mpoBeneHMH BBICTaBOK, SIPMapoK, ct. 368 TII
IIpE3EeHTALNN 2019
07-06 [<...>
08. Apxus
m 5 5 ITocTosiHHO
08-01 5 (::H(:KGHZIUG Oo alz )éHBe’ © . «» CT.
KCIIEPTHONW KOMHUCCHH
P 33 TIT 2019
ITocTosiHHO
08-02 | YuerHble JOKYMEHTHI apXHBa cr. 171 TII
2019
ocToSHHO HeyreepxieHHbI
08-03 |Onucn nen MOCTOSTHHOTO XpPaHEHUs M. «a» CT. ;HHOZ;ZHHSI
172 TII 2019
HaI00HOCTH
HeyrBepxieHHbI
507175 ner SI,CCOFJ'IaCOBaHHBI
08-04 |Onucu paen mo JUYHOMY COCTaBY m. «O» cr. e - 10
172 TII 2019 A
MHHOBAHHUS
HaJI00HOCTH
3 roma ITocne
Onucu nen BPEMEHHOTO  (CBBIIIE
08-05 10 ner) xpaenus M. «B» CT. |YHUYTOXKEHUS
P 172 TII 2019 |nen
ITocne
BO3BpAILCHUS
JIOKYMEHTOB .
Jl1s akTOB
JIOKyMEeHTBl ydeTa BbIJA4YM €T, 3 roxaa
BbIJIaYd JIe]d BO
08-06 |IOKYMEHTOB BO BPEMEHHOE cr. 175 TII
BpPEMEHHOE
MOJIb30BAHUE 2019
M0JIb30BaHUE
ApYrum
OpraHu3anusm
- 5 mer
ITocne
BO3BpAIICHUS
OKYMEHTOB .
JIOKyMEHTBI BBIEMKH €I 3 roma 1I£[ HYM
08-07 ™ Ay cr. 176 TII | P
JIOKYMEHTOB 5019 HEBO3BpaIICHUHU
— IPOTOKOJIBI,
aKThl
BKJIIOYAIOTCSA B




neno ¢oHma -

IMOCTOSIHHO
Komun apxuBHBIX cHOpaBoOK
BLII[aHHBIIe) 1o 3al ofaM r,ancnaH 5 ser SIIK
08-08 p p ' cr. 178 TII
JOKYMEHTBl K HUM (3asBJICHHS, 5019
3alIpOChl, CIIPaBKUA, IIEPEIINCKA)
Kypnanbei, 0a3pl JaHHBIX ydeTa 5 ner
08-09 |Bblgaun apXWBHBIX CIPaBOK, cr. 177 TII
KONMIK, BBINHCOK W3 JOKYMEHTOB 2019
JloroBopbl (coriameHusi) ¢
APXUBHBIMH YUPEKICHUSIMH , 5 ner DIIK ITocne
WHBIMH OPTraHU3aLASIMA UCTEUYECHUS
08-10 op AT cr. 179 TN .
B3aMMOJCUCTBUH WU COTPYJHHUYCCTBE 5019 CpokKa ACHUCTBHUA
B cepe apXuBHOTO Jela u JIOroBOpa
JIEIOTIPON3BO/ICTBA
08-11 |<...>
09. MeauuuHckoe 00CITy;KUBAHME
HonosKere o Me KO ITocTosaun02
JIOKEHN MEIUIITHCKOM
09-01 6I10KE o O. «a» CT.
33 TII 2019
MenuuuHCcKe KapThl 5 ner
09-02
00yJaronuxcst cr. 441 IIMII
3aKIIIOUYNTEIIHLHBI
€ AaKTHI
MEIUITMTHCKUX
OCMOTpPOB
pPabOTHHUKOB,
JIOKyMEHTBI O MEAUIIMHCKUX 3 rona BBIIOJTHSIOIINX
09-03 oCMOTpax cr. 635 TII paboThl C
p 2019
BpPEIIHBIMH ,
OIaCHBIMH
YCIIOBUSIMU
Tpyna —
50/75 xet
ITocne
JloroBop 0 (HUHAHCOBOM 5 ner HCTeUCHIS
09-04 |obGecneueHnn 00g3aTEIHLHOIO ct. 627 TII o
Cpoka JAecTBuUs
MEIULMHCKOI0 CTpPaxOBaHUs 2019
JIOTOBOpa
JIOKyMEHTBI O MEIUIMHCKOM 5 Jner
09-05
00CcIyKUBaHUU cT. 369 IIMII
09-06 |<...>

10. IInmedJ0K

10-01

[Tonoxxenne 00 opraHu3anMU

IlocTossHHO




IIMTaHUuA 06yan0me051 HIKOJBbI

m. «a» CT.

33 TIT 2019
I 6 o ITocTostHHO
10-02 Kooizz:ilr;ﬂemion II))I AKCpKHON Im. «a» CT.
33 TIT 2019
Otuersl, wH(MOPMANNK, CIPABKH 1 Ton
10-03
00 opraHu3zanuu MUTaAHUS cr. 362 IIMII
10-04 YTBEepKIACHHBIE HOPMBI NHUTAHUSA J3H
JUI1 IIKOJILHUKOB (MEHIO) cT. 839 IIMII
JlokymMeHTBl (cepTU(UKATHI, 5 JeT
10-05 |akTel, pexiaManuu, 3aKIOYEHHS, cr. 513 TII
CIIPaBKM) O KayeCTBE ChIPbA 2019
HakxommrensHas BeIOMOCTH IO > et
10-06 8 cr. 276 TII
pacxody TMPOIYKTOB NHUTAHUS
2019
AxThl 1O Opakepaxy,
oeor OpaKOBOYHBIE W3BEIICHHUS , 3 rom
nedeKTHhIe BEIOMOCTH M or. 787 TIMII
Mepenucka O BBHIOPAKOBKE
MPOYKIIUU
KypHan mocTaBKM DHIIEBOI 3 rom
10-08 Hf; - = cr. 787 TII
POAYK 2019
1 ron
10-09 | KoMIUIEKTOBOYHEIE BEIOMOCTH ct. 512 TII
2019
JIOKyMeHTBI (pacrnopspKeHus , 5 et
10-10 TpeOOBaHUs, HaKIadHbIE) 00 or. 518 TII
OTIIyCKE TOBAapOB CO CKJIAJ0B H 2019
OTrpy3Ke MNPOAYKIIHHU
XKypHanbl Opakepaka MHUIIEBBIX
10-11 |nopoaykToB M KyJIMHApHOU L rox
cT. 967 IIMII
MPOAYKLIUHU
Kypnan ydera TemiepaTypHOIO 1 1o
10-12 |pexuma B XOJIOOAWIHBHOM A
ct. 967 IIMII
obopynoBaHuu (Ha MUIIEOIOKE)
Kypnan nposeneHus
10-13 |BUTaMHHM3AaLUU TPETHUX H L roa
ct. 967 IIMII
CITAAKUX OO
10-14 | TexHOJIOTMYECKHUE KapThl Jlo savenl Ilepexonamue ¢

HOBBIMH

2019 roxma




10-15 I'uruennyeckuil KypHai 1 roxg
(COTpPYIHUKH ) cr. 967 IIMII
Kypnan ydera Temmeparypsl U 1 rox
10-16 |Bma)XHOCTH B CKIIQJCKHX
A cr. 967 TIMII
MOMEIIEHUIX
10-17 |<...>
11. Bbe3omacHOCTH
5 ner ITocne
11-01 |Ilacmopt ©€30MacHOCTH MIKOJIBI cr. 594 TII |akTyanu3amnuu
2019 rmacropra
ITocne
HACTEYEHHUS
5 er CpOKa JIEUCTBUS
OroBOPLI Ha OKa3aHHUE OXPaHHBIX OTOBODA;
11-02 |Horosop P cr. 580 TII |MOTOPOP
YCIyT 5019 rmociie
MpEeKpaIieHus
00s13aTENLCTB
10 JIOTOBOPY
JIOKyMEHTBI (TIPOTOKOJIBI, AaKTHI,
CIIPAaBKU, CBEACHUA, [IOKJIAJIHbIE, 5 ner OIIK
11-03 CITyKeOHBIC 3alUCKU, TepPEenucKa) cr. 587 TII
0 pacclieJIOBaHHH YPE3BBIYANHBIX 2019
MPOUCIIECTBUNA TPU OXpaHE
3TaHUHI
Kuurn peruncrpamun era
BEL aqn)p ocpToLllae eH(I/iII;Il 3 rom
11-04 |BPHA e PEHHH, cr. 589 TII
MPOMYCKOB, HJACHTHU(PUKAIIMOHHBIX 5019
KapT
PazoBbie mpomycka, KOpEHmKu 1 rox
MPOINYCKOB B CIY)KEOHBIE 3HaHUS
11-05 |"PoIy! YK A cr. 591 TII
U Ha BBIHOC MaTe€pUAJIbHBIX
N 2019
IICHHOCTEH
JIokyMeHTBI (3aBKM, INEpPENUCKa) 1 roxn
0 IOIIYCKE B CIYKEOHBIE
11-06 |© Ao YK cr. 592 TII
MOMENIeHNsT B Hepabouee BpeMs H 5019
BBIXOJIHBIC JTHH
JIOKyMEHTBI O MOBBILIEHUU 5 ner JIIK
11-07 |aHTUTEPPOPUCTUUECKOMN cr. 595 TII
3alIUIIEHHOCTA OpraHu3aluu 2019
Kypnanbl MHCTpyKTaxka IO 3 roma
11-08 |aHTUTEpPPOPUCTHUECKOI cr. 598 TII
3aIUILICHHOCTH 2019
11-09 Kypnan BBOJAHOrO HMHCTpPYKTaxka 3 rona

[0 TPaXJIAaHCKOW 00OpoHe




cr. 608 TII

2019
Kypnan ydera MHCTpyKTaxa IO 3 roxa
11-10 |peicTBUSM B 4pe3BbIYAWHBIX cr. 608 TII
CHUTYaIuIX 2019
Jlo 3ameHbl
[lnanbI-cXeMbl 3BaKyalUd M3
11-11 |3maHus Opu 4Ype3BBIYANHBIX HOBBIMH
pH 1P cr. 606 TII
CUTYalUsIX 5019
JoxymeHTsl 00 oOecrieuyeHuun 5 et SIIK
11-12 | 2™ cr. 611 TII
MPOTUBOMOKAPHOTO PEKUMA
2019
JoxymeHTsl 00 oOecrieueHUn 5 ner OIIK
11-13 | BHyTpHOOBEKTOBOTO H cr. 611 TII
IIPOIIYCKHOTO PEXUMOB 2019
Kypnans! eTa HWHCTPYKTaXXEH I10 3 rona
ti-1d HOy>II<)a HOM y6qe3or1aCHocI;1}:II< cr. 613 TII
P 2019
Ilmaner meWicTBHUM 1O 5 Jer
Ilocme 3amMeHBI
11-15 |npenynpexIcHUO W JTHAKBUIALNU ctr. 603 TII HOBEIMIL
YpE3BbIYANHBIX CHUTYyaIUH 2019
[Topsimox oOyuenust i, TocToSHHO
1116 |OCYWECTBIMIOMUX TPYIOBYIO M 0. «a» cT. 8
CITYyKEOHYI0 JeATeIbHOCTh, Mepam
9 TII 2019
MOKapHOW 0€30MacHOCTH
11-17 |<...>
12. Oxpana Tpyaa
N IIpu Bpeansix
OT4yeT N0 CHENHAILHOM OIICHKE 45 ner
12-01 CIIOBUM TpyJla U HOKYMEHTHI K ct. 407 TII 11 OTAcHbIX
zeM Y ™ : 5019 YCIIOBUSIX TpyJa
y — 50/75 xet
I 5 ITocTtosuHO
12-02 TOJ'I(;)K@HI/IG 0 ciyx0e OXpaHbI 0. «@» CT.
12 33 TII 2019
IIman paboOTHI CIIYXKOBI OXpaHbI 5 ser SIIK
12-03 | Im'p Y P cr. 200 TII
Py 2019
ITocTostHHO
12-04 | MHcTpyKUMM 1O OXpaHe Tpyna m. «» cr. 8
TIT 2019
12-05 CornamieHue 1o oxpaHe Tpyda U 5 ner JIIK |Ilocne
JOKYMEHTBI K HEMY cr. 11 TII |wucTeueHUA




2019

CpOKa JIEUCTBHUS
COrJalIeHus

FOI[OBBIC CTaTUCTUYCCKUEC CBCIACHHA

00pa30BaTeILHON OpraHu3alud o ITocTrosauno
12-06 |TpaBMaru3Me Ha IIPOU3BOACTBE U M. «a» CT.
npodecCHOHATIBHBIX 3a00JI€BaHMIX 335 TII 2019
(b. 7— TpaBMaTHu3Mm)
CasizaHHbIie C
KPYITHBIM
JIOKyMEeHTBI (aKTbl, IPOTOKOJBI, 45 gqer MaTepUaIbHbIM
12-07 |3akimroueHusi) O HECUACTHBIX cr. 425 TII |ymepoom u
cirydasx 2019 YEJI0BEYECKUMHU
KEpTBaMU —
MOCTOSIHHO
KypHanm (KHHTa) perucTparun 45 et
12-08 HGZEaCTHBIX o) aelza o cr. 424 TH
i 2019
Kaurn ydera wmHCTpyKTa)xed mo 45 gjer
12-09 |oxpaHe Tpyaa (BBOJHOIO, Ha Im. «a» CT.
paboueM MecTe, IIEJIEBOTO) 423 TII 2019
Kypnan (kHura) yyera
npodUIaKTUYECKUX PAabOT TIO > Jer
12-10 oi aHe Tpylna, NPOBEPKH 3HAHUH m. «» cr.
pate Ipyad, THpoBep 423 TII 2019
II0 OXpaHe Tpyna
JIOKyMEHTBI (CIIpaBKH, 5 ner
MpeIoKeHusi, 000CHOBaHUS
12-11 | P ' ' cr. 409 TII
IIEpENNUCKAa) O COCTOSHUM M Mepax 5019
[0 YJIYYUIEHHUIO OXpaHbl TpyAa
[Topsinok yuera ITocTostHHO
12-12 | MUKpONOBPEXACHUNA (MHKPOTPABM ) m. «a» cr. 8
pabOTHUKOB TIT 2019
[Tonoxenue o mopsake oOydeHUs ITocrosanHO
12-14 |no oxpaHe Tpyza U HIPOBEPKHU m. «» cr. 8
3HaHMUS TpeOOBaHUN OXpaHBl TpyAa TIT 2019
ITocrosanHO
12-13 |IIpaBuna nmo oxpaHe Tpyna Im. «a» Ccr. 8
TII 2019

12-14




IHPUMEPHASA HOMEHKJIATYPA JAEJI

OBPA3OBATEJIbHON OPTAHU3ALIUU

JlomKoJIbHOE 00pa3oBaTe/ibHOE YUpeKIeHne

Cpok xpaHeHus
jaejaa (Toma,

Nnaexc
3aroJioBoK 1aejia KoanuecTBo gen YJacTH)
. Mpumeyanue
(Toma, 4acTH) (ToMOB) u Ne crarei
meJsia
no
Ilepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUeJISIpUA)
HopmaTuBHbie NpaBOBbIE
aKThl OpraHoB, Jlo mMuHOBaHHS
OCYILECTBIISIOIINX HaJ00HOCTH
3aBeneHo,
01- |ympaBineHue B cdepe m. «o» cr.
JIETIOTIPOU3BOIUTENb
01 oOpazoBaHwus, 3, m. «Oo»
CksopuoBa JI.M.
periiaMeHTUpyroLme cr. 4 TII
00pazoBaTelIbHbBIC 2019
otHomeHus . Komuu
ITocTostHHO
01- ITocie 3ameHBI
YcraB nmerckoro cajaa ct. 28 TII
02 HOBBIM
2019
CBHACTEILCTBO O Jlo MHHOBaHUSI
01- IIOCTAHOBKE Ha Yy4YeT B HajnoOHocTu, | I[lepexomsmiee ¢
03 HAJIOTOBOM OpraHe cr. 24 TII |[2012
(UHH) 2019
CBHUIETEIBLCTBO O ITocTostHHO
01- Ilepexomsmee ¢
04 BHECEHUU 3aIlMCU B ct. 24 TII 2012
EI'PHOJI 2019




JIoKyMeHTBI  (ZIOTOBOD,
KOHTPAKT,

Jlo

01 CBUJIETEJILCTBA) HA IIPaBO IHKBHAMA -

o OIIEPaTUBHOTO oprammsawm | - gliezxonﬁmee
YHpaBJICHU cr. 93 TII
HMYIIECTBOM, Ha IPABO 2019
MOJIE30BAHUS 3E€MEIILHBIM
Y4aCTKOM

ITocne
5 Jer

01- JInueH3un W NPUIIOKEHUS pr Kpamem

ct. 55 TII |meucrBusa

06 K HHUM

2019 JULEH3UU

[Tepexopsmiee
2018

CanurapHO-

SMUAEMHUOIOTHIECKOE

3aKIIIOYEeHEe Ha

o0pa3oBaTelbH

P Yo 5 ser, DIIK

01- eATEIILHOCTD, [Tepexonasmiee

cr. 429 TII

07 CaHUTapHO— 5019 2018
SMUAEMHUOIOTHIECKOE
3aKIIIOYECHUE Ha
MEIUIUHCKYIO
esATEIILHOCTD

ITocTostHHO

01- [Tepexonsmiee
MyHunMnaibHOE 3aJaHue m. «0O» CT.

08 2018

198 TII 2019
T'ogoBoii oTuer O TToCTOsHHO
01- BBINIOJITHCHUH
09 r'0JIOBOTO MYHHIIMITAJIbHOTO . @t
211 TII 2019
3aJaHusg
01— ITocTtosuHO
10 IIporpamma pa3ButHs cr. 193 TII
2019
ITocTtosHHO
01- IIpoTokombl
11 KOJUJIETHAIbHBIX OPraHoOB . «B» et
18 TII 2019
. ITocTostHHO
01- [IpoTokomnbl coBelmanuit
12 NpHU  3aBEyHOIIEeM .« ct.
18 TII 2019
ITocTostHHO
0l1- [IpoTokosbl 00mUX
13 coOpanuii pabOTHUKOB . @i ot
18 TII 2019
01- |IIpuka3el 10 OCHOBHOMU ITocTostHHO
14 JIeATEIIbHOCTH M. «a» CT.




19 TII 2019

01— Kypnan perucrpauuu ITocTostHHO
15 MPUKA30B 110 OCHOBHOM M. «a» CT.
eI TSIIbHOCTH 182 TII 2019
01- [Ipukaspl/ pacnopspkeHus 5 ner
16 10 aJIMHHUCTPATUBHO — m. «O» cT.
XO3SIICTBEHHBIM BOIIPOCaM 19 TII 2019
Kypnan perucrpauun
01— MIPUKA30B/ pacHopsKEHUH 5 ner
17 M0 aJIMHUHUCTPATUBHO — M. «B» CT.
XO3SIICTBEHHO M 182 TII 2019
JIEATEIIbHOCTH
JIOKyMEHTBI  (IUIJIOMBI ,
CBHUJICTENBLCTBA,
rpaMoOTHI,
0J1aroJapHOCTH
01- YJIOCTl;BI;peHI/IH , K Hocroto
18 Harpazam) o cr. 369 TII
2019
HarpaxJ€HU1
OpraHu3aluu 3a Yy4acTue
B BBICTAaBKax, fApMapkax,
MIpE3EHTALUAX
JIOKyMEHTBI O TpOBEpPKax
10 g;er
01- (aKTBI, CHOpaBKH,
19 IIEpENuCKa) OpraHamMmu cr. 141 TII
P P 2019
TOCKOHTPOJISL (Haa3opa)
[ToctrosHHO
01- |HWHcTpyKuMs 1o [Tocne 3ameHbl
20 JEIOTIPOU3BOJACTBY cr. 28 TII HOBBIMHU
2019
01— [ToctosHHO CTpyKTYpHBIX
o1 Homenkinarypa nen cr. 157 TII |noapa3neneHuid —
2019 3 rona
01- OOpamienust rpaxiaaH u 5 ner OIIK
55 IEepenucKa Mo ux cr. 154 TII
pPaccMOTPEHUIO 2019
5 Jer
01- XKypnan perucrpauuu
23 oOpalleHuil TpaxaaH . «» cT.
182 TII 2019
Ho
01- XKypHan ydera BplIauM TTHKBHAALIH
24 neyaTted M IITaMIIOB Oprani3atiH
cr. 163 TII
2019
01- AKTBl YHUYTOKEHHS 3 roma IIpu orcyrcTBHM




25 reyare M IITaMIIOB cr. 164 TII |kHMr, 3>KypHaJlOB,
2019 OTTHUCKOB H
CJENKOB — JO
JTUKBUAALIT
opraHuzaiun
Kypnan perucrpauun 5 et
01- IIOCTYMAIOIIUX U
M. «» CT.
26 OTIPABJIIEMBIX
182 TII 2019
JTIOKYMEHTOB
Kypnan perucrpanun 3 roma
01- TeJeTpamMM,,
27 TeneoOHOTpaMM U . @i CT.
182 TII 2019
(hakcoB
. [TocTrosauHO
01- |I[lyOmuuHbIi nOKIAA o
28 paboTe IeTcKoro caja cr. 209 TI
2019
01- Oruer o [ToctrosHHO
29 caMoo00ceI0BaHUuN cr. 209 TI
2019
[ToctrosHHO
01- |Tomomoit mian pabOTHI M. «a» CT.
30 JETCKOro cajga 198
TII 2019
OnepaTuBHBIE TUIaHBI o muHOBaHuUsA
01- (KBapTaJbHBIE, HaJ00HOCTH
31 MECSYHbBIE) PpabOoThI ct. 201 TII
JETCKOro caaa 2019
01- < S
32 T

02. BocnurareabHO-00pa3oBarteJ

bHafl AeATECJIbHOCTDH

OcHoBHas
Jlo 3aMeHBI
02- oOpasoBaTesbHas HOBOI Ilepexomsmee ¢
01
nporpamMma JOILIKOJBHOTO or. 271 TIMII 2019 rona
o0pazoBaHus
02— JlonoTHUTEIIbHEIE Jlo 3aMeHEBI Mepexomamee ¢
02 oOpa3oBaTeNbHbIC HOBBIMU 2019 roma
MPOrpaMMBbl cr. 271 IIMII
oz- | Kopmas wurmit o
03 |* Y cr. 493 TIMII
00pa3oBaHUIO
1 ron
02— NunuBuayansHbIE TIAHBI
04 paboThl BocnHTaTeNeH cr. 203 TH
2019
02- PaGoune matepuansl 1O 5 mer OIIK. |[COH — B[




05 MPEAIIKOJIEHOMY cT. 434 TIMII|C:\Users\
00pa3oBaHuUIO MaTepHaibl 10
1O
02- Crnucku BOCIIMTAaHHUKOB > Jet
06 cr. 440 TIMII
IIpu BbIOBITUH B
ApYryro
OIITKOJIbH
02- Jlnunble nena 3 roxa, f)l . ﬁ?) "
07 BOCIIMTAHHUKOB cr. 330 IIMII P .
OTYHUCTICHUSI H
JIOIIKOJIBLHOU
opraHuzaiun
02— [IpoTokosbl 3acegaHuii ITocTosauno
08 MeJTarOTUYECKOTO COBETa M. «I» CT.
A JOKYMEHTbl K HUM 18 TII 2019
02- |Kaura ydera mpoTOKOJIOB 10 ner
09 MeIarornyeckoro CoBETa cr. 335 IIMII
[IpoTokosbl 3acegaHuii
02 METOJIMYECKOTO COBETa M [TocTostHHO
10 JOKYMEHTBl K HUM M. «I» CT.
(CripaBKH, [TOKJIAJIbI, 18 TII 2019
nHpOpMaIUn )
02- OCHE(??K;/I’ uHGopmaIIH 5 jer JIIK
TOSTHUH
11 . cr. 433 IIMII
BOCTIUTATEILHON PaOOTHI
[Ipu orcyrcTBHM
o 1 ron
02- |Tomomo#t mian pabOTHI 502 T |FOACBOrO IUIaHa
12 METOJMYECKOI0 COBETa ot 5019 paboTHl JAETCKOTO
caJa — MOCTOSHHO
[Ipu orcyrcTBHM
. 1 ron
02- |T'omoBoit otueT pPabOTHI 515 T |FOAOBOrO OTYETA O
13 METOJIMYECKON COBETa cr- 5019 paboTe IETCKOro
caja — TOCTOSHHO
l'ogoBbie OTUYETHI
1 ron
02— CIICIUAINCTOB (IICHUXOJOT
cr. 216 TII
14 U JOp.) O pe3yinpTarax 5019
MIPOJICTTAHHON PabOTHI
JIoKyMeHTBl 00
OpraHu3alM JIETHEU
037I0POBHUTEIHHON PabOTHI
02- 1 ron
(MEeTOIUYECKHUE
15 cr. 365 TIMII
PEeKOMEHaluK, IUJIaH
paboThI, pEXUM
paboTel, aKTel U Ap.)
02- | XKypHanel npuema 3 roxa




16

MOCETUTENEN (POAUTENEH

cr. 970 IIMII

BOCIIMTAaHHUKOB )
Kuno¢poTo10KyMeHTHI 3 oCTOSHEO
02- | orpaxaromue yueOHBIH 3 rom
17
MpOLECC MU JESITEIbHOCTD cr. 281 TIMII
BBIJIAFOIIUXCS T1€JIarOTOB
Wudopmanmu, crpaBku o
MEIUITUHCKOM
09— 0(6)(C:JIY)KaI/IBaHI/I(§/I , IHUTaHUU 3 roma
BOCITUTAHHUKOB M
18 cr. 435 TIMII
MaTepuaIbHO -
TEXHUYECKOM
oOecreueHU
[IpOTOKOJIBI POAUTENBCKHUX
02- |coOpaHuii U JOKYMEHTHI 5 ner
19 K HUM (CIpPaBKH, cT. 324 TIMII
TOKJIaabl, WHGOPMAIIIH )
02— [Inanel KynpTypHO- ITocTostHHO
50 JIOCYTOBOM M T.II. cr. 193 TII
JIEATEIIBHOCTHU 2019
02- < S
21 e
03. Kagposoe oOecrneueHue
[Ipucnannbie nms
ITocTosuHO CBEJICHHUSI — JI0
03- N
01 KosuiekTuBHBIN  JOTOBOP cr. 386 TII |muHOBaHUS
2019 HaJI00HOCTH
[locne ucredyeHus
03— JIOKyMEHTBI O MpOBEpPKax 3 rona CpoKa JEeUCTBUS
02 BBIINOJIHEHUS YCIIOBUU cr. 389 TII |KOMIEKTUBHOIO
KOJUJIEKTUBHOT'O JIOTOBOpA 2019 JI0roBOpa
03- IIpaBuna BHYTpPEHHETO Hocrostrmo
03 T p TTOBOT'O };Tcpno s1IKa cr. 334 TII
by PACTIOP 2019
[TocTostHHO
03- |llratHOoe pacnucaHue u
04 M3MEHEHUA K HEMY cr.40 T
2019
03— [lItaTHBIE pacCTaHOBKHU 50/75 ner
05 (IITaTHO —CIMCOYHBIN cr. 42 TII
coctaB pabOTHUKOB) 2019
03- JlOJKHOCTHBIE 50/75 ner
06 UHCTPYKLIUU PaOOTHUKOB cr. 443 TII




2019

IIpukasel mo JIUYHOMY
COCTaBy (IIpUeM,

nepemMenieHue,
COBMEIIEHUE, TIEPEBO/I,
YBOJIbHEHUE,
arrecranus, 50/75 mner
03- JIOIIOJIHUTEIILHOE OIIK
07 npodeccHoOHaIbHOE I. «a» CT.
o0pazoBaHue, HM3MEHEHHE 434 TII 2019
(dbamMunuM, NOOLIPEHUs,
HarpaxJeHusi, OTITyCKa
Mo yXoay 3a pPeOEHKOM,
OTIycKa 0e3 COXpaHEeHHs
3apabOTHOM TIJIATHI)
[Ipukasel opranuzanuu
M0 JMYHOMY COCTaBY
(exxeroJHbIe
06 otmyckax,
OTUTauYMBaeMbIe OTIyCKa,
KOMaH/JIMPOBKaxX
OTIIyCKa B CBS3H C 5 Jet
PabOTHHUKOB C
03- o0yJeHueM, m. «O»—«r»
BpEIHBIMU U
08 JIEeKYpPCTBaxX, HE cr. 434 TII
. (naM) oOmacHbBIMHU
CBSA3aHHBIX C OCHOBHOW 2019 VCIOBHAME TPYIa
npohUILHONR
(npo¢ ) ~50/75 ner
IESITENLHOCTBIO, O
KOMaHJAUPOBKaX W
CITYyEOHBIX TPOBEPKaAX
[Ipuka3el Mo JUYHOMY
3 rona
03- COCTaBy
M. «I» CT.
09 (IMCUMIUTMHAPHBIE
434 TII 2019
B3bICKAHUA )
O exeromgHo
OILIAYNBAEMBIX
OTIIyCKaX,
OTIIYCKax B CBS3H
50/75 ner Y
03 XKypuan perucrpauuu SIIK ¢ oOyuyeHuem,
MIPUKA30B [0 JHYHOM eXKypcTBax, HeE
10 C(I))CTaBy) y n. «» cr. |"OP !
CBSI3aHHBIX C
182 TII 2019 .
OCHOBHOM
(mpoduIbHOM )
JEATEIbHOCTBIO — 5
JIET
Kypnan eTa JIMYHBIX
z[eip pa60¥;1/n<013 JINYHBIX 50/75 ner
03- OIIK
Jen, ITUYHBIX KapTouek,
11 TPYAOBBIX JJOTOBOPOB m. «o» cr.
463 TII 2019

(cImy>keOHBIX




KOHTPAKTOB)

50/75 ner
03- |JIuunable nena OIIK [Tepexonsuue ¢
12 pabOTHHUKOB cr. 445 TII (2010
2019
TpynoBeie 10roBOpHI, 50/75 ner
CIIy’)KeOHBIC KOHTPAKTHI, [lepexomsmiue c
03- corjameHus o0 ux DIk 2010
= U3MEHECHUHU cr. 435 TI
’ 2019
pacTop>KeHUU
VYBegoMiieHus,
03- NIpEeRYNPEKACHUS , 3 rofa
14 6 cr. 436 TII
paOOTHUKOB (aM ) 2019
paboToaTenem
50/75 ner
03— JInuHble KapTOUKH OIIK [Tepexonsue ¢
15 pabotaukoB (. T-2) cr. 444 TII |2022
2019
IlognuHHBIE JTHMYHEIE
JIOKYMEHTHI (TpyXoBas Ho
03— KHIDKKA, JIHAINIOMBI, BocTpeOoBanus . | HeBocTpeOGoBaHHbIE
16 aTTeCTaThl, cr. 449 TII |- 50/75 nmer*
YIOCTOBEPEHUS , 2019
CBHUJECTEIBLCTBA)
50/75 ner
Kuura ydera nBuxeHUs
03~ TPYIOBBIX KHUKEK U . «B» cT.
L7 BKJIAJBIIIEH B HHUX 463 «w» TII
2019
Iloce ucrteueHus
CpoKa JEeUCTBUS
coTJIacHsl WM €ro
03- Cornacusi Ha 00paboOTKy 3 roma OT3BIBA, — CCiH
18 NEPCOHANIBHBIX JTAHHBIX cr. 441 TII |unoe He
2019 MPEAYCMOTPEHO
benepanbHbIM
3aKOHOM,
JIOTOBOPOM
JIOKyMeHTBl 00
OCBOOOXKICHUU OT
03 yIUIaThl HaJOroB, 5 J;er
19 MIPEAOCTABIEHUH JIBIOT, cr. 304 TII
OTCPOYEK YILIaThl HIIH 2019
OTKa3e B HEHM II0
Hajoram, cbopam
03- [Iporokosbl 3acenanuii, 10 mer DIIK




20 IOCTAHOBJIEHUS W JAPYTHE cr. 485 TII
JIOKYMEHTBI 2019
aTTECTAIMOHHBIX
KOMUCCHIA
JIoKyMeHTBI 1O
aTTeCcTaluu, 5 ger

03- OIIPENEIIEHUIO

. 484 TII

21 npo(eCcCHOHATBHBIX U r 5 081 9
JUYHOCTHBIX KadeCTB
pabOTHUKOB
JIOKyMeHTBI O
MIPOXOXKACHUHI
HE3aBHUCHUMOM OIIEHKH

03— KBaJIM(pUKaLUU 5 Jner

5 pabOTHUKOB WJIM JIWII, cr. 488 TII
MPETEHAYIOIUX Ha 2019
OCYILIECTBJIEHUE
OTIPENICTIEHHOTO BHUJA
TPYAOBOM JEATENBHOCTH

1 ron

03- |I'paduxu mnpoBeneHus

23 aTTecTaluuu cr. 490 TII

2019
JIOKyMEeHTBI 0
[EepEenoAroTOBKE M 5 ger BIK

03- MOBBILIEHUYU 491 TI

24 KBaTUUKAIMN 1 cr- 5019
MepenoAroToBKe
pabOTHUKOB
[Tepenucka mo
aTTecTanuu, 3 roma

03- NEPENOArOTOBKE U

cr. 499 TII

25 MTOBBIIIEHUN 5019
KBaTM(UKAITIU
pabOTHUKOB
[Inan noBbILIEHUS 5 et

03- | kBaMpUKALHH

26 neJarornudecKux cr. 2408129 i
paboOTHUKOB
JIOKyMEHTBI O
MPEACTABICHUU K
HarpaxaeHu0 pabOTHUKOB 5

03- (IpeacTaBIICHU , er

. cr. 500 TII
27 XOJlaTauCTBa, 5019
XapaKTEPUCTHUKH ,
BBIIMUCKU U3 PEIICHUN U
ap.)
03- |[I'paduk otmyckoB 3 roga




28 cr. 453 TII
2019
03— TapudukanroHusie 50/75 ner
59 CIIUCKU (BEAOMOCTH ) cr. 400 TII
pabOTHUKOB 2019
IK
03- | Oruerbl pabOTHUKOB O > HZT523 T
30 KOMaHIUPOBKaxX et
2019
JIOKyMEHTBI BEIECHHIO
03— BOMHCKOTO y4eTa U 5 mer
31 OpOHUPOBAHUIO TPaXKIaH, cr. 457 TII
MpeObIBAIOIIMX B 3arace 2019
(rmaHbl, OTYETHI)
JIOKyMEHTBI BEIECHHIO
BOMHCKOTO y4eTa H c
03- OpOHUPOBAHUIO TPaXKIaH, 4 JSIZT TI [Tocne cusaTHA C
32 npeObIBAIOIINX B 3arace cr- 5019 ydera
(KapTOYKH, JIMCTKH,
IIOBECTKH )
Kypnan (xHura)
03— MPOBEPOK COCTOSTHUSA 5 Jer
33 BOMHCKOTO y4yeTa Hu cr. 459 TII
OpOHUPOBaHUS TPAXKIAH, 2019
MpeOBIBAIONIUX B 3arace
03— Kypuan ydera Juir, S5 Jer
34 [IOJUIEKAIUX BOUHCKOMY M. «&» CT.
y4ery 463 TII 2019
03— 3asgBKM O MOTPEOHOCTH B 1 rox
35 MPUBJICYCHU U cr. 377 TI
WHOCTPaHHBIX PAOOTHUKOB 2019
3asBieHus pabOTHUKOB O 1
03- BbIZA4YEe IOKYMEHTOB, 4 giﬂ TI
36 CBSI3aHHBIX C paboToOii, H et 5019
UX KOIUH
03- < S
37 c.
04. byxrajJrepckuil y4er M OTYETHOCTH
04— [Tonoxenue o6 omnarte ITocrostHHO Hocie 3aMeHEL
01 Tpyda ¥ NPEeMHUPOBAHUU m. «@» er. |
pabOTHHUKOB 294 TII 2019
04— l'opgoBoit man ITocrosanHO
02 (uHAHCOBO - o. «a» CT.
XO3SIMCTBEHHOM 247 TII 2019




JACATCIBHOCTH

OTyeTbl O BBINOJIHEHUHU

04 |MIaHoB ¢uHaHCOBO— [TocrostHHO
03 XO3IUCTBEHHOM O. «a» CT.
ICSITCIbHOCTH 272 TII 2019
opranuzanuu . l['omoBbie
OTyeTsl O BBINOJIHEHUHN
TUTAHOB (PMHAHCOBO— 5 jer
04- XO3SIUCTBEHHOM 0. «6» or
04 esITeIbHOCTH : )
. 272 TI 2019
OpraHu3aIuy .
KBaprasnbnsbie
JIOKyMEHTBI O NpOBEpKax
04— (aKTBI, CIpaBKH, 5 Jner
05 nepenucka) (UHAHCOBO- ct. 282 TII
XO3IUCTBEHHON 2019
eATEIILHOCTH
ITocTostHHO
4 -
P er. 265 11
2019
5 ner
04- T'onoBast OromxerHas 0. «@» or
07 OTYETHOCTD ) )
269 TII 2019
04— TTpoMesxyTouHbIe 5 Jer [Ipu orcyrcTBHM
08 OyXTaJITepPCKUE OTYETHI . «B» cr. TOMIOBBIX—=
269 TII 2019 | IOCTOSHHO
04- AyIUTOpPCKHE 3aKITHOUYEHUS 5 ner gﬂﬂraﬁ;neoizzlﬁ
Mo OyXrajaTepcKoi cr. 286 TII | 2% P
09 OTYETHOCTH —
OTYETHOCTH 2019
MHOCTOSIHHO
04— l'omoBBIE M KBapTalbHBIE 50/75 ner
10 pacyersl IO CTPAXOBBIM cr. 308 TII
B3HOCAM 2019
50/75 net
04- JIuieBrle cueTa OIIK
11 pabOTHHUKOB cr. 296 TII
2019
JIOKyMEHTBI O MOJy4YEHUU
3apaboOTHOM TIATHI c -
04- (CBOJIHBIE pACUETHBIC eT PHOTCYTCTBUH
12 (pac4eTHO —IUIATEKHBIE ) cT. 2209159 11 HSH (I)ljiBSIX H:;CTOB B
BEJIOMOCTH, pPacCyeTHBIE
JIACTBI, JTOBEPEHHOCTH )
04- JIoKyMeHTBI (KOIIUHU 5 Jer




13 OTYETOB, 3asABJICHHUS, cr. 298 TII
CIHCKH PAOOTHUKOB, 2019
CIIPABKH, BBIIMUCKH M3
MIPOTOKOJIOB,
3aKJIFOYEHHUs, IIEPEINCKa)
0 BBIILIATE MOCOOWIL,
OIJIaTE JIMCTKOB
HETPYAOCIIOCOOHOCTH ,
MaTepUAIBHON MOMOUIU
IIpu otcyrcTBHM
JIMIIEBBIX CYETOB
CrnpaBku 0 1oxojax W 5 ner .
04- CvMMAX  HAOra 312 TI WIM BEIOMOCTEH
14 (byl\g oc 1 cT. 5019 HAYUCIICHUS
V3UYECKUX JIN .
H 3apabOTHOM TUIATHI
— 50/75 ner
04— HcnonHuTENbHBIE JTUCTHI 5 ner
15 M0 YAEPKAHUIO W3 cr. 299 TII |llocne wucnonaHeHHs
3apabOTHOM TUIATHI 2019
IIpn TsKENBIX,
5 mer BPEIHBIX U
04- |Tabenu M >KypHaJbl pell
16 yueTa pabouero BPEMEHH cr. 402 TII |omacHBIX YCIOBHAX
2019 Tpyaa — 50/75
Jer
04— HanoroBeie aexnapanuu 5 jer JIIK
17 (pacdeTsl) MO BCEM ct. 310 TII
BHUJAaM HaJIOTrOB 2019
5 Jer
04- OKYMEHTBI 00
Jlokym cr. 321 TII
18 VHBEHTapU3alul aKTHUBOB
2019
OKYMEHTBI 00
Hoxym 5 zer [Ipu ycnoBuu
04— | MHBEHTapU3aUUHU
cr. 321 TII |npoBeneHus
19 TOBapHO —MaTePUATIbHBIX
N 2019 IIPOBEPKU
LIEHHOCTEN
JIokyMeHTBI 0O
MEPEOIICHKE OCHOBHBIX 5 et [Tocne BBIOBITHS
04- |dounoB, ompenencHUN 323 TII OCHOBHBIX CpPEJICTB
20 aMOpTHU3aLMA OCHOBHBIX ot 5019 U HeMaTepualbHBIX
CPEACTB, OILICHKE aKTUBOB
CTOMMOCTH MMYILECTBA
[Tocie yBonbHEHMSA
orosopsl 0 5 Jer yB
04- . MaTepHaIbHO —
MaTepHaJIbHOU ct. 279 TII
21 OTBETCTBEHHOT'O
OTBETCTBEHHOCTHU 2019
auna
04- JIoTOBOPBI  I'PAKIAHCKO— 50/75 ner
22 NPaBOBOTO XapakTepa o cr. 301 TI




BBITIOJIHEHUHN PadoT,
OKa3aHUU YCIIYT
(U3HYECKUMU JTHIIAMH ,
aKThl CIaYU—TIPHUEMKHU
BBITIOJTHEHHBIX PadoT,
OKa3aHHBIX YCIIyT

2019

04— JloroBopsl € poOAUTENIMHU 5 ner OIIK |Ilocne wucredeHus
53 (3aKOHHBIMU cr. 11 TII |cpoka neictBus
MPEACTABUTEIISIMU ) 2019 JI0TOBOpa

. 5 Jer
04- | IOKyMEHTBl YYE€THOMU ITocne 3ameHbI
24 MOJINTUKH cr. 267 TII HOBBIMM
2019
[IepBuuHbIE y4eTHBIE
JOKYMEHTBI W CBSI3aHHbBIC
C HUMH OIIpaBJaTeJIbHbIC
JTOKYMEHTHEI (KacCOBBIE
JOKYMEHTBI W KHUTH, IIpu ycnoBuu
OaHKOBCKHE JIOKYMEHTHI, TIPOBEICHNUS
KOPCIIKN OCHCKHBIX MPOBEPKU; MpHU
04— YCKOBBIX KHMIKCK, 5 ner BO3HUKHOBECHUU
o5 opaepa, Tabenu, cr. 277 TI |cnopos,
U3BEIIeHUsI OAHKOB H 2019 pasHorIacHii
MepeBOIHbIC TpeOOBaHUS, COXPAHSIIOTCSL 110
aKThl O TpUEME, cAayde MIPUHSTUSA PELICHUS
U CIMCAaHUM HMMYILECTBA o Jeny
U MaTepuasos,
KBUTAHIIMH, HaKIaJHbIC,
aBaHCOBBIC OTYETHI,
IEepEInCKa)
Ilepeuens nui, 5 et
04- HMEIOIIHUX TPaBO [Tocne 3amensl
cr. 280 TII
26 MOAMKUCH TIEPBUYHBIX 5019 HOBBIMH
YYETHBIX JIOKYMEHTOB
5 Jer
04- JIOKyMEHTBI O B3aMMHBIX s6a TII ITocne mnposencHus
CT.
27 pacuerax W Iepepacyerax 5019 B3auMopacueTa
5 ner
04- |Kuwura yuera
N M. «I» CT.
28 JIOBEPEHHOCTEN
292 TII 2019
04- 5 ner
29 Cueta-daxTypsl cr. 317 TI
2019
Ho
04- XypHan ydera OCHOBHBIX
JTUKBUJALNT
30 CpeAcCTB

OopraHusanuvn




Im. «a» CT.

329 TII 2019
04— Kypnan ydera S JeT
31 MAaTepPUAIbHBIX LIEHHOCTEU m. «» cr.
A MHOTO HMYIIECTBA 329 TII 2019
04— Kuaura ydera npuxomHo- 5 zer Ilocne cnucanus
32 PAacXOIHBIX MaTEPHUAIOB, cr. 526 TII |MmarepHalbHBIX
000pyIOBaHUS 2019 [EHHOCTEH
04- |llonoxkeHue O 3aKyrmke CTI_IOC2TC1)$;HH1?H
33 TOBapoB, paboT, yciayr 5019
04— 3 ronma
34 [Inan-rpadux 3aKkymnok cr. 218 TII
2019
04— 3 ronma
35 JIOKyMEHTBI IO 3aKylKam cr. 219-223
TIT 2019
04— Y T 5 ner OIIK |Ilocine wucrtedeHnus
36 Ko};{i I:KTH cr. 224 TII |cpoka HneHCTBUA
P 2019 KOHTpaKTa
04— [Tepenncka mo 3 roxa
37 OCYILIECTBIICHUIO 3aKYIOK cT. 229 TII
UL HYX]J OpraHu3aluu 2019
04- Kypnan perucrpauuu 3 rona
38 3aiBOK Ha Yy4YacTHE B cr. 227 TII
3aKyIKax 2019
5 OIIK
04- |Ilepenucka mo Bompocam HezTg 0 TII
39 OKa3aHus IUIATHBIX YCIIYT cr-
2019
JIOKyMEHTBI O TOCTaBKe 3 roma
04- MaTepualioB (ChIpbs) , or. 51 lﬂ Ut
40 o0opy/lOBaHUA U JAPYrou ) 2019
MPOAYKLIUHU
[Ipuemo-caatounsie
aKTbl, COCTaBJICHHBIC IIpU 15 ner
04- |cMeHe JOJIKHOCTHBIX, or. 44 TI
41 OTBETCTBEHHBIX, ) 5019
MaTepUaIbHO —
OTBETCTBEHHBIX JIUII
04-
< oou>
42

05. JloromyHKT




05— Ilonoxenue o ITocTosnHO
01 JIOTOTIEANYECKOM TTYHKTE m. «a» CT.
Ui JIeTeH 33 TII 2019
ITocTossHHO
05- Ilomoxenne 00 oOka3zaHuU
02 JIOTOTIEIUYECKON TTOMOILH m. «ay cr. 8
TII 2019
05— [Iporpamma mncuxoJioro- o 3ameHbl
03 eJarorun4ecKkoro HOBOU
COIIPOBOXKIAECHHUS cr. 271 IIMII
o[l e
l'omoBoi#t 1utan paGoTh cr. 202 TII ;.
04 paboThl JETCKOTO
2019
cajja — MOCTOSTHHO
1 rox IIpu otcyrcTBHM
05- . TOJOBOTrO OTYETa O
l'omoBoi#t otuer pPabOTHI cr. 215 TII
05 paboTe IEeTCKOTO
2019
cajJja — MOCTOSTHHO
05- < S
06 ...
06. ApxuB
ITocTostHHO
06- |Ilonoxxenue 006 apxuBe,
01 00 DIKCIIEPTHONW KOMHCCHH m. @ cr. 33
p TIT 2019
06— VyeTHBIE JTOKYMEHTHI Hocrosmro
07 e AOKYM cr. 171 TII
P 2019
ITocrostnHo | HeyrBep K IcHHBIC
06- Omucu 1e1 IMOCTOSHHOTO
03 XpaHCHUS M. «a» CT. — 10 MHHOBaHHUS
172 TII 2019 |HamoOHOCTH
50/75 ner HeyrBepxnennsle,
06- Onucu gen no JUYHOMY 0. «6» or HeCcoTJIaCOBaHHBIE
04 COCTaB ) " |- mo MuHOBaHUA
y 172 TH 2019 | *
HaJI00HOCTH
Omnucu 1e1 BPEMEHHOIO 3 roma
06— A P A IMocne
05 (cBprie 10 J€eT) m. «B» CT. VHHUTOKEHHS JIen
XpaHEeHHUs 172 TII 2019
ITocne
BO3BpAIICHUS
JIokyMeHTBI yuera 3 rom JIOKyMEHTOB . [l
06- BBLIAYH JIEN, aKTOB BBLIAYU A€
ct. 175 TII
06 JOKYMEHTOB BO 5019 BO BpPEMEHHOE
BPEMEHHOE TMOJIb30BaHUE MOJIb30BaHUE
Apyrum
opraHm3anusaM - 5




JCT

ITocne
BO3BpAILICHUS
nokymeHTOB . Ilpu
3 rogma M p
06- JIOKyMEHTBI BBIEMKH 176 TIO HEBO3BpAILICHUU —
CT.

07 Jeln, JOKYMEHTOB 5019 IPOTOKOJIBI, aKThl
BKJIIOYAIOTCS B
neno Qonma —
MMOCTOSTHHO

Komuu apxuBHBIX

CIIPAaBOK, BBIJAHHBIE IIO
06- 3ar11)poca1\:1 TpaXkaaH 5 sier STIK

’ cr. 178 TH

08 JOKYMEHTBI K HUM 5019

(3asiBIIE€HUS, 3aIlpoCHl,

CIIPaBKH, IIEPEIUCKA)

Kypnanbr, 06a3pl JaHHBIX 5 ner
06- e€Ta BBIJA4W apXHUBHBIX

i A ap cr. 177 TI
09 CIPaBOK, KOTIHIA, 5019

BBIITUCOK M3 JOKYMEHTOB

JloroBopbl  (corJameHus )

C apXUBHBIMH

YApOKACHUAMH,, MHBIMH 5 ner OIIK |Ilocine wucrtedeHus
06— | opranuzauusiMu o 8
10 S — ctr. 179 TII |cpoka neucrtBus

2019 J0TOBOpa

COTpyIHHYECTBE B cdepe

apXMBHOTO Jena |

JIeJIOTIPOU3BOJICTBA

06- < S

11 o

07. MeauuuHCcKOe O0CJHY:KMBAHUE

ITocTosHHO?

07- Ilonoxxenue o

01 MEIUIMHCKOM OJIOKE T. @ et

33 TII 2019

07- MeaunnHCKue KapThl 5 ner

02 BOCHUTAaHHUKOB ct. 441 IIMII
3aKIIIOYUTEIILHBIE
aKTBI
MEIUIIMHCKHUX
OCMOTpOB

3 roxga

07- JIokyMeHTBI 0O 635 TII pabOTHUKOB,

03 MEJIMIUHCKUX OCMOTpax cT. 5019 BBIMOJTHSIOIINX
paboThI ¢
BpPEIHBIMH ,
OIIaCHBIMHU

YCIOBHSIMH TpyJa




— 50/75 umner

JloroBop O (HUHAHCOBOM

07— obecreueHnn 5 ner ITocne wmcreyenus
04 00s13aTeNTLHOTO cr. 627 TII |cpoka naelcTBUA
MEIUILITHCKOTI'O 2019 JI0T0BOpa
CTpaxoBaHUs
o7 |Jocer
05 st cr. 369 TIMII
00CTyKUBaHUU
07-
< olou>
06
08. JlokymMeHTauMsi 1O OPraHM3aUMU NUTAHUA
Ilomoxxenne 00 Nl
OCTOSTHHO
08- Opra’Hu3aluyd IHUTaHUs
01 BOCIIUTAHHUKOB JIETCKOIO f. «@»cr.
33 TIT 2019
caza
08— [Tonoxenue o [TocTostHHO
02 OpakepaKHOW KOMHCCHH I. «a» CT.
33 TIT 2019
08- | 08 prammau L rox
03 P p H cr. 362 TIMII
NUTaHUS
og- [ Vraepmacnuc nopu i
04 g cr. 839 TIMII
BOCIIMTAaHHUKOB (MEHIO)
JIOKyMEeHTBI
08— (cepTudUKaThI, aKThI, 5 ger
05 peKIamanuu , cr. 513 TII
3aKJII0YEHUs, CIPABKH) 2019
O KayecTBE ChIPhS
08— Hakonurenbuas 5 ner
06 BEIOMOCTb II0 pPacxony ctr. 276 TII
MPOAYKTOB NUTAHUS 2019
AxThl 1O Opakepaxy,
08- SIPEKOB(I){III/IILHC (heKTHBI 3 rom
07 3BeIIe r ACHe © crt. 787 IIMII
BEJAOMOCTH M IIEpEINCKa
O BBIOPAKOBKE MPOIYKIIUU
08- KypHan moctaBku 3 rona
08 nnyulieBoﬁ NPOAYKIINH cr. 787 I
POAYK 2019
08- KommiekToBo4HEIE 1 ron
09 BE€JOMOCTH ct. 512 TII




2019

JloKyMeHTBI
(pacnopsiKeHus , 5 et
08- | TpeOoBaHMsI, HaKIJIAJHbIC)
cr. 518 TII
10 00 OTIycKe TOBapOB CO 5019
CKJIAZIOB M OTIPY3Ke
MPOAYKIIUU
Kypnan Opaxepaxa
11 m POAYKTOB, cr. 967 IMII
MOCTYMAINX Ha
MUIIE0I0K
Kypnan yudera
TEMIIEPATYpPHOTO peXKUMa
08— paTyp p 1 rox
B XOJIOJUIHHOM
12 ct. 967 IIMII
obopynoBaHUHM (HA
UIIe0I0Ke )
08| st xymmaproi L ron
13 yimHap cr. 967 TIMII
MPOAYKITUN
08 | s Tpersis L ron
14 TP cr. 967 TIMII
U CIaOKux OJIron
08~ TexHoJIOTHYeCKHe KapThbl Jlo samens | Hepexomune ¢
15 p HOBBIMHU 2019 ronma
08- | ['uruennueckuil xypHai 1 rox
16 (COTpYIHUKH ) ct. 967 IIMII
Kypnan ydera
08- TEMIIEpaTypsl 1 ron
17 BJIA)KHOCTH B CKJIQJICKUX cr. 967 IIMII
MIOMELIEHUAX
08— < S
18 c.
09. be3onacHocTb
09- |Ilacmopt Ge3omacHOCTH > Jer Hocze
01 JETCKOro cajaa cr. 594 TII |aKTyainsanuy
2019 racropra
ITocne wucreuenus
CpOKa JIEeUCTBUS
5 Jer
09- | JoroBopel Ha OKa3aHUE JIoroBopa; Iocie
cr. 580 TII
02 OXpaHHBIX YCIIYT 2019 MpEKpaIeHust

00513aTeIbCTB 10
JIOTOBOPY




JIOKyMEHTBI  (IIPOTOKOJIBI,
aKTbl, CIIPaBKH,
CBEJICHUsA, JOKJIaJHbIE,

5 ner DIIK
09— |CiyXKeOHbIC 3amucKH, or. 587 TII
03 IepenucKka) o 2019
pacciieIoBaHuU
Ype3BbIYaNHbIX
IIPOUCIIECTBUN TIPH
OXpaHe 3JaHUI
Kuauru perucrpanmun
€Ta BbIJIAYU
09- ;Z:CTOBepef{Hﬁ ,) 3 rosa
04 cr. 589 TII
MPOIYCKOB, 5019
UJIEHTU(DUKAITMOHHBIX
KapT
PazoBbie mpomycka,
09— KOPEUIKH IPOITYCKOB B 1 roxg
05 CTyXeOHbIC 3JaHHS W Ha cr. 591 TII
BBIHOC MaTe€pHaJIbHBIX 2019
LIEHHOCTEHN
JIokyMeHTBI (3asBKH,
09— MepenucKka) o JOMyCKe B 1 ron
06 CTyKeOHBIC TIOMEIICHUS B cr. 592 TII
Hepabouee Bpems U 2019
BBIXOJIHBIE JHHU
JIOKyMEHTBI 0O
09— |MOBBILIEHHH 5 jer JIIK
07 AHTUTEPPOPUCTUUECKOMN cr. 595 TII
3alUIIEHHOCTH 2019
OpraHu3aluu
. ilf)ypHanH MHCTPYKTaXa 3 roma
08 AHTUTEPPOPUCTUUYECKON cr. 598 Tl
PPOP 2019
3aIMILEHHOCTH
09— Kypnan BBOAHOTO 3 rona
09 HHCTPYKTaXa I10 cr. 608 TII
rpaKJIaHCKOW 000pOHE 2019
Kypnan Ta
09- I/IH}él;pyKT;;qKSl o 3 roma
10 N cr. 608 TII
JICUCTBUSAM B
YPE3BBIYANHBIX CHUTYALUAX 2019
Jlo 3aMeHBI
[lmanbI-cxeMbl dBaKyaluu
09- HOBBIMU
11 a3 sjaHE TpH cr. 606 TH
YPE3BBIYANHBIX CHUTYALUAX 5019
09- | HokyMeHTBI 00 5 ner OIIK




12 obecrieueHnH cr. 611 TII
IIPOTUBOIIOKAPHOTO 2019
pexuma
JIOKyMeHTBI 00 5 ner DIIK
09- | obecrieueHnmn
cr. 611 TII
13 BHYTPHOOBEKTOBOTO M 5019
MPOMYCKHOTO PEKHMOB
09— Kypnaner yyera 3 roma
14 WHCTPYKTaXEN 10 cr. 613 TII
MOXKapHOW 0e30MacHOCTH 2019
[lnanbl neWicTBUNA 1O
5 JeT
09- | mpeaynpexIeHHIO M ITocne 3ameHbI
ct. 603 TII
15 JTUKBUIAITUN 2019 HOBBIMU
YPE3BBIYANHBIX CHUTYyaIUH
[Topsimox oOyuenust i,
OCYIIECTBIISIOIINX
09- TPYAOBYIO WIIH ITocTrostHHO
16 CIIY’)KeOHYIO m. «a» cr. 8
JEATEIIBHOCTh, Mepam TII 2019
MOKapHOU 0e30MacHOCTH
09- < S
17 e
10. Oxpana Tpyaa
I1 e
OT4yer MO crHenuaIbHOI 45 ner PH BPCIHBIX M
10- . OIIACHBIX YCIIOBUSX
OLIEHKE YCIOBUM Tpylda U cr. 407 TII
01 Tpyna — 50/75
JOKYMEHTBl K HEMY 2019
Jer
ITocTostHHO
10~ |Ilonoxenue o cuyxoOe
02 OXpaHbl TPy M. «a» CT.
33 TII 2019
5 ner OIIK
10~ |Ilman pabGOTBI CITYXKOBI
03 oxpaHLII) Tpyaa é cr. 200 T
2019
10- " ITocrosanHO
" ' HCT;)YKI_[I/II/I 0 OXpaHe 0. «a» cr. 8
pyA TI 2019
10- Cornamienue mo oxpase 5 ner JOIIK |[Ilocne wucredeHus
05 Tpyla U JOKYMEHTHI K cr. 11 TII |cpoka nencTBus
HEMY 2019 COIJIalICHUs
l'onoBble cTaTUCTHUECKHE
10- CBECJICHUA ITocTtosHHO
06 o00pa3oBaTeNbHOM m. «a» CT.
OpraHu3anuu o 335 TII 2019

TpaBMaTU3MEC Ha




IIPOU3BOJCTBC H

npodeccrnoHATBHBIX
3aboneBaHusIx (¢. 7-—
TpaBMaTU3M)

CBs3a"HbBIE C

KpPYITHBIM
JlokyMEHTSL - (aKTEL, 45 Jer MIZI}ll“IeIpI/IaJII)HI)IM
10- IIPOTOKOJIBI,
07 saRmoUeHns) O cr. 425 TII |ymepbom u
2019 YEJIOBEYECKUMU
HECUYACTHBIX CIy4dasix KEPTBAMH —
MMOCTOSIHHO
10- Kypnan (xHura) 45 ner
08 pETUCTpallM HECYACTHBIX cr. 424 TII
CIIy4acB 2019
Kauru ydera
10 MHCTPYKTaXEe MO OXpaHe 45 ner
09 Tpyda (BBOIHOTO, Ha M. «a» CT.
pabouem wMecrte, 423 TII 2019
IIEJIEBOTO0)
Kypnan (xHura) ygera
10- npodUIaKTUUECKUX PadoT 5 Jer
10 1o OXpaHe Tpyna, n. «o» cr.
MPOBEPKU 3HAHUM MO 423 TII 2019
OoXpaHe Tpyaa
JIOKyMeHTBI (CIpaBKH,
MIPEAIOKEHUS
10- ogoi[HOBaHHﬁ ,, > Jet
11 cr. 409 TII
MEPENUCKa) O COCTOSHUHU 5019
U Mepax IO YIy4YIIECHUIO
OXpaHbl Tpyna
Hopsnox yuera . ITocrosanHO
10~ | MHUKpONOBPEXACHUM
12 (MUKPOTPaBM) o. «a» cr. 8
TII 2019
pabOTHUKOB
[lonoxxenue o mnopsnke
10- oOyueHusi Mo OXpaHe ITocTostHHO
13 Tpyda M MPOBEPKHU Im. «a» cr. 8
3HaHus TpeOoBaHUMN TII 2019
OXpaHbl Tpyna
ITocrosaHHO
10- |IIpaBuna mo oxpaHe
14 Ty m. «a» cr. 8
TII 2019
10-

15
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